AAMUHUCTPAIUA TABYHCKOI'O CEJIBCOBETA

TABYHCKOTI'O PAMOHA AJITAHCKOT O KPAS

ITIOCTAHOBIEHMUNE

23.06.2023 Ne 32
c. TaGyHnsb1

OO0 yTBepkIeHUHN AIMUHUCTPATHBHOIO PerJIaMeHTa Mpe10CcTABICHUS
MYHUIMNAJBbHOM ycayru «IIpucBoenue aapeca 00beKTy agpecanmu,
U3MEHeHHe U AHHYJIMPOBAHNE TAKOI0 ajpecay

B cootBercTtBUM ¢ DenepanbHbIM 3aKOHOM OT 6 okTaA0ps 2003 roma Ne 131-
O3 «0O6 o0mMX NpUHIUMIAX OpraHu3alUi MECTHOTO CaMOYMpaBJiCHUS B
Poccuiickon ®enepanun», GeaepanpubiM 3akoHOM 0T 27 mtoiig 2010 roga Ne 210-
®3 «O0 opraHuzanMy MPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHUIUMIAIBHBIX
yclIyr», YCTaBOM MYHHUIMIAIBHOTO o0Opa3oBaHusi TaOyHCKHUH  CEJIbCOBET
TabyHckoro paiioHa Antalickoro Kpas

ITOCTAHOBJIAIO:

1. VYrTBepauTh aIMUHHCTPATUBHBIA PErNIAMEHT IO MPEAOCTABICHUIO
MyHHUITUNIATBHOU yenyru «lIpucBoeHne anpeca 0ObEKTy ajpecaliui, I3MEHEHHE U
aHHYJIMPOBAHUE TAKOTO ajpecay (TpuiaraeTcs).

2.  TlocranoBnenuss Ne 2 ot 26.01.2017 roma «OO06 yTBepxIeHUU
aAMUHUCTPATUBHOTO pPErjlaMeHTa MPEJOCTABICHUS MYHUUUIIAIBHON yCIyTH
«IIpucBoeHue (M3MEHEHUE, AHHYJIUPOBAHUE) AIPECOB OOBEKTaM HEABUKUMOTO
MMYIIECTBAa, B TOM YHCJE 3€MEJIbHBIM YYacTKaM, 3IaHUsIM, COOPYKECHHSM,
MOMENIEHUSIM U O0BEKTAM HE3aBEPILIEHHOI0 CTpouTeNbcTBa»; Ne 52 ot 18.12.2017
roga O BHeceHnM n3MeHeHUU B moctaHoBiieHHe Ne 2 ot 26.01.2017 roma «O0
YTBEPKICHUH aIMUHUCTPATUBHOTO pErjaMeHTa MPeJOCTABICHHUS] MYHULIUTTAIbEHON
yeayru  «lIpucBoenne (M3MEHEHHME, AaHHYJIMPOBAaHUE) aApPecOB OOBEKTAM
HEJBIDKUMOTO HMYIIECTBA, B TOM YHCIE 3€MEIbHBIM ydacTKaMm, 3JIaHHsM,
COOPYKEHHSIM, TIOMEIICHUAM U 00bEKTaM HE3aBEPLIEHHOTO CTPOUTEIbCTBay Ne27
or 17.09.2018 roga O BHECEHMM HU3MEHEHHUU B IMOCTAHOBJICHHE AJIMUHUCTpPAIUU
Tabynckoro cenbcoBera TaOyHCcKorO paitona Anraiickoro kpas Ne 2 ot 26.01.2017
«O06  yTBepXKJCHHHM  aJIMUHHCTPATUBHOTO  pErJlaMEHTa  MPEAOCTaBIICHUS
MyHUIUNaIbHOW ycnyru «lIpucBoeHne (M3MEHEHHE, AHHYJIMPOBAHHE) aIPECOB
00BbEKTaM HEABMKUMOTO HMYIIECTBA, B TOM YHCJE 3€MEJbHBIM y4YacTKaM,
3aHUSIM,  COOPY)KEHHMSIM, TOMEIIEHUAM U  OOBEeKTaM  HE3aBEpUIEHHOTrO
ctpoutenbcTBay  Ned6  or  27.12.2018 roma  «OO YTBEPKIACHUN



aIMUHHUCTPATUBHOTO pErjlaMeHTa TMPEJOCTABICHUS MYHMIIMOAIBHON YCIyTH
«IIpucBoenue (M3MEHEHUE, AHHYJIUPOBAHHUE) AJPECOB OOBEKTaM HEJBHKUMOIO
UMYLIECTBA, B TOM YHCJIE 3E€MEIbHBIM y4acTKaMm, 3JaHUSIM, CTPOCHHUSIM,
COOPY>KEHHUSIM, TTIOMEIICHUSIM 1 00bEKTaM HE3aBEPIICHHOTO CTPOUTEIhCTBa Ne 20
ot 17.07.2019 roga O BHECEHMM HU3MEHEHUU B MOCTAHOBJICHUE AIMUHUCTPAIUU
Tabynckoro cenbcoBera TaOyHckoro paiioHa Amnraiickoro kpas Ne 46 ot
27.12.2018 «O06 yTBep>KIEHUU aIMUHUCTPATUBHOIO pErjaMeHTa MPEeJOCTABICHUS
MyHUIUNaidbHOU ycnyru «lIpucBoeHue (M3MEHEHHE, AHHYJIMPOBAHHME) aJIPECOB
00bEKTaM HEABWKUMOTO HMYIIECTBA, B TOM YHCJIE 3E€MEIbHBIM YyYacTKawm,
3IaHUSIM, CTPOSHUSM, COOPYKEHUSAM, TTOMEIICHUSIM B O0BEKTaM HE3aBEPIICHHOTO
ctpoutenscTtBay Ne 6 or 12.03.2021 O BHeceHMM W3MEHEHUI B MOCTAHOBJICHHE
agmuHUCTpanuu TaOyHCKOTO cenbcoBeTa TabyHckoro paitoHa Anraiickoro kpas Ne
46 or 27.12.2018 «O06 YTBEPKIACHUN aJIMHHUCTPATUBHOIO PpErJaMEHTa
OpeloCTaBiIeHUsT  MyHuUUunainpHoW — yciyru  «lIpucBoenne  (M3MEHEHHE,
aHHYJIMPOBAHUE) aJPECOB OOBEKTAM HEIBMKMMOIO HMYIIECTBA, B TOM YHUCIE
36eMEJIbHBIM yYacTKaMm, 3/IaHUSIM, CTPOEHUSAM, COOPYKECHUSM, MOMENICHUSM U
00BEKTaM HEe3aBEpIICHHOTO CcTpouTenbcTBa» Ne 6 or 12.03.2021 O BHeceHUUM
u3MeHeHuil u nononsHeHuid B IlocranoBnenune AnmuHucTpanuu TaOyHCKOro
cenbcoBeta OT 27.12.2018 Ne 46 «OO yTBEpKIEHUU aJIMHUHHCTPATUBHOIO
periiaMeHTa MpeoCTaBlIeHUs] MyHUIMnaabHou ycnyru «lIpucBoeHue (U3mMeHeHue,
AHHYJIMPOBAHUE) aJIpecOB OOBEKTaM HEJBIXXKMUMOTO HMYILECTBA, B TOM YHCIIEC
3eMEJIbHBIM y4YacTKaM, 3/IaHUsIM, COOPYKCHHUSIM, IOMEIICHUSIM M O0BEKTam
HE3aBEPIICHHOTO CTPOUTEIbCTBAMY

3. OO6HapoOBaTh HACTOSIIIIEE TOCTAHOBJICHUE B YCTAHOBIEHHOM MOPSIKE.

4. KoHTpoJb 32 UCHOJIHEHHEM HACTOSIIEr0 IOCTAHOBIICHUS OCTaBIIIO 3a
CcO0O11.

I'maBa cenbcoBeTa B.H. Tapanenko



YTBEpKICH
[TocTanoBieHHEM aIMUHUCTPALIUN
TabyHckoro cenbcoBera

TabGyHcKkoro paiioHa ANTaliCKOTo Kpast
Ne 32 o1 23.06.2023

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaocTaBIeHUs MyHMIMNIAAbHOH yeayru «[IpucBoenue aapeca 00beKTy
aJpecanuu, U3MeHeHNe U AaHHYJIHPOBAHUE TAKOI0 aipecay

1. O0mue nojoxKeHus

IIpeamer peryJiupoBaHus

1.1. Hacrosmmuii  aAMMHHUCTPATUBHBIA  pPETJIAMEHT  IPEIOCTaBICHHUS
MyHULUNaiabHOU yciayru «lIpucBoenue anpeca oObeKTy ajnpecanuy, U3MEHEHUE U
aHHYJIMPOBAaHUE TaKOro ajapeca» (najiee — AJMHUHUCTPATUBHBIN pErjaMeHT)
pa3paboTaH B LEMAX IMOBBIMICHUS KadyecTBa W JIOCTYNHOCTH MPEJOCTABICHUS
MYHULMINAIBHON YCIYTH, ONpEeNeNseT CTaHAapT, CPOKHM M TOCIEI0BATEIbHOCTD
JNEUCTBUN (aAMUHUCTPATUBHBIX MPOUEAYP) IPH OCYIIECTBICHUH MOJIHOMOYUN IO
MPEIOCTaBICHNUI0O MyHULMNAIbHOM yciyrn «llpucBoenune anpeca 0OBEKTY
ajpecallid, W3MEHEHHWE W AaHHYJIMPOBAaHHME TAaKOTro ajpeca» (gamee —
MyHULUINAIbHAS yclyra, Yciayra) opraHaMd MECTHOTO CaMOYIpPAaBIICHUS,
YIOJIHOMOUYECHHBIMM Ha TPUCBOCHUE aJpecoB OOBEKTaM ajapecanuu (gaisee —
VY 10JTHOMOYEHHBIE OPTaHBbI).

Kpyr 3asBuresei

1.2. 3agBuTensaMu Ha MOJYyYEHHWE MYHUIIUIMAIBHON YCIYyTU SBISIIOTCA JUIIA,
omnpenelicHHble TyHKTamMu 27 u 29 IlpaBui NOpPUCBOEHHUS, WU3MEHEHUS U
AHHYJIMPOBAHUS aJPECOB, YTBEPXKICHHBIX TMOcCTaHOBJIeHUEM [IpaBuTenncTBa
Poccuiickoii ®eneparuun ot 19.11.2014 Nel221 (manee COOTBETCTBEHHO —
3asiButenb, [IpaBuna):

1) coOcTBEeHHHKHU 0OBEKTA aIpecalui;

2) nuia, oO0JIagaronIie OJHUM W3 CJICAYIONIMX BEIIHBIX IPaB Ha OOBEKT

aZpecaluu:

IIPaBO XO3IWCTBECHHOTO BEICHHS,;
IIPaBO ONEPATHBHOTO YIIPABIICHHUS,

MPaBO MOKU3HEHHO HACTIEAYEMOTO BIIAJICHUS;

MIPaBO MOCTOSHHOTO (0€CCPOUHOTO) TOJIL30BAHMUS.

3) npencraBuTend  3asBUTENS, JICHCTBYIOIIME B  CHJIy  TOJHOMOYHIA,
OCHOBAHHBIX HAa O(GOPMIIEHHON B YCTAaHOBJICHHOM 3aKOHOJATEIILCTBOM IMOPSIIKE
JIOBEPEHHOCTH;

4) mpencTaBUTENb COOCTBEHHMKOB IOMEIICHWH B MHOTOKBAapTUPHOM JOME,



YIOJHOMOYEHHBIM Ha MOJady TaKOTo 3asBICHHs peIIeHHeM OOIIero coOpaHus
yKa3aHHbBIX COOCTBEHHUKOB;

5) mpencraBUTENb YIEHOB Ca/JI0BOJYECKOrO, OTOPOJAHUYECKOr0 | (WIIN)
JaYHOTO0 HEKOMMEPYECKOT0 OObEIMHEHUS I'pa)/1aH, YIIOJHOMOYCHHBINH Ha Tofady
TaKOTO 3asiBJIICHUS PEIICHUEM O0IIEro cCoOpaHusl YWIEHOB TAKOT0 HEKOMMEPUYECKOTO
00BbETUHEHU,

6) KamacTpOBBIi HMHXXCHEP, BBINOJHSIONMIA HAa OCHOBAHWUHM JOKYMCHTA,
MIPEAYCMOTPEHHOro0 crarbeil 35 mnm cratbeil 42.3 denepaibHOro 3aKOHA OT
24.07.2007 Ne221-D3 «O kagacTpoBO# AEATEIHHOCTHY», KaIJaCTPOBBIC PaOOTHI WIIH
KOMIUIEKCHBIE KaJlaCTPOBbIE pabOThl B OTHOUICHHH COOTBETCTBYIOLIETO OOBEKTa
HEJBM)KUMOCTH, SBIIAIONIETOCS 00BEKTOM aJIpeCalllu.

TpedoBanusi K NopsiaAKy HHGOPMUPOBAHNS O NPEIOCTABICHUN
MYHHUIUNIAJIBHON YCJIYTH

1.3. upopMupoBaHue o MopsJiKe MpeIoCTaBICHNUs MyHUIIUIIAIBHON yCIIyTH
OCYLIECTBIISAETCS:

1) HenmocpeACTBEHHO NpH JUYHOM IIpHeMe 3asBUTEISl B OpraHU3aluH,
OTBETCTBEHHOM 3a MPeN0oCTaBICHNE MYHULUMIIATBHON YCIYTH B Y IOJIHOMOYEHHOM
OpraHe Win MHOTO()YHKIIMOHAIEHOM IIEHTPE MPE0CTaBICHUS TOCYIaPCTBEHHBIX U
MYHULUTNAIBHBIX YCIYT (Aajiee — MHOTO()YHKIIMOHAJIBHBIN LIEHTP);

2) no tenedoHy B YIOJIHOMOYEHHOM OPraHe WM MHOTO(YHKIIMOHAIBHOM
LEHTPE;

3) THCHPMEHHO, B TOM YHCJI€ TMOCPEACTBOM JJICKTPOHHOW TMOYTHI,
(haKCUMUIIBHOM CBSI3H;

4) mocpencTBOM pa3MEIIeHUS B OTKPHITOM U JOCTYITHOM opme nHopmaIuu:

- Ha moprtane QenepanbHO HWHGOPMAIIMOHHON aJIPECHOW CHCTEMBI B
UH(OPMAITMOHHO-TEJIEKOMMYHHUKAITMOHHOM ceTu «HTEepHET
(https://fias.nalog.ru/) (nanee — mopran ®UAC);

- B (eaepanbHOl ToCynapCcTBEeHHONW WHGOpPMAIMOHHOU cucteMe «EmuHbIi
noprajg  TOCYJapCTBEHHBIX M MYHHMIMNAIBHBIX  ycayr  (dyHKIIHMA)»
(https://www.gosuslugi.ru/) (manee — ETIT'Y);

- Ha PErHOHAIBHOM TOpTalie TOCYJAPCTBEHHBIX W MYHHUIIMTAIBHBIX YCIyT
(pyHkumii), sABIAIOMIEMCS TOCYJAapCTBEHHOW MH(GOPMALIMOHHOM  CHUCTEMOU
cyobekTa Poccuiickoit @enepanuu (nanee — peruoHaIbHbIN OpTa);

- Ha oQuUUaIbHOM caiiTe YIOJIHOMOYEHHOro opraHa u  (Win)
MHOTO(QYHKIIMOHAIBHOTO IIEHTpa B HH(DOPMAIIMOHHO-TEIEKOMMYHUKAITMOHHON
cetu «MHTepHer» (manee - OdunmanbHble calThl)  Www.admtabrn.ru,
www.mfc22.ru;

5) mocpeactBoM  pasmelneHuss MHboOpManMM  Ha  MH(POPMAIMOHHBIX
CTeHJ1aX YTIOJIHOMOUYEHHOTO OpraHa Wi MHOTO(YHKIIMOHAIBHOTO IIEHTpA.

1.4. UudopMupoBaHue OCYIIECTBISETCS IO BOMPOCAM, KACAIOIIIUMCS:

- CITOCOOOB MMOaYM 3asBJICHUS O IPEIOCTABICHUN MYHULIUIIATBHON YCIYTH;

- a/JjpecoB YTOJHOMOYEHHOI'O OpraHa U MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB,
oOpailleHue B KOTOpblE HEOOXOAMMO [JIsi MPEAOCTaBICHUS] MYHHIMIIAIbHON



https://fias.nalog.ru/
http://www.gosuslugi.ru/)
http://www.admtabrn.ru/
http://www.mfc22.ru/

YCIIyTH,

- COpaBOYHOM HHPopManMu O padore YMNOJHOMOUYEHHOIO OpraHa
(CTpYKTYpHBIX MOJpa3eieHUi Y TOJTHOMOYEHHOTO OpraHa);

- TOKyMEHTOB, HEOOXOIUMBIX JUIsl PEIOCTABJICHHS] MyHUIIUTIAILHON YCIIYTH;

- IOPSI/IKA U CPOKOB MPEAOCTABICHNUS] MyHUIIMITAIbHON YCIIYTH;

- TIOpsiiKa TOJY4YEHUs CBEJECHUH O XOJ€ pPacCMOTPEHHsS 3asiBICHUS O
IPEIOCTaBICHUN MYHUIIMTIATBHON YCIYTH U O PE3YJIbTaTax €€ MpeloCTaBICHUS;

- 110 BOTIPOCaM IPEIOCTABICHUS YCIYT, KOTOPBIE SBISAIOTCA HEOOXOTUMBIMU U
00s3aTeNbHBIMU  JIJISI  TIPEIOCTABJICHUS MYHUIMNAIBHON ycinyru (BKJIIOUYas
nHOOPMUPOBAaHUE O JOKYMEHTaX, HEOOXOMUMBIX I TMPEIOCTABICHHUS TaKHX
yeuyr);

- mopsaka jgocyneOHOTo  (BHECYAeOHOro) OOKaJOBaHUS — JICUCTBHUI
(Oe3nmefcTBUS) MTOMDKHOCTHBIX JIMI YTOJHOMOYEHHOTO oOpraHa, paOOTHHKOB
MHOTO(YHKIIMOHAJILHOTO IEHTpa ¥ NPUHUMAEMBIX HWMU MPU MPEIOCTABICHUU
MYHHULUITAJIIBHON YCIIYTY PELICHUMN.

[Tonyyenue wuHdoOpmauu Mo BOMpOCaM MPEJOCTABICHUS MYHUIUTIATBLHOM
YCIYTH W YCIYT, KOTOpBIE SIBJSIIOTCS HEOOXOAUMBIMM M 00S3aT€NbHBIMHU IS
IPEIOCTaBIECHUSI MyHUITUTIATBHOM YCIIYTH, OCYIIECTBIISIETCS O€CILIATHO.

1.5. Ilpu yctHoM oOpamieHuu 3asBuTens (JUYHO WIM 1O TeleoHYy)
JOJKHOCTHOE JUIO0 Y10JIHOMOYEHHOTO oprasa, pabOTHUK
MHOTO(QYHKIIMOHATBHOTO  IICHTpPA,  OCYIIECTBISIIONMIMKA  KOHCYJIBTUPOBAHHE,
MOAPOOHO U B BEXKIMBOHN (KOppeKTHOU) hopme MHDOpMUpPYET OOpATUBILIMUXCS T10
MHTEPECYIOIINM BOIIPOCAM.

OtBer Ha TenedOHHBIH 3BOHOK JOJKEH HAYMHATHCA C HHOOpManUd O
HAaMCHOBAaHWM OpraHa, B KOTOPBIM ITO3BOHWJ 3asBHUTENb, (aMUINH, WUMEHHU,
oTyecTBa (MOCIeAHEee — MPH HAJIMYWHU) U JOJDKHOCTH CIICIUANINCTA, PUHSBIIETO
TeneOHHBINA 3BOHOK.

Ecmn  pomkHOCTHOE MO  YHOJIHOMOYEHHOIO OpraHa HE  MOXKET
CaMOCTOSITENIHO JIaTh OTBET, Tee()OHHBIN 3BOHOK JOJIKEH OBITh TEepeaapecoBaH
(mepeBeieH) Ha Ipyroe JOJDKHOCTHOE JIMIIO MJTH K€ 00paTHBIIIEMYCS JTUITY JTOJIKEH
OBITb COOOIIEH TeNeOHHBIH HOMEp, MO KOTOPOMY MOXKHO OYIEeT MOIYyYUTh
HEO0OX0IUMYI0 HH(POPMAIIUIO TIO3/THEE.

Eciu  moaroroBka otrBeta - TpeOyeT  NPOJOJDKUTEIHHOTO  BPEMEHHU
JNOJKHOCTHOE JULO Y IIOTHOMOYEHHOTO oprasa, pabOTHHUK
MHOTO(YHKITMOHATBHOTO IEHTpa MpeaiaraeT 3asBUTENI0 OJAWH W3 CIEAYIOUINX
BAPUAHTOB JNAIBHEUIINX IEUCTBUN:

- U3JI0KUTH OOpalleHrne B MUCbMEHHOU (opMme;

- Ha3HAYHTh JIPYTOe BPEMS JIJIsT KOHCYJIbTAIIHH.

JIOMKHOCTHOE JHII0 YTIOJTHOMOYEHHOTO OpraHa He BIpaBe OCYIIECTBISTH
nH()OPMUPOBAHKE, BBIXOJAIIEE 3a PAMKH CTaHAAPTHBIX MPOLEIYp U YCIOBUH
MPEIOCTaBIICHUs Y CIyTH, W BIUAIONICE MPSIMO WM KOCBEHHO Ha MPUHUMAEMOE
pelieHue.

[IponomxurensHOCT,  WHGOPMHUpPOBAHUS 1O  TeledoHYy HE  JIOJDKHA
npeBbIaTh 10 MUHYT.

NudopmupoBanme OCYIIECTBISETCS B COOTBETCTBHUU C TpaduKOM MpremMa



IPaKJIaH.

1.6. [lo mucbMeHHOMY OOpaIICHUIO JOKHOCTHOE JUIO Y OJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPEJOCTABICHUE MYHUIIUIIAIBLHON YCIYTH, MOAPOOHO B
MUCBMEHHOHM (popMe pa3bsCHSIET TpakJIaHUHY CBEICHMS MO0 BOIPOCaM, YKa3aHHBIM
B nyHKTe 1.3 AJIMUHUCTPATHUBHOIO pErjaMeHTa, B MOPSAKE, YCTAaHOBJICHHOM
®enepanbubiM 3akoHOM OT 02.05.2006 Ne-59-03 «O mnopsiake paccMOTpeHUs
obpaieHuii rpaxaan Poccuiickoit deaeparum.

1.7. Ha EIII'Y pa3memnatorcst cBeAeHus, npeaycMoTpeHnbie [lonoxenuem o
denepanbHONl TOCYIapCTBEHHOW WH(MOpPMAIMOHHONW cucteMe «DemnepanbHbIi
pEeeCTp TOCyAapCTBEHHBIX M MYHUIIMITAIGHBIX YCIYT (QYHKIH)», YTBEPKIACHHBIM
nocranoBienueM [IpaButensctBa Poccuiickoii @eneparun ot 24.10.2011 No861.

Hoctym k wuHbOpMaMu O CpPOKaX M TMOPSAKE MPEJOCTaBICHUH
MYHULMIIATIBHON YCIYTH OCYIIECTBISIETCA O€3 BBINOJHEHUS 3asBHUTENIEM KaKUX-
anbo TpeOoBaHUil, B TOM yucie 0€3 UCOIb30BaHUs IPOrPaMMHOT0O 0OecTieueHus,
YCTaHOBKAa KOTOPOTO0 Ha TEXHUYECKHE CPEJCTBA 3asBUTENS TPEOYeT 3aKIIOUEHUs
JUIEH3UOHHOTO WJIM WHOTO COIJIAllIeHUs C TpaBooOJaiaTesieM MpOrpaMMHOIO
oOecrieueHus, MPEAYyCMAaTPUBAIOIIETO BHUMAHHUE IUIATHI, PETUCTPALMIO WM
ABTOPU3AIUIO 3aBUTENS, WM IPEIOCTABICHUE UM MIEPCOHAIBHBIX TAHHBIX.

1.8. Ha OdunmanbHbIX cailTax, CTeHJIaX B MECTaX MPEAOCTaBICHUS Y CIIYTH U
yCIyT, KOTOpbIE  SIBJISIOTCA  HEOOXOAMMBIMM W O0S3aTENIbHBIMU  JIJIS
MPEAOCTaBICHUs YCIYrd, U B MHOTO(DYHKIIMOHAJIbBHOM ILIEHTPE pa3MelaeTcs
clenyromas crpaBoyHasi tHGOpMaIus:

- MECTO HaxOXJCHHs W rpapuk padoThl YIMOJIHOMOYEHHOTO OpraHa M HX
CTPYKTYPHBIX MOJIpa3JeJI€HU, OTBETCTBEHHBIX 3a MPEIOCTaBICHUE YCIyTH, a
TaK)X€ MHOTO(DYHKIIMOHAJIbHBIX I[EHTPOB,;

- CIIpaBOYHbIC TENEPOHBI CTPYKTYPHBIX MOJAPA3ACICHUA YITOTHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIX 3a IMPEJOCTaBICHHUE YCIyTH, B TOM YHCJIE€ HOMEpP
TenedoHa aBTouHpopMaTopa (Ipu HATUYUH);

Anpeca OpunnanbHbIX CAUTOB, a TAKXKE DIEKTPOHHOW MOYTHI U (WK) (HOPMBI
oOpaTHOM  CBsI3W  YTMOJHOMOYEHHOTO  opraHa B WH(OPMAIMOHHO-
TEJICKOMMYHUKAIMOHHOW ceTu « THTEpHET».

1.9. B 3amax oxugaHus YTIOJIHOMOYEHHOTO OpraHa pa3MellaloTCs
HOPMAaTUBHBIC IPABOBBIE AaKThI, PETYJIUPYIOMIME TOPSAOK MPEAOCTABICHUS
Yeayru, B TOM  4uciae  KONMS  aJMUHUCTPATUBHOIO  perjiamMeHTa ee
MIPEAOCTABIICHUSA, YTBEPKICHHOIO B ycTaHOBIEHHOM (DenepaibHbIM 3aKOHOM OT
27 wwona 2010 1. Ne 210-®3 «OO0 opraHuzanuMu  MOpeAOCTaBICHUSA
rocyJapCTBEHHBIX U MYHHUIIMTIAIBHBIX YCIYT» MOPSAJIKE, KOTOPbIE MO TPEOOBAHUIO
3asIBUTENS IPEIOCTABISAIOTCS MY JJI O3HAKOMIICHHS.

1.10. Pa3memienue uHbOpMalMK O TMOPSAKE MNPEIOCTABICHHUS YCIyrd Ha
WH()OPMAITMOHHBIX CTEHJAX B TOMEIIEHHA MHOTO(YHKIITMOHAIIBHOTO IIEHTpa
OCYLIECTBJISIETCSI B COOTBETCTBUM C COIJIAIIEHHEM, 3aKIIOUYEHHBIM MEXIY
MHOTO()YHKITMOHAJIHBIM IIEHTPOM U Y TIOTHOMOUYEHHBIM OPTaHOM B COOTBETCTBUU
¢ TpeOOBAaHUAMHU, YCTAaHOBJICHHBIMH ocTaHoBNIeHUEM [IpaBurensctBa Poccuiickoil
Oenepaniuu ot 27 centsiops 2011 1. Ne 797 «O B3auMOAECUCTBUU MEXKIY
MHOTO(DYHKITMOHAJIbHBIMU ~ IIEHTPAMH  TIPEAOCTABICHUS TOCYJAApPCTBEHHBIX U



MYHUITUTIATBHBIX YCIYT U (eaepalbHBIMU OpraHaMU HCIIOTHUTEIBHON BIIACTH,
OpraHamu roCyJapCTBEHHBIX BHEOIOIPKETHBIX dboH0B, OpraHamu
rocyJlapCTBEHHOM BiacTH cyObekToB Poccuiickoit denepanuu, opraHamu
MECTHOTO CAMOYIpPABJICHUS», C Y4YETOM TpeOOBaHMM K HWH()OPMUPOBAHMUIO,
YCTAaHOBJICHHBIX HacTOSMUM PermamMeHToM.

1.11. Nudopmarus o XoJie PaCCMOTPEHHUS 3asBICHUA O MPEIOCTABICHUM
MYHUIIUNATBHOW YCIYTU M O pe3ylbTaTax €€ MPeIOoCTaBICHUS MOXKET ObITh
nojlyueHa 3asBHUTENIEM C y4eToM TpeOOBaHUM, YCTAaHOBICHHBIX IMyHKTOM 39
[IpaBumi, a Takxke B ¢opMaTe aBTOMATHUECKHUX CTAaTyCOB B JMYHOM KaOWHETE Ha
EIII'Y, B COOTBETCTBYIOIIEM CTPYKTYPHOM MOAPA3AEICHUNA Y IOJJHOMOYEHHOIO
oprana mpu oOpalieHud 3asBUTENS JHMYHO, MO TeJIePOHy, TOCPEACTBOM
3JIEKTPOHHOM ITOYTHI.

Il. CranpapT npenocraBjieHrss MyHUIUNIAJIbHON yCJIyTIH

HaumeHOBaHHE MYHUUMIAJIBLHOH YCJIYTH

2.1. «IlpucBoenue agpeca 00bEKTYy aipecaiii, U3MEHEHUE 1 aHHYJINPOBAHHE
TaKOI'0 aJipecay.

HanMeHoBaHue OpraHa MeCTHOIO CaMOYNpPABJICHUsI (OPraHU3alMN),
NPeI0CTABIAINIEr0 MyYHUIIUNIAJIBHYI0 YCJIYTy

2.2. Ycayra npenoctaBisieTcs: Y MOTHOMOYEHHBIM OPTaHOM aIMUHUCTpaIueit
Anraiickoro cenbcoBeTa TaOyHCKOro paitoHa ANTaiCKoro Kpast

2.3. Ilpu mpemocTaBleHWH MYHHUIIMTAIBHON YCIyTH YTOJIHOMOYCHHBIN
OpraH B3aMOJICHUCTBYET C:

- omepaTopoM ¢eaepanbHOoil UHPOPMAIMOHHON aJIpecCHON CUCTEMBI (1ajnee
— Omneparop ®PUAC);

- (QenepanbHbIM OpPraHOM HCHOJHUTEIBHOW BIACTH, YHNOJIHOMOYEHHBIM
[IpaButensctBOM Poccuiickoit @Penepaunn Ha NPEIOCTABICHUE CBEICHUM,
coaepkamuxcd B EAMHOM TroCyIapCTBEHHOM pEECTpPE HEABMIKUMOCTH, WIIN
JNEUCTBYIOIIUM Ha OCHOBAHUM PELICHUs YKAa3aHHOI'O OpraHa IOABEIOMCTBEHHBIM
emy (enepanbHbIM FOCy1apCTBEHHBIM OIOPKETHBIM YUPEXKICHUEM;

- OprasaMH  TIOCYJApCTBEHHOM  BJIACTH,  OpraHaMH  MECTHOTO
CaMOYyIPaBJIEHNU M IOJABEIOMCTBEHHBIMU T'OCYJAPCTBEHHBIM OpraHaM WA
OpraHaM MECTHOI'O CaMOYIIPABJIEHUS OPTAaHU3ALMAMU, B PACTIOPSIKEHUN KOTOPBIX
HAXOJATCS TIOKYMEHTHI (MX KOMHUH, CBEACHUS, COIepKAIINeCs B HUX), YKa3aHHbIC
B nnyHKTe 34 [IpaBu.

B nmpenocraBieHMM MyHULIMOANBHOM  yYCIYTM NPUHUMAKOT — y4acTue
CTPYKTYpHBIE MOAPA3AETICHUS YOIHOMOYEHHOTO opraHa
(MHOrOGYHKIIMOHATBHBIEC LIEHTPHI MPU HATMYUH COOTBETCTBYIOIETO COTJIAIICHHUS
0 B3aUMOJICHCTBUN).

IIpu mpenocTtaBiieHMM MYHULMIIAIBHOM YCIYyTW YIIOJTHOMOYEHHBIM OpraH



B3auMojeicTByeT ¢ deaepaibHONM HAJIOroOBOM CIIy>)k00H MO BOMPOCY MOTYYEHUS
BBIIIMCKH U3 EMHOrO roCcy1apCTBEHHOIO peecTpa IOpUINYECKUX Jull 1 EnuHoro
rocyJapCTBEHHOI'O peecTpa UHANBUAYAJIbHBIX IPEATPUHAMATEIICH.

2.4. Ilpu mpenocTaBlIeHUHM MYHULUNAIBHON YCIYTH YIIOJIHOMOYEHHOMY
Oprasy 3amnpeuiaercsi TpeOoBaTh OT 3asBUTEINS OCYIIECTBICHUS IEUCTBUM, B TOM
YICJIE COIVIACOBAaHUM, HEOOXOAMMBIX JJIs MOJyYEHUs] MyHULIMIIAJbHOW YCIyTU U
CBSI3aHHBIX C OOpAIllEHUEM B MHBIE TOCYIAPCTBEHHBIE OpraHbl U OpraHu3aluy, 3a
VCKJIIOYEHHUEM IIOJy4YEeHMUS YCIIyT, BKJIIOYECHHBIX B IEPEYEHBb YCIYT, KOTOPBIE
ABIIIOTCS ~ HEOOXOAMMBIMM W OO0S3aTEIbHBIMH  JJII  MPEIOCTABIICHUS
MYHHUIUIIAIBHON YCIYTH.

Onucanue pe3yjbTara NpeaoCTABIEHUSI MYHHIMIAJBHON YCJIYTH

2.5. Pe3ynpTaTom mpeaocTaBieHUs] MyHULIMTIATBHON YCIYTH SIBIISICTCS

BblJ]auya (HAmpaBJICHUE) PELICHUS YTIOJIHOMOYEHHOTO OpraHa O MPHCBOCHHH
azpeca oObEKTY aJipecalluiu;

BblJjlaya  (HampaBlieHWE) pelieHus  YTOJHOMOYEHHOro  opraHa o0
aHHYJIMPOBAaHUM ajpeca OO0BbEKTa ajpecanuu (Jommyckaercss OOBbEIUHEHUE C
pelIeHueM O MMPUCBOCHUH ajipeca OOBEKTY aJipecallun);

BblJlaua (HampaBjeHUE) pelleHUs YTOJIHOMOYEHHOro opraHa o0 OTka3e B
IPUCBOCHUH O0BEKTY aJIpecalliy aJpeca Ui aHHYJIMPOBAaHUU €ro ajpeca.

2.5.1. PemieHue o mpUCBOCHUM ajipeca OOBEKTY aJpecaliud MPUHUMAETCS C
y4eToM TpeOOBaHUl K €r0 COCTaBy, YCTAHOBIEHHBIX IMTyHKTOM 22 [IpaBut.

2.5.2. Pemienue 06 aHHYJIMPOBAHUHU aJipeca OOBEKTa apecaliui IPUHUMAETCs
C y4eToM TpeOOBaHUM K €ro COCTaBy, YCTAHOBJICHHBIX TyHKTOM 23 [IpaBut.

OkoHYATENBHBIM PE3YIBTATOM TIPEIOCTABICHUS MYHHUIUTIATBHOW YCIyTH
ABJISIETCA BHECEHWE CBEICHHW B TOCYAApPCTBEHHBIA aJPECHBIM  PEECTD,
MOATBEPKIEHHOE COOTBETCTBYIOIIEH BBIMUCKOW M3 TOCYAApPCTBEHHOTO aJPECHOTO
peectpa, odopmiasiemoit 1o (opMe COrIacHO TMPUIOKEHHUIO 2 K MpHUKa3y
MunucrtepctBa puHancoB Poccuiickoit ®@eneparu ot 14.09.2020 Nel93m «O
nopsiike, crnocodax u ¢Gopmax MPeAOCTaBICHUSI CBEACHHUM, COAEpXKAIIUXCS B
rocyJapCTBEHHOM aJIpECHOM pEecTpe, oOpraHaM TOCyJapCTBEHHOW BJacTH,
opraHaM MECTHOTO CaMOYIIpaBJeHUs, PU3NUYECKUM U IOPUTUYECKUM JIUIIAM, B TOM
YHUCJIe TIOCPEJCTBOM OOecnedyeHus: JaocTyna K QenepaibHO WHOOPMAIMOHHON
aJpECHOU CUCTEMEY.

2.5.3. Pemenne 06 oTkaze B MPHCBOCHHUHM OOBEKTY ajpecarvivi ajpeca Wiu
AHHYJIMPOBAaHWUU €ro ajJpeca TMpUHUMaeTcs 1o ¢opMe, YCTAaHOBIICHHOMN
MIPUWIOKEHUEM 2 K TIpuKasy MunHucTtepcTBa hunancoB Poccuiickoit deaepanuu ot
11.12.2014 Nel46n «OO0 yTBepkKaeHUU (QopM 3asBIICHUS O MPUCBOCHUH OOBEKTY
aJpecallid ajapeca WM aHHYJIMPOBAHMM €ro ajpeca, pelieHus o0 OTKa3e B
IPUCBOCHUM OOBEKTY aJipecallu aJpeca Wil aHHYJIUPOBAHUH €T0 apecay.

Pemienne 00 oTkaze B TPUCBOCHMM OOBEKTY ajapecaluy ajpeca Wi
AHHYJIMPOBAaHUU €ro ajJpeca MOXKET NPUHUMAThCS B (OpME DIEKTPOHHOTO
JIOKYMEHTa, TIOAMUCAHHOTO YCHUJIEHHOW KBaJIU(UIMPOBAHHOW DJIEKTPOHHOU



MOJNKUCHIO  YIOJHOMOYEHHOTO  JOJDKHOCTHOTO  JIMIA C  HCHOJIb30BAaHHUEM
dbenepanbHO HHOOPMALIMOHHON aIPECHON CUCTEMBI.

Cpoxk npenocraBjieHUss MyHUIIMTIAJIbHOM YCJIYTd M BbIIa4d (HANIPABJIEHNS)
JOKYMEHTOB, SIBJISIIOIIUXCS Pe3yJIbTATOM NPed0CTABJICHUS
MYHUIUNAJIbHON yCJIyIH

2.6. Cpok, OTBEJICHHBIA YTTOJTHOMOYCHHOMY OPTaHy JJIS MIPUHATHS PEIICHHUS
O MPHUCBOCHUU OOBEKTY aJpecaluy ajpeca WM aHHYJIMPOBAHUU €ro ajapeca,
pemeHuss 00 OTKa3e B TMPUCBOGHWHM OOBEKTY ajJpecaluy ajapeca WIn
aHHYJIMPOBAaHUU €T0 aJpeca, a TaK)Ke BHECEHHUS COOTBETCTBYIOLIUX CBEIECHUU 00
azpece oOBEKTa ajapecallid B TOCYJAapCTBEHHBIM aJpecHBI peecTp, HE JIOJDKEH
IpeBbIIaTh 8 paboynx JHEW CO JHS MOCTYIUJICHUS 3asiBJIEHUS O MPEIOCTaBICHUU
MYHULANTAIBHON YCITyTH.

HopmaTuBHBIE NPaBOBbIE AKTHI, PeryJMpPYIOIIHe NMPeI0CTABICHHE
MYHULIUNAJIbHON YCJIYyIH

2.7. [TlpenocraBieHre MYHUIMIAIBHON  YCIYTH  OCYIIECTBIISIETCS B
COOTBETCTBHH C:

3emenpHBIM KoJiekcoM Poccniickon Penepanuu;

I'pagocTpoutensubiM KOJekcOM Poccuiickon denepanuu;

@®enepanbHbiM - 3akoHOM  OT  24.07.2007 Ne221-®3 «O kamacTpoBoii
NEeSATEIbHOCTI;

@enepanbHbiM - 3akoHOM  OT 27.07.2010 No210-d3 «OO6 opranuzammu
MPEA0CTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT»;

@enepanbHbiM - 3ak0oHOM  OT  28.12.2013 Ned43-d3 «O denepanbHoit
UH()OPMAIIMOHHOM aIpeCHON CHCTEME W O BHECCHUHU M3MeHeHHH B dDemepaabHbIi
3ak0H «O0 0O0mUX TPUHIUIIAX OpraHU3alMK MECTHOTO CaMOYIPABJICHUS B
Pocculickon @enepanumy;

®enepanbubiM  3akoHOM OT 27.07.2006 Nel49-®3 «O6 wunHbpopmManuu,
UHGOPMAITMOHHBIX TEXHOJIOTHUSAX U O 3aIUTe HHHOPMAITUNY,;

®enepansubiM  3akoHOM OT 27.07.2006 Nel52-®3 «O mnepcoHaIbHBIX
JTAHHBIX»;

@enepanbabiM - 3akoHOM 0T  06.04.2011  Ne63-d3  «OO6 >1meKTpOHHOIA
HOJMUCHY;

noctaHoBiieHueMm lIpaBurensctBa Poccuiickoit denepanuu ot 19.11.2014
Nel221 «OO6 yrBepknenuu IlpaBun nmpuCBOEHMs, U3BMEHEHHUS] M aHHYJIUPOBAHUS
aZpecoBy;

noctaHoBieHueMm IIpaButensctBa Poccuiickoit ®denepanuu ot 22.05.2015
Ned492 «O cocraBe cBemenmii 00 ampecax, pa3MeliaeMbIX B TOCYAapCTBEHHOM
aJpecHOM  peecTpe, TMOpsIKe  MEXKBEJOMCTBEHHOTO  MH(POPMAIMOHHOTO
B3aMMOJIEHCTBHS IIPU BEIEHUH I'OCYJaPCTBEHHOT'O aIpECHOTO PEECTPA, O BHECEHUU
M3MEHEHHUI U MPU3HAHUU YTPATUBIIMMU CHIIy HEKOTOPBIX akToB [IpaBuTenbCcTBa



Poccuniickont @enepannny;

noctaHoBieHueMm IIpaBurensctBa Poccuiickoit denepanuu ot 30.09.2004
Ne506 «O6 yrepxxaenuu [lonoxxenus o denepanbHON HATOTOBOM CITyKOE»;

noctanoBjieHueM IIpaBurensctBa Poccuiickoit depeparuu ot 16.05.2011
Ne373  «O pa3paboTke U yTBEPXKICHUM aJIMHHHCTPATUBHBIX PETJIAMEHTOB
UCIIOJIHEHUSI TOCYJAPCTBEHHBIX (DYHKIMI W aJMUHUCTPATUBHBIX PETJIaMEHTOB
PEIOCTaBIEHUS TOCYIAPCTBEHHBIX YCIYT»;

nocranoBienueM I[IpaButensctBa Poccuiickoit ®denepauuu ot 29.04.2014
Ne384 «O06 ompenenennn (demepabHOTO OpraHa HWCIOJHUTEILHON BIIACTH,
OCYIIECTBISIONIETO  HOPMATUBHO-TIPABOBOE  PETYJIHpPOBaHHE B  00JacTu
OTHOIICHUH, BO3HUKAIOIIUX B CBSI3M C BEJCHHEM TOCYJAapPCTBEHHOTO aIpECHOrO
peecTpa, 3Kcrutyarauuen (enepanbHOi MHOOPMALMOHHONW aAPECHOM CHUCTEMBI H
WCIIOJIb30BaHUEM  COJEPXKAIIMXCS B TOCYJAapCTBEHHOM aJpECHOM pEeecTpe
CBelleHMH 00 azapecax, a Takxke ornepatopa denaepaibHol HHPOPMAIIMOHHON
aJIPECHOM CUCTEMBI»;

npukazoM MunucrepcTBa ¢punancoB Poccuiickoit @enepanuu ot 11.12.2014
Nel46n «O6 yTBepxkAcHUN (OPM 3asgBICHUS] O MPUCBOCHUU OOBEKTY aJipecaliuu
aJpeca WIM aHHYJIUPOBAHUU €ro ajpeca, pelieHus 00 OTKa3e B IPUCBOCHHUU
00BEKTY ajpecal ajpeca WiIu aHHYJIMPOBAHUHU €ro ajpeca» (lajgee — MpukKas
Munduna PO ot 11.12.2014 Nel46n);

npukazoM MunuctepcrBa ¢punanco Poccuiickoit @eneparun ot 05.11.2015
Nel71n «O0 ytBepxaeHun llepedHs 3I€MEHTOB IJIAHUPOBOYHOM CTPYKTYpHI,
AJIIEMEHTOB YIUYHO-JAOPOXKHOW CETH, DIJIEMEHTOB OOBEKTOB aJpecalui, THUIIOB
31aHUA (COOPYKEHHMIi), TOMEIIECHHUI, HCIOJb3yEMbIX B KAu€CTBE PEKBU3UTOB
aapeca, wu IlpaBua COKpalIeHHOrO HAMMEHOBAHHMA  aapecoo0pa3yroIIux
AJIEMEHTOBY;

npukazoM MunucrepctBa ¢punancoB Poccuiickoit @eneparuu ot 31.03.2016
Ne37u «O06 yrBepxkaenun Ilopsimka BeleHUS TOCYJApPCTBEHHOTO aJpPECHOTO
peecTpay.

HNcuepnbiBaoimii nepevyeHb JOKYMEHTOB M CBeJeHUI, HE00X0AMMBIX B
COOTBETCTBUM C HOPMATUBHBIMHU NMPABOBLIMHM AKTAMU JISl IPEIOCTABJICHUSA
MYHUIHMIAJBHOH YCJIYTH M YCJIYT, KOTOPbIe AABJIAIOTCH HEO0XO0AMMbBIMH H
00513aTeIbHBIMH VISl PEAOCTABJICHUSI MyHHMIUNIAJIBHON YCJIYIH,
NMOJIEKAINMX MPeICTABJIeHNI0 3asiBUTEIeM, CIIOCOObI UX MOJTYyYCeHUS
3asiBuTeIEM, B TOM 4YHCJI€ B 3JIEKTPOHHOU (popMe, MOPSIAOK UX
NpeaCTABJICHUSA

2.8. llpenocraBieHue MYHULIMOATBHOM YCIYTM  OCYIIECTBISETCS Ha
OCHOBAHUH 3aIIOJTHEHHOIO U MOJIKMCAHHOTO 3asIBUTEIIEM 3asBJICHUSI.

dopmMa 3asBICHUS YCTAaHOBJICHA NpUilokeHneM | k npukazy Munduna PO ot
11.12.2014 Nel46m.

2.9. B cmywae ecnum cOOCTBEHHMKaMH OOBEKTa aJpecarifivl  SBISIOTCS
HECKOJIbKO JIMII, 3asBJICHUE TOAMMUCHIBACTCS W TOJIA€TCS BCEMU COOCTBEHHHKAMU
COBMECTHO JIN0O MX yIOTHOMOYEHHBIM MPEICTABUTEIIEM.



[Ipu mpenocTaBneHUU 3asiBICHUS] MPEICTABUTENEM 3asiBUTENSI K TaKOMY
3asBJICHUIO TPUJIAraeTCs JTOBEPEHHOCTb, BbIAAHHASA MPEICTABUTENIO0 3asBUTEIS,
opopMiIeHHasE B TOPSKE, MPEAyCMOTPEHHOM 3aKOHOAATENbCTBOM Poccuiickoit
denepanum.

[Ipu mpenocraBieHuy 3asiBICHUs MpeAcTaBUTENeM 3asBUTENsT B Gdopme
ANEKTPOHHOTO JOKYMEHTa K TaKOMY 3asBJICHHUI0 MPHWJIATacTCs HaJIekKauuM
oOpazoM odopmiieHHas JOBEPEHHOCTh B (OpME BJIECKTPOHHOIO JIOKYMEHTa,
MOANMCAHHOTO  JIUIIOM,  BBIJABIIMM  (TIOANKMCABIIMM)  JIOBEPEHHOCThb, C
WCIOJIb30BaHUEM YCUJICHHOM KBaJU(UIIMPOBAHHON 3IEKTPOHHOW MOAMUCH (B
Clly4ae, €clid IPEeACTaBUTENb 3asBUTEI JEHCTBYET HA OCHOBAHNUHU JJOBEPEHHOCTH).

[Ipu mpenocTaBiieHUH 3asBJIECHUS OT MMEHH COOCTBEHHHUKOB INOMEIICHHH B
MHOTOKBapTHPHOM omMe MpEeACTaBUTEIIb TaKHX COOCTBEHHUKOB,
YIOJIHOMOUYEHHBIA Ha TOJady TaKOTO 3asBJICHUS MPUHSTHIM B YCTAHOBJICHHOM
3aKoHOAaTeILCTBOM Poccuiickoli ®denepanuu  TMOPSAKE peHIeHUEM  OOIIEero
coOpaHusi yYKa3aHHbIX COOCTBEHHUKOB, TaKXe TMpujaraer K 3asBJICHUIO
COOTBETCTBYIOILIEE PELICHUE.

IIpu mpemocTaBiieHHH 3asiBICHUS OT MUMEHU YJIEHOB CaJOBOJYECKOTO WIIU
OTOPOJIHUYECKOTO HEKOMMEpPYECKOTrO TOBAapUIIECTBA MPEACTABUTENb TaKOTO
TOBApUILECTBAa, YIOJHOMOYEHHBIA Ha NOJA4y TaKOro 3asBJICHUS MPUHATHIM
penieHrueM o01ero cooOpaHus 4WICHOB TaKOTO TOBApUILECTBA, TAKKE MPHUIIAraeT K
3asIBJIEHUIO COOTBETCTBYIOIIEE PEUICHUE.

2.10. Tlpu mpencTaBiacHUU 3asABICHUS KaJTacTPOBBIM HWHKEHEPOM K TaKOMY
3asBJICHUIO NPHWJIATaeTCsl KOMUSA JOKYMEHTA, MPELYCMOTPEHHOIO CTaTbel 35 Wim
cratbeil 42.3 DenepanbHoro 3akoHa ot 24.07.2007 Ne221-d3 «O xamgactpoBoi
NEeSATEeIbHOCTH», HA OCHOBAHMHM KOTOPOTO  OCYIIECTBIISIETCS  BBINOJHEHUE
KaJlaCTPOBBIX paldOT WM KOMIUIEKCHBIX KaJacTpOBbIX pPabOT B OTHOIIECHUU
COOTBETCTBYIOIET0 00BEKTa HEABMKUMOCTH, SIBJISIOLIETOCS OOBEKTOM apecaluu.

2.11. 3asBieHue npeacrapiseTcs B popme:

JIOKyMEeHTa Ha OyMa)XHOM HOCHUTEJIE TIOCPEJICTBOM MOYTOBOT'O OTIPABIICHUS C
OTHCHIO BJIOKEHUS U YBEJOMJIEHUEM O BPYUECHUU;

JOKyMEHTa Ha OyMa)XHOM HOCWUTENIE TMpU JUYHOM OOpalleHHH B
Y TI0JTHOMOYEHHBIN OpTaH WK MHOTO(PYHKITMOHAIBHBIN IIEHTD;

ANEKTPOHHOTO JOKYMEHTa C Ucnoib30BanueM nopraina GMAC;

AIEKTPOHHOIO JOKYMEHTa ¢ ucnoiyib3oBanuem EINTY;

ANIEKTPOHHOI'O JJOKYMEHTA C UCMOJIb30BAHUEM PETMOHAIBHOTO MOPTaa.

2.12. 3asBieHue TpeACTaBIseTCS B YTMNOJHOMOYEHHBIM oOpraH WU
MHOTO()YHKIIMOHAJIBHBIN LIEHTP N0 MECTY HaXOXKIEHUsI 00BbEKTa aJipecaluu.

3asBieHne B (opMe TOKyYMEHTa Ha OyMa)KHOM HOCHUTEJE TOAMUCHIBACTCS
3asBUTEIIEM.

3asBieHue B GopMe DIIEKTPOHHOTO TOKYMEHTA MOAMUCHIBACTCS AICKTPOHHON
MOJIMUCHIO, BUJ KOTOPOM OMNpPEAENseTCs] B COOTBETCTBUM C 4acThio 2 crarthu 21.1
®denepanbHOro 3akoHa Ne210-D3.

2.13. B cinywae wHampaBienuss 3asBieHus mnocpeactBom  EIITY,
pervoHansHOTO TOpTasnia win mnoptaia DOUAC  dopmupoBanue 3asBICHUS
OCYIIECTBIISIETCS. TIOCPEJCTBOM 3allOTHEHUS MHTEPAKTUBHON (OPMBI, KOTOpas



MOXXET TakKe BKIOYaTh B ce0s ompocHyro ¢GopMy s OMNpeAesieHus
UHAMBUIYaIbHOTO Ha0Opa JOKYMEHTOB U CBEIACHUH, OOA3aTENbHBIX IS
IPEeIOCTaBICHUS MyHUIIMTIAILHON yCIyTH (aiee — HUHTepakTuBHas ¢opma), 6e3
HE0OXOIUMOCTH JOTOTHUTEIBHON MO/Iauu 3asBICHUS B KaKoi-nbo uHou dopme.

2.14. B cnyuae mipeaoCTaBieHUs 3asBJICHUS TIPU JIMYHOM OOpaIieHUU
3agBUTENS] WU TPENCTABUTENS  3adABUTENS  NOPEABIBISETCS  JOKYMEHT,
YAOCTOBEPSIIOINA COOTBETCTBEHHO JIMYHOCTh 3asBUTENS WIH IPEACTABUTEIS
3asBUTEIIS.

JIumo, wuMmerolee NpaBO JEHCTBOBaTh 0O€3 JOBEPEHHOCTH OT HMMEHH
OPUIMYECKOTO JINLA, PEABSABISAET TOKYMEHT, YAOCTOBEPSIOIINNA €ro JINYHOCTh, a
MPEACTABUTEND  OPUAMYECKOrO0  JIMLIA  HPEAbABISIET  TAKXKE  JIOKYMEHT,
MOATBEPKIAOIINN €r0 MOJHOMOYHS JEHCTBOBATh OT UMEHU 3TOT0 FOPHIAYECKOTO
JMLA, WU KOIIHIO 3TOT0 JOKYMEHTA, 3aBEPEHHYIO MOANMHUCHI0 PYKOBOAMUTEIS 3TOTO
IOPUANYECKOTO JIALIA.

B cnyuae nHampaBieHust B 3JEKTPOHHOU (hopMe 3asiBICHUS MPE/ICTABUTEIIEM
3asBUTENS], JEUCTBYIOIIMM OT HKMEHM IOPUAUYECKOrO0 JUIA, JOKYMEHT,
NOATBEPKAAIOMINNA TMOJTHOMOYMSL 3asiBUTENS] Ha MPEACTABICHHE HWHTEPECOB
IOPUINYECKOTO JIMIA, JOHKEH OBbITh MOJIMUCAH YCUJIEHHON KBaTu(UIIMPOBAHHOM
AIEKTPOHHOM MOANMUCHIO YIIOJTHOMOYEHHOTO JIUIA FOPUIAYECKOTO JTUIIA.

B cnyuae nampaBieHus B JEKTPOHHOU (hopMme 3asiBICHUSI MPE/ICTaBUTEIIEM
3asBUTEINSI, JACUCTBYIOIIMM OT HWMEHHM WHIAUMBHUIYAJIBLHOTO MPEINpPUHUMATENS,
JOKYMEHT, TOATBEPKAAOMIMI MOJHOMOYMSL 3asBUTENS Ha MPEICTaBIICHUE
MHTEPECOB HWHIWBUAYAJILHOTO TMPEAINPUHUMATENS], JOJDKEH ObITh MOANUCAH
YCUJIEHHON KBaIU(UIIMPOBAHHON 53JIEKTPOHHOM TMOJNUCHI0 HWHIUBUIYATIbLHOTO
MpeaTPUHUMATEIIS.

B cnyuyae HanpaBiieHHs] B 3JEKTPOHHOU (hopMe 3asiBIEHUS MPEICTaBUTEIEM
3asBUTENS, JOKYMEHT, MOATBEPKIAIOMIUN IMOJHOMOYMS MPEICTABUTENS Ha
IIPEICTaBIICHUE WHTEPECOB 3asiBUTENS, BBIIAHHBIA HOTAPUYCOM, JIOJDKEH OBITh
MOJMUCAH YCUJICHHON KBATH(PUIIMPOBAHHON DJIEKTPOHHOUM MOANMKUCHI0 HOTapHyca.
B wuHBIX ciydasx mpenacTaBiIeHUs 3asdBICHUS B OJEKTpOHHOW (opme -
MOJITACAHHBIN MPOCTOU JIEKTPOHHOM MOIIHUCHIO.

2.15. IlpenocraBienre Yciayru OCyHUIECTBIISIETCS HA OCHOBAHUU CIIEIYIOIINX
JTOKYMEHTOB, OIpeJeiIeHHbIX MyHKTOM 34 [IpaBun:

a) MpaBOYCTaHABIIMBAIONINE U (MJIM) MPABOYAOCTOBEPSIOIINE TOKYMEHTHI Ha
00BbeKT (00BEKTHI) aapecaluu (B ciaydae MPUCBOCHUS aJpeca 3JaHUI0 (CTPOCHUIO)
WIHN COOPY>KEHHIO, B TOM YHCJE CTPOUTEIHCTBO KOTOPBIX HE 3aBEPIICHO, B
cooTBeTcTBUM C ['pamoctpoutenbHbiM KomekcoM Poccuiickon Penepanuu, s
CTPOUTEIBCTBA KOTOPBIX MOJTYUYEHUE pa3pelIeHNs] Ha CTPOUTENBCTBO HE TpeOyeTcs,
MpaBOyCTaHABIMBAKOIIUE U (WIM) TMPaBOYIAOCTOBEPSIONIME JOKYMEHTHI Ha
3eMEJIbHBI y4acTOK, HA KOTOPOM PACIOJIOKEHbI YKa3aHHOE 3/1aHUE (CTPOCHHUE),
COOpYKEHUE);

0) BBIMUCKU W3 EAMHOrO TroCyIapCTBEHHOTO peecTpa HEIBMKUMOCTH 00
00BEKTaxX HENBWKUMOCTU, CIEJCTBUEM TIPEOOPa30BaHUS KOTOPBIX SIBISETCS
oOpa3oBaHHe OJHOTO M Oojiee OOBEKTa ajapecanuu (B ciydyae MpeoOpa3oBaHUs
00BEKTOB HEABIKUMOCTH C OOpa3oBaHHWEM OJHOrO M 0ojiee HOBBIX OOBEKTOB



azipecaluu);

B) paspelieHre Ha CTPOUTENHCTBO O0BEKTa aapecalnuu (Mpu MPUCBOECHUU
azpeca CTposLIUMCSl O0BEKTaM ajpecalivu) (3a MCKIIOUYEHHEM CIIy4aeB, €Clid B
cooTBeTcTBUM C ['pamoctpouTenibHbIM KoOJekcoM Poccuiickort Penepaunu s
CTPOUTEIHCTBA WU PEKOHCTPYKIMH 37aHUsl (CTPOEHHUS), COOPY>KEHHUSI MOTyUYEeHUE
paspenieHusl Ha CTPOUTENLCTBO HE TpedyeTcs) U (WiIu) NMPU HAIUYUU Pa3pelIeHus
Ha BBOJ] O0OBEKTA aJpecalii B AKCIUTyaTalluIo;

I') CXeMa paCIoJIOKEHUsT 00BEKTa aapecarii Ha KaJacTPOBOM IUIAHE WIIH
Ka/laCTPOBOM KapTe€ COOTBETCTBYIOUIEH TEppUTOpUHA (B Ciydae IPUCBOEHUS
3eMEJILHOMY YUYacTKy ajpeca);

1) BBIMHCKAa W3 EIWHOTO TOCYZapCTBEHHOTO peecTpa HEABMKUMOCTH 00
00BEKTE HEJIBWKHMOCTH, SBISIOIMIEMCS OOBEKTOM ajpecaluu (B ciyyae
MIPUCBOCHMUS ajjpeca OOBEKTY aJipecallliu, NOCTaBJICHHOMY Ha KaJlaCTPOBBIN y4eT);

€) peleHHe OopraHa MECTHOrO CaMOYIIPaBICHHUS O TMEPEBOJE KHUIIOTO
NOMEUIECHUSI B HEXUJIOE IOMEIICHUE WM HEXUIOr0 IOMEIICHUS B KHIIOE
nomeiieHne (B cilydyae TMPUCBOCHUS TIOMEIICHUIO aJpeca, HU3MEHEHHUS W
AHHYJIMPOBAHUS TAKOT'O a/Ipeca BCIEJICTBUE €r0 NMEPEBOAA U3 KUJIOTO MOMEIICHUS
B HEXUJIO€ MTOMEIICHUE HIIM HEXKUJIOTO TIOMEIIEHHUS B KUJIO€ ITOMEIICHUE);

’K) aKT TPUEMOYHOM KOMHUCCHU TIPU  TEpeycTpoictBe U (WIH)
NEePerUIaHuPOBKE TMOMEIICHUS, MPUBOSAIIMX K 0Opa30BaHUIO OJHOrO U OoJee
HOBBIX 00BEKTOB ajipecalivu (B ciiydae mpeodpa3zoBaHusi 00bEKTOB HEABUKUMOCTU
(momerneHuit) ¢ 00pa3oBaHUEM OJIHOTO U 00JIee HOBBIX OOBEKTOB aIpecalliu);

3) BbIKMCKa K3 EIWHOTO TOCYJapCTBEHHOTO peecTpa HEIBMXUMOCTH 00
00BEKTE HEJIBIXKMMOCTH, KOTOPBIA CHAT C TOCYJaPCTBEHHOTO KaJlaCTPOBOIO YUETa,
SBJISIIOIIEMCS OOBEKTOM ajipecanv (B Clydae aHHYJIUPOBaHUS ajpeca OoO0ObeKTa
aZpecaliy 1o OCHOBAHMSIM, YKa3aHHBIM B MOJAIMYHKTE «a» myHKTa 14 IlpaBun);

M) yBeIoMJeHHE 00 OTCYTCTBUM B EJMHOM TrocymapcTBEHHOM peecTpe
HEJBMKUMOCTH  3alpaliiBaeMbIX CBEIEHUNW TO OOBEKTY HEJBHKUMOCTH,
SABJISIFOIIIEMYCSI OOBEKTOM aJipecaniuu (B ciydae aHHYJIUPOBaHUs agpeca 00beKTa
aZpecaluu 1o OCHOBAaHUSM, YKa3aHHBIM B MOANYHKTE «a» MyHKTa 14 ITpaBun).

2.16. JIokyMeHTBI, MOJIydaeMbl€ CIICIIMATUCTOM YIIOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHULIUIAIBHON YCIYTH, C UCIOJIb30BAHUEM
MEXBEJJOMCTBEHHOTO MH(OPMAIITMOHHOTO B3aUMOICHCTBUSI:

BBIMIMCKAa W3 EJMHOr0 ToCyJapCTBEHHOTO peecTpa MpaB Ha HEJIBHXXUMOE
MMYIIECTBO U CAEJIOK C HUM O IpaBax 3asBUTENISI HAa 3€MEJbHBIM Y4acTOK, Ha
KOTOPOM PaCIOJIOKEH OOBEKT ajpecaluu;

BBITIMCKAa W3 EJMHOr0 ToCyJapCTBEHHOTO peecTpa MpaB Ha HEIBHXXUMOE
UMYIIECTBO M CJIEJIOK C HHUM O TMpaBaX Ha 3JIaHUs, COOPYKEHUS, OOBEKT
HE3aBEPIIEHHOI'0 CTPOUTEILCTBA, HAXOSAIINECS Ha 3eMEJIbHOM YYacTKe;

KaJIaCTPOBBIM TACMOPT 37IaHUSA, COOPYXKEHHUS, OOBEKTa HE3aBEPIICHHOTO
CTPOUTENBCTBA, IOMEIICHHUS;

KaJacTpoBasi BBIIIMCKA O 3€MEJIbHOM YYacCTKE;

pasperieHnue Ha CTPOUTENIBCTBO OOBEKTa ajapecanuu (B Ciydae MPUCBOCHHUS
azpeca CTPOSIIUMCS 00BEKTaM aJPECaINHN);

pasperieHue Ha BBOJ OOBEKTa ajpecalud B SKCIUTyaTaluio (B ciydae



MIPUCBOEHUS apeca CTPOSIIIUMCS 00BEKTaM aJpecaliim);

KaJlacTpoBasi BbIIIKMCKA 00 00BEKTE HEABUKUMOCTH, KOTOPBII CHAT C y4eTa (B
cilydyae aHHYJMPOBaHUS ajipeca 00beKTa ajipecalun);

pelieHrue opraHa MECTHOTO CaMOYIpPaBJIEHUS O TEpPEBOAEC KHUJIOrO
NOMEIICHUSI B HEXWIOE IOMEIICHUE WM HEXUIOro TOMEIICHUS B JKHUIIOE
nomelnieHre (B ciiydyae TMPUCBOCHUS TMOMENICHUIO ajpeca, HU3MEHEHUS U
AHHYJIMPOBAHUS TaKOTO aJipeca BCIEACTBUE €T0 MepeBoja U3 KUJIOTO MOMEIICHUS
B HEXWJIOE€ MOMEIIECHUE WM HEXWIOrOo MOMEUIEHUS B JKWUJIO€ MOMelleHue) (B
clly4yae, €CJIM paHee pEHIeHHE O IEpPEBOJAE KWIOIO TMOMEIIEHHUS B HEXKHIOE
MTOMEIICHUE WJIM HEXUJIOTO MOMENIEHUS B )KUJIOE TOMEIICHHUE IPUHSATO);

aKT IPUEMOYHON KOMMCCHH IPU MEPEYCTPOMCTBE W (WUJIM) MEperIaHupOBKE
MOMEIEHUS, MPUBOIIIMX K OOpa30oBaHHIO OJHOTO M 0oJjiee HOBBIX OOBEKTOB
anpecanuu (B ciiydae mpeoOpa3oBaHusi OOBEKTOB HEABMKUMOCTH (MIOMEIICHUM) C
00pa3oBaHUEM OJHOTO U 00Jie€ HOBBIX OOBEKTOB aJAPECaIliH );

KaJacTpOBblE  Maclmopra  OOBEKTOB  HEABM)KUMOCTH,  CIIEJCTBHEM
npeoOpazoBaHusl KOTOPBIX sIBisieTcs oOpa3oBaHME OAHOrO U Oosiee OOBEKTa
azpecalyu (B ciaydyae npeodpa3oBaHus 0ObEKTOB HEABMKUMOCTH C 00pa30BaHUEM
OJIHOTO U 00Jiee HOBBIX OOBEKTOB apecallim).

2.17. 3asButenu (mpeacraBuTeNy 3asiBUTEINS) IPU NOJaue 3asBIICHUS BIPABe
NPUIOKUTh K HEMY JTOKYMEHTBI, YKa3aHHBIE B MOIIMYHKTAX «a», «B», «I», «€» U
«K» TyHKTa 2.15 Hacrosmero AJIMUHHCTPATHBHOTO DPETJIAMEHTA, €CIIM TAKUE
JOKYMEHTBl HE HaXOJATCS B PACHOPSIKEHUM YIOJIHOMOYEHHOI'O OpraHa, opraHa
roCyJapCTBEHHOM  BJIACTHM, OpraHa MECTHOIO  CaMOYMNpaBJEeHUd  JMOO
MO/IBEJIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOYIIPABJICHUS] OPTaHU3AIUH.

2.18. B OymaxnoMm Buae ¢Gopma 3asBICHHS MOXKET OBITh MOJyYEHa
3asBUTEIEM HENOCPEJACTBEHHO B YIIOJIHOMOYEHHOM OpraHe, a TaKXe MO0
oOpailieHuIo 3asiBUTENIS BbIC/IaHA Ha aJIpeC €ro ANEKTPOHHON MOYTHI.

2.19. Ilpu mnopaue 3asdBICHUS U MPUIATAEMBIX K HEMY JOKYMEHTOB B
YIIOJIHOMOYEHHBIA OpPraH 3asBUTENb NPEIbSBISAECT OPUTMHAIBI JOKYMEHTOB IS
CBEPKHU.

B cnyuae Hanpanenus 3asBieHus nocpeactsom EIIIY cBenenus wu3
JOKYMEHTA, YAOCTOBEPSIOIIEr0 JINYHOCTD 3asiBUTENIS, IPEICTaBUTEIIS
dbopMUpYIOTCS TIpU TOATBEPXKACHUM YYETHOM 3amucu B EnuHO cucteme
uneHtuukaun 1 ayreHtudukanmm  (manee — ECHMA) w3 cocraa
COOTBETCTBYIOIIMX JAHHBIX YKa3aHHOM YYETHOI 3alUCHU U MOTYT OBITh TPOBEPEHBI
NyTeM HAMpaBJIEHUs 3alpoca C MCIOJIb30BAHUEM CHUCTEMbI MEKBEJOMCTBEHHOTO
3JIEKTPOHHOTO B3aUMOJECHUCTBHUS.

HNcyepnbiBaommii nepevyeHb JOKYMEHTOB U CBeJleHHH, HE00X0AUMBbIX B
COOTBETCTBUM C HOPMATUBHBIMHU NMPABOBLIMH AKTAMH /ISl IPEI0CTABJICHUSA
MYHHUIUNAJBHON YCJAYI'H, KOTOPbIe HAXOAATCSH B PACIOPSIKEHUH
roCyapCTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYNPABJICHUSA U MHBIX
OPraHoB, Y4aCTBYHOIUMX B NMPEAOCTABJICHMH MYHULIMIAJIBHBIX YCJIYT



2.20. JIokyMeHTbI, YKa3aHHbIE B MOAMYHKTaX «O», «I», «3» U «W» IMyHKTa
2.15  mnHacrosimero - AJIMHHUCTPAaTUBHOIO  pETJaMEHTa,  MPEICTaBIISIIOTCS
denepaqbHBIM ~ OpPraHOM  HCIOJHUTENBHOW  BJACTH,  YNOJIHOMOYEHHBIM
[IpaButenbcTBOM Poccuiickori @Denepaurii Ha MOPEAOCTABICHUE CBEICHUH,
coaepkamuxca B EIWHOM rocymapCTBEHHOM peecTpe HEABUKUMOCTH, WIIU
JNEUCTBYIOIIMM Ha OCHOBAHUM PEIICHMS YKa3aHHOTO OpraHa MOJABEJOMCTBEHHBIM
eMy ¢eaepalbHbBIM TOCYIapCTBEHHBIM OIO/KETHBIM YUPEKIACHHUEM B TOPSIKE
MEXBEJOMCTBEHHOTO  MH(POPMAIIMOHHOTO  B3aMMOACUCTBHS MO  3ampocy
YIIOJTHOMOYEHHOTO OpraHa.

YTNOJHOMOUYEHHBIE OPraHbl 3alpalIMBAIOT JTOKYMEHTBI, YKa3aHHbIE B ITYHKTE
2.15 Hacrosmero AIMUHACTPATUBHOTO PErJaMEeHTa, B OPraHax roCcyAapCTBEHHON
BJIACTH, OpraHax MECTHOIO  CaMOyNpaBJ€HHs U  ITOJBEIOMCTBEHHBIX
rOCyJapCTBEHHBIM  OpraHaM WJIM OpraHaM MECTHOTO  CaMOYIIPaBJICHUsA
OpraHU3alHUsIX, B PACIIOPSKEHUH KOTOPBIX HAXOATCS YKa3aHHbIE TOKYMEHTHI (UX
KOIUH, CBEJICHUS, COJICPKAIINECS B HUX), B TOM YKCJIE TTOCPEJCTBOM HaIpaBICHUS
B IIPOLIECCE PETUCTPAIMU 3asBJICHUS aBTOMATHUYECKH C(POPMUPOBAHHBIX 3aIPOCOB
B paMKax MEXBEJOMCTBEHHOTO MH(GOPMAIIMOHHOTO B3aUMOICUCTBHUS.

B cnyuae Hanpainenus 3asBieHuss nocpeactsom EINY ceenenus wu3
JOKYMEHTA,  YIOCTOBEPSIOIIEIO0  JIMYHOCTh  3asABUTEIS,  IPEACTaBUTEIIA
bopMUpPYIOTCS aBTOMATUYECKH MPU MOATBEPKACHUHU yueTHOM 3anucu B ECUA u3
COCTaBa COOTBETCTBYIOIIUX JIAHHBIX YKa3aHHOW YYETHOW 3allUCU U MOTYT OBITh
IIPOBEPEHBI IIyTEM HAITPABIICHHUS 3a1poca ¢ ucnoiab3oBanueM CMOB.

2.21. Ilpu ipenocTaBIeHN MyHUIIAIIAILHON YCITyTH 3aIpeniaeTcs TpeOoBaTh
OT 3asiBUTEIIA:

1) mnpenoctaBiacHHS JOKYMCHTOB W WHGOpPMAIMU WM OCYIICCTBICHUS
JNEUCTBUM, TMPEICTABICHUE WIM OCYIIECTBICHUE KOTOPBIX HE IMPEIYyCMOTPEHO
HOPMATUBHBIMM  MPABOBBIMHU  aKTaMH,  PETYJIUPYIOIIMMUA  OTHOLICHUS,
BO3HUKAIOUIME B CBSI3U C PEAOCTABICHUEM MYHULIMIIAJIBHOU YCIIYTH;

2) mpeaoCTaBICHUs TOKYMEHTOB M HH(POPMAIIUH, KOTOPbIE B COOTBETCTBUH C
HOPMAaTHBHBIMM  TNPaBOBbIMM  akTamu  Poccuiickon ~ ®enepauuu Wi
MYHULUNAIBHBIMU ~ MPABOBBIMU  aKTaMH  HAXOJATCS B PAaCHOPSIKEHUU
YINOJHOMOYEHHOIO OpraHa, TrOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
caMoynpaBiieHuss U (WUu) TOJABEJOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM u
OpraHaM  MECTHOTO  CaMOYIIPaBJICHHMS ~ OPTaHW3alMi, y4YacCTBYIOIIUX B
MPEIOCTABICHUN MYHULMNAIBHBIX YCIYT, 3a HCKIIYEHHEM JOKYMEHTOB,
yKa3aHHbIX B 4acTu 6 crarbu 7 deaepanbHOro 3akoHa ot 27.07.2010 Ne210-P3
«O0 opraHuzalyy MPeA0CTaBIECHUS TOCYAAPCTBEHHBIX U MYHUIIMTIATBHBIX YCITYT»
(manee — @enepanbHbIil 3aK0H Ne210-D3);

3) mnpeacTaBiacHHS JIOKYMEHTOB W HH(OpMAIMH, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBUINCh IPU NEPBOHAYAIBHOM OTKAa3€ B
npueMe JIOKYMEHTOB, HEOOXOMUMBIX JJIi TPEIOCTaBICHUS MYHHUIUIATBHON
yCiIyrd, JuOO B TPEAOCTABICHUM MYHUIIMITAIILHON YCIYTH, 32 HWCKIIOYCHHEM
CIEAYIOLIUX CIIy4YaeB:

W3MEHEHHE TpeOOBaHUI HOPMATUBHBIX MPABOBBIX AaKTOB, KaCAIOIIUXCS



MIPEAOCTABJICHNS MYHULUIAJIBHON YCIyTrHd, IIOCIE IEePBOHAYAIBHONW MOJAYn
3asBJICHUSI O MPEJOCTABICHUH MYHULUIIAIbHON YCIIYTH;

HaJIM4YKe OUIMOOK B 3asIBJICHUU O MPEAOCTABICHUN MYHUIIMTIAIBHON YCIYTH U
JOKYMEHTAaX, MOJAHHBIX 3asBUTEJIEM IIOCIE NEPBOHAYAIBHOTO OTKa3a B IIPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl TIPEIOCTABICHUSI MYHULIUIIAILHON yCIyTH, TU00
B MIPEOCTABIICHUY MYHUIUMIIAIIbHOW YCIYTH U HE BKJIFOYEHHBIX B IIPEACTABICHHBIN
paHee KOMIUIEKT IOKYMEHTOB;

MCTEUYCHNE CPOKa JICUCTBUS TOKYMEHTOB WM U3MEHEHNE NHPOPMAIUHU TIOCTIE
MIEPBOHAYAJIBHOIO  OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX s
NPEIOCTaBICHUSI ~ MYHUIMOAIBHONH  yciyru, JubOO B MPEAOCTaBICHUU
MYHULIMIAIBHOMN YCIIYTH;

BBISIBJICHHE  JOKYMEHTaJbHO  MOJTBEpXKIEeHHOro  (akta  (MPU3HAKOB)
OIMOOYHOTO WJIM MPOTUBOIMPABHOTO JAEUCTBUS (0€31eHCTBUS) JOJKHOCTHOIO
auna YTOJIHOMOUYEHHOTO opraHa, pabOTHHMKa MHOTOQYHKIIMOHAJIBHOIO ILIEHTpA,
paboTHUKA OpraHu3aluy, nperycMoTpeHHol yacTeio 1.1 crateu 16 denepanpHoro
3akoHa No210-®d3, mnpu mNepBOHAYAIBHOM OTKa3€ B MpPUEME JOKYMEHTOB,
HEOOXOMUMBIX IS MPEJOCTABICHUS MYHHUIIMNAIBHOW  yCIyrH, JHOO B
IPENIOCTAaBICHUN MYHHUIMIIAIBHOM YCIYyTd, O 4Y€M B IIMCBMEHHOM BHJIE 3a
NOANKUCHID  PYKOBOAMTEN  YIOJHOMOYEHHOIO  OpraHa,  PYKOBOJIWTENS
MHOTO(QYHKIIMOHAJIBHOTO LIEHTpa TMpU MEPBOHAYAIILHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOUMBIX JIsl IPEIOCTABICHUSI MYHULIUIIAILHON YCIyTH, TU00
PYKOBOJIMTENS OpraHu3alu, MOpeaycMoTpeHHol dacteto 1.1 craten 16
®denepanpHOTo 3aK0HA Ne210-D3, yBegomisercs 3asBUTENb, a TAK)KE MPUHOCATCS
M3BUHEHUS 3a IOCTaBJICHHbIE HEY100CTBA,;

4) nmpenocrtaBieHusi HAa OYMa)XKHOM HOCHUTEJE JOKYMEHTOB W HH(POpPMALIHH,
AJNIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUM C MYHKTOM
7.2 wactu 1 crateu 16 ®enpepanbHoro 3axkoHa No210-D3, 3a HCKIIOUEHUEM
CllydyaeB, €CJIM HaHECeHHWE OTMETOK Ha TaKHhe JTOKYMEHThI JIMOO HX HU3BbSATHE
ABIIIETCS HEOOXOAMMBIM YCJIOBHEM IPENOCTABICHUS MYHMIMINAIBHOW YCIyTH, U
WHBIX CIIy4aeB, YCTAaHOBJICHHBIX (eneparbHbIMH 3aKOHAMH, MPETYCMOTPEHHBIX
nyHKToM 5 yactu | crateu 7 @enepanbHoro 3akoHa Ne210-D3.

HcyepnbiBaomuii nepevyeHb OCHOBAHUM VISl 0TKA3a B IpUeMe J0KYMEHTOB,
HEO0XOAMMBIX /ISl IPEAOCTABJICHUS MYHUIUNIAJIBLHON YCIYIH

2.22. B mnpueMe K pacCMOTPEHHUIO JIOKYMEHTOB, HEOOXOIUMBIX JIJIs
MIPEIOCTABIICHUSI MyHUIIMITAILHON YCIIYTH, MOKET ObITh OTKAa3aHO B CIyYae, eCiu C
3asBIIEHHEM OOpaTWIOCh JIMIIO, HE YKa3aHHOE€ B MyHKTe 1.2 HacTosIero
AJMUHHACTPAaTUBHOTO PETJIAMEHTA.

Takxe OCHOBaHMSIMHU JJI1 OTKa3a B INPUEME K PACCMOTPEHHUIO JTIOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEOCTABICHUSI MYHULIUTIATbHON YCIYTH, SIBISIOTCS:

JOKYMEHTBI IOJAaHbl B OpraH, HEYNOJHOMOYEHHBIA Ha NPEIOCTaBICHUE
MYHULMIIATBHOW YCIYTH;

IPEe/ICTaBIIEHNE HEMOJIHOTO KOMIUIEKTA IOKYMEHTOB;



MPEACTABICHHBIC JOKYMEHTHl YTPaTHJIM CHJIy Ha MOMEHT OOpamieHus 3a
MYHUIIUTAIBHOW YCIyrod (JOKYMEHT, yIOCTOBEPSIOUN JTUYHOCTh, JTOKYMEHT,
yIOCTOBEPSIONIUN MMOJTHOMOYMS MPEICTABUTENS 3asBUTENS, B Cllydae OOpaleHus
3a MPEJOCTABICHUEM MYHUIIMITAIIbHON YCIIYTU YKa3aHHBIM JIUILIOM);

IpPEACTaBICHHBIE JOKYMEHTBI COJIEpKAT MOAYUCTKA W UCIIPABICHHS TEKCTA,
HE 3aBEpCHHBIC B TMOPSAJKE, YCTAHOBJIEHHOM 3aKOHOJATENIbCTBOM Poccuiickoi
denepannu;

MPEACTABICHHBIE B  JJIGKTPOHHOM  (opMe  JOKyMEHTHI  ConepKat
MOBPEXKCHUS, HAIMYKUE KOTOPHIX HE MO3BOJISET B MOJHOM O0OBEME MCIOJIb30BAThH
nH(OPMAITUIO M CBEIICHUS, COJEp)KAIUecs B MTOKYMEHTax IS MPEIOCTaBICHUS
MYHULIMIIAIBHOMN YCIIYTH;

nojgaya 3asdBJCHUSI O TMPEIOCTABICHUM MYHUIMIAIBHOW YCIYyTH U
JIOKyMEHTOB, HEOOXOJMMBIX ISl TPEAOCTABIICHUS MYHHUITUIIAILHOW YCIYTH B
AJIIEKTPOHHOM (hopMe, TPOU3BE/ICHA C HAPYIIICHUEM YCTAaHOBIICHHBIX TPEOOBAHMIA;

HEcOOJII0/ICHNE YCTaHOBJIICHHBIX cTaThel 11 @emepanbHOrO 3akoHA OT
06.04.2011 Ne63-®3 «OO6 oIEKTPOHHOW TOMANUCH» YCIOBUN MpPU3HAHUS
JIEUCTBUTEIHLHOCTH YCUJICHHOM KBaTU(UIIUPOBAHHOM 2JIEKTPOHHOM MMOITNCH;

HEMOJIHOE 3aloJIHeHHE Tojied B QopMe 3ampoca, B TOM 4YHCIE B
uHTepakTuBHOM hopme Ha EINTY;

HaJU4Yue MPOTHUBOPEUMBBIX CBEJACHUN B 3allpOoCe U IMPUIIOKEHHBIX K HEMY
JIOKYMEHTAX.

Pexomennyemast ¢opma pemnieHus 00 OTKaze B NIpUEME JOKYMEHTOB,
HEOOXOJIUMBIX JIJISI TPEJOCTABICHUS MYHUIMIAIBHOW YCIYrd, NpPUBEJICHA B
npuioxkeHuu 1 k HacroseMy AJIMUHUCTPATUBHOMY PEIJIAMEHTY.

HcyepnbiBaoumuii nepeyeHb OCHOBAHUN 1JIS IPUOCTAHOBJICHUS UJIH
O0TKa32a B MPeI0CTABJICHUM MYHUIMIIAJIbHOU YCJIYIH

2.23. OCHOBaHMI AJi MPUOCTAHOBJICHHS TPEIOCTABICHUS MYHUIIMITAIILHON
YCIYTH 3aKOHOJATENbCTBOM Poccuiickoit deneparum He MPeELYyCMOTPEHO.

OcHoBaHusIMM JJI1 OTKa3a B MPEAOCTABICHUM MYHUIMNAIbHOW YCIyru
SIBJISIFOTCS CJTy4au, HOMMEHOBaHHbIE B IyHKTE 40 [IpaBu:

C 3asBJICHMEM OOpaTWJIOCH JIUIIO, HE yKa3aHHOE B MYHKTE 1.2 HaCTOAIIEro
AJIMMHUCTPATUBHOTO PETJIAMEHTA;

OTBET Ha MEXBEJIOMCTBEHHBIA 3alpoOC CBUIETEIBCTBYET 00 OTCYTCTBUU
JTOKyMeHTa ¥ (uWiau) uHPOpMalUh, HEOOXOAMMBIX IS TMPHUCBOCHUS OOBEKTY
aJpecallMd aJpeca WIM AaHHYJIMPOBAHMS €ro aapeca, W COOTBETCTBYIOLIMIA
JOKYyMEHT He ObUT mpejcTaBieH 3asBuTereM (TpeICcTaBUTENIeM 3asBUTENS) TIO
COOCTBEHHOM MHUIIMATHUBE;

JOKYMEHTBI, OOS3aHHOCTh MO MPEJOCTABICHUIO KOTOPBIX ISl MPUCBOCHUS
OOBEKTy ajpecalu ajapeca WIA aHHYJIUPOBAHMs €ro aapeca BO3JIOKEHA Ha
3asButenst (NMpeacTaBUTENs] 3asBUTENsA), BbIAAHBI C HapYyIICHUEM MOPSAKA,
YCTAHOBJIEHHOT'O 3aKOHOAATENILCTBOM Poccuiickon denepanuu, Ui OTCyTCTBYIOT;

OTCYTCTBYIOT CITy4ad W YCJIOBUS JIsl IPUCBOCHUS OOBEKTY aJpecaliu ajpeca
WIM aHHYJIMPOBAaHUS €ro ajpeca, ykKa3aHHble B MmyHKTax 5, 8 - 11 u 14 - 18



IIpaBuin.

2.24. IlepeueHb OCHOBAaHUM JUIsl OTKa3a B MPENOCTABIECHUN MYHULMIAIBHOM
YCIyIH, ONPEIEICHHBIM IyHKTOM 2.23 HacTosmero AJIMHHUCTPATHBHOIO
pErJIaMeHTa, SIBJIICTCS HCUEPIBIBAIOLIUM.

Ilepeuensb yciayr, KOTopblie SIBJISIOTCS HEOOXOAUMBIMHU H
00513aTeJILHBIMH JIJISI IPEA0CTABJIEHUSI MyYHULIIUNIAJIBHON YyCJIyIrH,
B TOM 4YHCJIe CBEIeHUA O JOKYMeHTe (JOKYyMeHTaX),
BbIIaBa€MOM (BbIJIaBA€MbIX) OPraHU3alUsAMM, YUYACTBYIOIUMHU
B NPeA0CTABJIEHMH MYHUUIHUNAJIBLHON YCJAYTrH

2.25. Ycinyru, Heo0XouMble U 00s13aTeNIbHbBIC JJIs TIPEAOCTaBICHUS Y CIIYTH,
OTCYTCTBYIOT.

IMopsinok, pa3Mep U OCHOBAHUSI B3UMAHUA
rocy1apCTBEHHON NOULIMHBI WX HHOH OIIATHI, B3BUMaeMOou
3a peAoCTaABJIeHUEe MYHUIIUITAJIBbHON YCJIYyI'!

2.26. IIpenocraBiieHre MyHUITUTIATLHOW YCIYTH OCYIIECTBIISAETCS OSCIUIaTHO.

IMopsinok, pa3Mep ¥ OCHOBAHUSI BHUMAHHUS IJIATHI 32 MPeI0CTABJIeHHE
YCJIYT, KOTOPbIE SIBJISIOTCA HEOOXOAMMBIMH H 00513aTeJIbHBIMHU JIJIsI
NMpea0CTABJIEHHSI MyHUIIMTIAJIbHOH YCJIYTH, BKJIIOYass HH(PpOPMAIHIO O
MeTOHKe pacueTa pa3Mepa TaKoil IJIATHI

2.27. Yciyru, HeoOXoauMble U 00s13aTeNIbHBIC IS TIPEAOCTABICHUS Y CIIYTH,
OTCYTCTBYIOT.

MakcuMaJIbHBIA CPOK OKHAAHUA B O4YepeaM NpH Mogaye 3ampoca o
NPeA0CTABJICHNY MYHUIUIIAJIBLHON YCJIYI'Y M NIPH NMOJYYEHHH pe3yJsibTara
NMPeA0CTABJICHUSI MYHULIMIIAJIBLHOH YCJIYyTH

2.28. MakcumanbpHBIi  CpPOK OXHIAHUS B OuYepead TMpU  Tojaye
3asBJICHUS U TPU TOJYyYEHUU pe3yjbTaTa MPEAOCTaBICHUS MYHHUIUNIAIHHON
ycIyrd B YTOJHOMOYEHHOM OpraHe WIH MHOTO(QYHKIIMOHAJIBHOM LEHTpE
cocTaBisieT He Obonee 15 MUHYT.

Cpok ¥ NOpPsIIOK perucTpauum 3anpoca 3asiBUTEJIsI O
NnpeaoCcTABJIEHNH MYHUIIUNIAJIBHOM YCJIYId, B TOM 4YHCJie B
3JIEKTPOHHOM dopme

2.29. 3asBiieHUs] TOJJIEXAT PETUCTpAMKM B YTOJTHOMOYEHHOM OpraHe He
no3gHee pabouero MAHS, CIEAYIONIEro 3a JHEM IMOCTYIUICHUsS 3asBJICHUS B
YTOJIHOMOYEHHBIN OPTaH.

B cnayyae HanuuMs OCHOBaHMM I OTKa3a B IIpUEME JOKYMEHTOB,



HEOOXOJIUMBIX i1 TPEAOCTABICHUS MYHULMNAIBHON YCIyTH, YKa3aHHbIX B
NyHKTE 2.22 HACTOSIEr0o AJMUHUCTPATUBHOIO perjiamMeHTa, YIOJIHOMOYEHHBIN
OopraH He TO3/HEE CIEAYIOUIEro 3a JIHEM IOCTYIUICHHs 3asBJICHHS JTOKYMEHTOB,
HEOOXOMUMBIX JUISI TIPEIOCTaBICHUS MYHUIIMIIAIILHOM YCIyrH, pabodero Hs,
HampapisieT 3asBUTENIO JTUOO €ro MpeiCTaBUTENI0 pellieHne 00 OTKa3e B MpUeMe
JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEOCTABICHUS] MyHUIIUTAIBHON YCIIYTH.

Tpeb6oBaHusl K MOMeENIEHUSAM, B KOTOPBIX MPeI0CTABJISIETCS
MYHUIMNAJIbHAS yCJIyra

2.30. Mecronosio)keHHEe  aJIMUHHUCTPATUBHBIX  3JaHUM, B  KOTOPBIX
OCYUIECTBJISIETCS MpPUEM 3adBICHUM W  JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS MYHUUMIIAIBHOM YCIYrM, a TakKXe BblAauya pe3yJIbTaTOB
MPEAOCTABICHUS MYHUIMIAIBHOM yCIyT'H, JOJDKHO oOecreunBaTh yA0OCTBO AJis
rpaXJaH € TOYKM 3PEHHS NEHIeXOAHOW JOCTYMHOCTH OT  OCTaHOBOK
OOIIECTBEHHOT'O TPAHCIOPTA.

B cnydae, ecnu mMmeercsi BO3MOXKHOCTh OpraHU3alluu CTOSIHKU (TIapKOBKH)
BO3JI€ 3/1aHUA (CTPOEHMS), B KOTOPOM pPa3MEIIEHO MMOMEIIEHNE IPUEeMa U BbIIayH
JOKYMEHTOB,  OpPraHU30BBIBACTCA  CTOAHKAa  (ITApKOBKAa) I JIMYHOTO
aBTOMOOMJIBHOTO  TpaHcmopTra 3asBUTeNEd. 3a  I0JIb30BAHHUE  CTOSIHKOM
(mapkoBKoOt) ¢ 3asiBUTENEH I1aTa HE B3UMAETCSI.

JIns mapKOBKM CIEHHAIBHBIX aBTOTPAHCHOPTHBIX CPEICTB WHBAIMJIOB Ha
cTosiHKe (TmapKoBKe) BeifenseTcs He MmeHee 10% mecT (HO HE MEHee OJIHOT'O MECTa)
JUTsl OecIIaTHOM MapKOBKU TPAHCIIOPTHBIX CPEJCTB, YIPaBIseMbIX MHBaIUAAMH I,
II rpynm, a taxxe wuHBanuaamu III rpynmel B mopsake, yCTaHOBIEHHOM
IIpaButenscTBOM  Poccuiickont ~ @Pexepanuu, UM TPAHCIOPTHBIX  CPEICTB,
MEPEBO3AIINX TAKUX UHBAIUIOB U (WIH) JETEeH - MHBAIHIOB.

B nensx oOecnieueHusi OecnpensiTCTBEHHOIO JIOCTyna 3asiBUTENEH, B TOM
YyluClie TMEpPEBUTAIONIMXCS Ha WHBAJIMIHBIX KOJSCKaxX, BXOA B 3/IaHUE U
MOMENICHUS], B KOTOPBIX MPEAOCTABIIAECTCS MYHHIIMNAIbHAS yClIyra, 00opyayercs
NaHAyCaMH, TMOPYYHSIMH, TaKTHJIBHBIMU (KOHTPACTHBIMHU) MPETyNpPEeKIaI0ONUMU
AJIEMEHTAMH, MHBIMU CIEUUAIBHBIMU  IPUCIIOCOOJICHUSMHU, MO3BOJISIOIINMU
o0ecneunTh OECHpPENATCTBEHHBI JOCTYH M NEPEIBUKEHHE WHBAJINIOB, B
COOTBETCTBUM C 3aKkOoHOAATeNbCTBOM Poccuiickon @enepanuyd O COLMAIBHOU
3aIATE NHBAJINOB.

IleHTpalbHBIH BXOJ B 3/JaHHC YIIOJHOMOYECHHOTO OpraHa JOJKEH OBITh
obopynoBaH  WH(pOpMaMOHHOW  TabJMUKOM  (BBIBECKOH),  cojeprkaiiei
CIEeAYIONYI0 HH(POpMAITHIO:

HAaUMEHOBAHUE;

MECTO HAXOXKJICHUS U aJIpec;

pEeXKUM padOTHI;

rpaduk npuema;

HOMepa TeaeOHOB ISl CIIPABOK.

[TomenieHus, B KOTOPBIX MPEAOCTABISETCS MYHULIMITAJIbHAS yCIIyTra, JOJKHBI
COOTBETCTBOBATh CAHUTAPHO-3MHUAEMHUOJOTMYECKUM MTPABUIIaM U HOPMATHBAM.



[ToMemienusi, B KOTOPBIX MPEAOCTABISCTCS MYyHULMNANbHAs YCIyTa,
OCHAIIIAOTCSI:

IPOTHUBOIIOKAPHON CUCTEMOU U CpeACTBAMU MOXKAPOTYIICHUS;

CUCTEMOM OIOBEUIECHUSI O BOSHUKHOBEHUH YPE3BbIYAITHON CUTYAIUU;

CpelcTBaMH OKa3aHUs NMEPBON MEIUITMHCKON TOMOIIIH;

TyaJIETHBIMU KOMHATaMU JUIsl IOCETUTENCH.

3an oxugaHus 3asBUTENEH O00OpPYAYETCSl CTYNIbSIMU, CKAMbSIMH, KOJIHYECTBO
KOTOPBIX OINpPEAENSIETCS UCX0Ad U3 (PAaKTUUECKOW HArpy3kKu M BO3MOXHOCTEW IS
WX pa3MEIICHHs B TIOMEIICHNH, a TaK)Ke WH()OPMAIITMOHHBIMU CTEHIAMHU.

TexcTsl MaTepuanoB, pa3MEIIEHHBIX Ha HWHPOPMAIMOHHOM CTEHJE,
nevaraTcs yI0OHBIM ISl yTeHHs mpudrTom, 6e3 MCHpaBlIeHUM, ¢ BBIICICHUEM
Han0o0Jee BAKHBIX MECT MOITYKHUPHBIM HIPUPTOM.

Mecra Uil 3anoJIHEHHs 3asBJICHUNA OOOPYIYIOTCS CTYJBSIMH, CTOJaMHU
(cTolikamu), OJJaHKaMHU 3asiBJICHUMN, MTUCbMEHHBIMU MPUHAITICKHOCTSIMH.

Mecra npuema 3asBuTeneil 000pyayroTcs MHGOPMAIIMOHHBIMU TaOIUYKaMU
(BBIBECKAMM) C YKA3aHUEM:

HOMepa KaOMHETa U HAMMEHOBAHUS OT/IEIIa;

dbaMunuu, UMEHH U OT4ecTBa (TOCNEIHEE — MPU HAIUYUH), JTOJDKHOCTH
OTBETCTBEHHOTO JIMIIA 32 IPUEM JOKYMEHTOB;

rpaduka mpuema 3asiBUTEICH.

Pabouee MecTO KakIOTro OTBETCTBEHHOTO JHIA 33 HPUEM JOKYMEHTOB
JOJDKHO OBITh O00OpPYIOBAHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOKHOCTBIO
JOCTyla K HEOOXOAUMBIM HH(GOPMAIMOHHBIM 0a3aM JaHHBIX, [E€YaTaroluM
YCTPOMUCTBOM (IPUHTEPOM) M KOMUPYIOLIUM YCTPONHCTBOM.

JIno, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, JOJKHO MMETh HACTOJBHYIO
Ta0JIMYKY C yKa3aHueM (paMuiiii, UMEHH, OTYECTBA (MOCIeIHEEe — IMPU HATUYHH)
U JOJIKHOCTH.

[Ipu npenocTaBIeHUN MYHUITUTIAIBHON YCIYTH HHBAIHIAM 00ECIICUMBAIOTCS:

BO3MOXHOCTh ~ OECHPENATCTBEHHOTO0 JIOCTyma K OOBEKTy (3/[aHHIO,
MOMEUIEHHUIO), B KOTOPOM IMPEIOCTABIIAECTCS MyHULIUNIAIbHAS YCIIYTa;

BO3MOXKHOCTh CaMOCTOSITEJIBHOTO TEPEABUKECHHUSI 110 TEPPUTOPHUH, Ha
KOTOPOM pPAacCIOJIOKEHbl 3[aHUSI W TIOMEIIEHUS, B KOTOPBIX MPEIOCTABIACTCS
MYyHHUIIUTIATbHAS YCIyra, a TakKe BXOJa B Takue OOBEKTHI M BBIXOJA W3 HUX,
MOCaJIKW B TPAHCIOPTHOE CPEACTBO M BBICAJKM M3 HEro, B TOM YHCIE C
HCIIOJIb30BAaHUE KPECIa-KOJIACKHY;

COMPOBOXKJICHHE HHBAIMJOB, MMEIOIIMX CTOMKHE paccCTpOMCTBA (PYHKIUU
3pEHUS U CAMOCTOSITEIbHOTO MEePEABUKEHUS;

HaJuIeKalee pasMelieHue o00OpylIoBaHUS M HOCHUTeNleld HHpOpMaluu,
HEOOXOIUMBIX g oOecreyeHus: OecnpensiTCTBEHHOTO JOCTyINa WHBAIHMJIOB K
3IaHUSIM U [IOMEILIEHHIM, B KOTOPBIX MPEIOCTABISIETCS MyHUIIMIIAJIbHAS YCIyTa, U
K MYHUIIMTNIAJIbHOW YCIYTe ¢ YY4E€TOM OTPAaHUUYEHUN UX HKUZHEAECSATEIbHOCTH;

nyOIupoBaHWEe HEOOXOAMMOW JJIi WHBAJIUAOB 3BYKOBOM U 3PHUTEIILHOMN
uH(opMaIuu, a TakKe HAJIWCEH, 3HAKOB U MHOW TEKCTOBOW U Tpaduueckoin
nH(}OpMAaIUK 3HaAKaAMU, BBITIOJTHEHHBIMH pelbe(HO-ToOUYeuHbIM mpudToM bpaiins;

JOITYCK CYpAOIEpPEeBOUNKA U TU(DIOCYPIOTIEPEBOTUNKA;



JOMYCK COOAKU-TIPOBOJAHUKA TMPU HAIMYUU JTOKYMEHTA, MOATBEPKIAIOIIETO
ee CreuualibHoe O0O0yueHHe, Ha OO0BEKThl (3[aHHs, TMOMEIIEHHUs), B KOTOPBIX
NIPEI0CTABIISCTCS MyHUIIUTIATBHAS YCITYTa;

OKa3aHWE WHBAIUIAM TIOMOIIM B TIPEOAOJCHHH OaphepoB, MEMIAIONIUX
MOJTyYEHUIO0 MU MYHUIIUTIATBHON YCIYTH HapaBHE C IPYTUMHU JIUIIAMHU.

Iloxa3atenu AOCTYITHOCTH M Ka4YeCTBa MyHI/IHI/IHaHLHOﬁ ydiyrn

2.31.  OCHOBHBIMH  TOKa3aTeNsIMU  JOCTYITHOCTH  MPEIOCTaBICHUS
MYHULUIIATBHON YCIYTH SIBISIOTCS:

HAJIMYUE TOJHOM M TOHATHOM WH(GOpPMalUKd O TOPSAKE, CPOKAX M XOJe
MPEI0CTABICHUS MYHULUIIATIBbHOU YCIIyTH B UH(pOPMaLIMOHHO-
TEJIEKOMMYHUKALIMOHHBIX CETSX OOLIEro IMOJb30BaHUsS (B TOM 4YHUCIE B CETH
«HTEepHETY), cpeAcTBaX MaccoBOW MH(OpMALUY;

BO3MOXHOCTb IOJyYEHHs 3asBUTEIIEM YBEIOMIICHHM O IPEAOCTaBICHUN
MYHHULMIIAIBHON ycinyru ¢ nomoupro EIN'Y nim pernonansHOro nopraia;

BO3MOXKHOCTh ~ MOJY4YeHHs HMHPOpMAMM O XOAE€  MPeAOCTaBICHMUS
MYHHUIIUTIATBHOW YCIYTrd, B TOM 4YHCJIE C HCIOJb30BaHUEM HHOOPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHUH.

2.32. OCHOBHBIMH TTOKa3aTeJISIMU KauyeCTBa MPEA0CTABICHUS MYHUIIUITAIbHON
YCIIYTH SIBJISIFOTCSL:

CBOEBPEMEHHOCTh MPEJOCTABICHHUS] MYHULIUIIAIbHON YCIYTrd B COOTBETCTBUU
CO  CTaHJapTOM €€  MPEJOCTABICHMS,  ONPENEIEHHbIM  HACTOALIUM
AJIMUHUCTPATUBHBIM PETIAMEHTOM,;

MUHHUMAJIBHO BO3MOXKHO€ KOJIMYECTBO B3aWMOJECHCTBUU TpakJIaHHHA C
JOJKHOCTHBIMU JIMIIAMM, YYaCTBYIOIIMMH B TPEIOCTABICHUH MYHHUIMNAIbHOU
YCIIYTH;

OTCYTCTBHE 00OCHOBAHHBIX KaJI00 Ha JeUCTBUS (0€3/1eliCTBUE) COTPYAHUKOB
U UX HEKOPPEKTHOE (HEBHUMATEIIbHOE) OTHOLIEHHUE K 3asBUTEIISIM;

OTCYTCTBHE€  HApyLIEHWH  YCTAHOBJIEHHBIX  CPOKOB B  IpoLecce
PEAOCTAaBICHUS MYHHUIIMTIATbHON YCIIYTH;

OTCYTCTBHUE 3asiBJICHUN 00 OCIapuBaHUU pEIICHUM, AercTBUl (Oe31eicTBu)
YHOJTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIML, MHOTO(QYHKIMOHAJIHLHOTO
IIEHTPA, €ro JIOJDKHOCTHBIX JIUIl U PAOOTHUKOB, MPUHUMAEMBIX (COBEPIICHHBIX)
Py MPEJOCTaBICHUM MYHHUIMNAIBHONW YCIyTH, IO MTOraM pPacCMOTPEHUs
KOTOPBIX BBIHECEHBI PEIICHUs] 00 YJOBJIETBOPEHUHU (YaCTUYHOM YAOBIIETBOPEHUN)
TpeOoBaHM 3asBUTEINECH.

HNHuble TpedoBaHUs, B TOM YHCJIE YYUTHIBAKOIIHNE 0COOCHHOCTH
NpeaoCTABJICeHU MYHHIMIIAJIBHOM YCJIYI'M B MHOIO()YHKIIHOHAIbHBIX
LHEHTPax, 0COOEHHOCTH NMPEI0CTABJICHNS MYHMUIMIAJBHON YCIyrd 1o

IKCTEPPUTOPHUATIBLHOMY NPUHUUILY H 0COOCHHOCTH MPEA0CTABJICHUS
MYHHUIMIAJIBHOH YCJIYTH B 3JIEKTPOHHOH ¢dopme



2.33. IlpenocraBieHne MYHULMINATBHONW YCIYTH MO SKCTEPPUTOPHAIBHOMY
OPUHIIMITY OCYUIECTBJISIETCS B YacTU OOECleyYeHUsT BO3MOXKHOCTH TMOJa4yu
3asBJICHUN W TOJY4YEHUs Pe3yJibTaTra MPEeAOCTaBICHUS MYHULMIAIBHON YCIyrd
nocpeactsoM EINI'Y, pernonansHoro noprana u nopraia ®UAC.

2.34. 3asButensaM 00eCreYMBAETCsS BO3MOXKHOCTh MPEACTABICHUS 3asBICHUS
U TPWIAraeMbIX JOKYMEHTOB, a TaKXKe MOJIyYCHHS Pe3ysibTaTra MpelOCTaBICHUS
MYHUIIUTIATBHOW YCIYTM B DJEKTpPOHHOW QopMe (B ¢dopme 3IEeKTPOHHBIX
JIOKYMEHTOB).

2.35. DNeKTpOHHBIE JOKYMEHTHI IPEICTABISIIOTCS B CIEAYIOMUX (popmarax:

a) xml - 17151 hopMaTM30BaHHBIX JOKYMEHTOB;

0) doc, docx, odt - mas JOKYMEHTOB C TEKCTOBBIM COJACpKAHHEM, HE
BKJTFOYAIOITUM (DOPMYJTBI (32 UCKITFOUCHHEM JTOKYMEHTOB, YKa3aHHBIX B TIOJIITYHKTE
«B» HACTOSIIETO MyHKTA);

B) xls, xIsx, ods - 1719 TOKYMEHTOB, COJIEpKAIUX PACUETHI;

r) pdf, jpg, jpeg - AJi1 JOKYMEHTOB C TEKCTOBBIM COJIEPKAaHUEM, B TOM YHCIIC
BKJIIOYAOMINX (popmyibl U (Win) rpaduueckue M300pakeHus (3a UCKIIOYECHUEM
JIOKyMEHTOB, YKa3aHHBIX B TMOJAIYHKTE «B)» HACTOSIIETO IyHKTAa), a TaKxKe
JIOKYMEHTOB C Ipau4eCKUM CO/ICPIKAHUEM.

Hlomyckaercss ~ gopMuUpoBaHUE  DJIEKTPOHHOTO  JOKyMEHTa  IyTeM
CKaHMPOBAHUS HEMOCPEACTBEHHO C OpUTHHANA JOKYMEHTA (UCIOIb30BaHUE KOTIHIA
HE JIOMYCKaeTcs), KOTOPOE OCYIIECTBISIETCS C COXPAaHCHHEM OpHUEHTAIUU
opuruHana JAokymeHta B paspemenun 300 - 500 dpi (macmrTad 1:1) ¢
MCIIOJIb30BAaHUEM CIICAYIOIINX PEKIMOB:

«4epHO-0emblid» (IPU OTCYTCTBUM B JOKYMEHTE IpapUUECKUX U300paKeHUN
1 (MJIM) IIBETHOTO TEKCTA);

«OTTEHKH Ceporo» (Mpy HaJUYMHU B JOKYMEHTE rpapUuecKuX HU300paKeHUH,
OTJIMYHBIX OT IBETHOT'O rpauyeCcKOro N300pakeHus );

IBETHOW» WM «PEXUM TIOJIHOW IBEeTOmNepeaaun» (MpyU HaIUYUM B
JTOKYMEHTE IIBETHBIX rpauuecKux n300paKeHui MO0 IIBETHOTO TEKCTA);

C COXpaHEHHEM BCEX AyTEHTHYHBIX MPHU3HAKOB MOJJIUHHOCTH, & WMEHHO:
rpauYecKo MOMUCH JIUIIA, TIeYaTH, YTJIOBOTO IITaMIIa OJIaHKa;

KonuyectBo (aitioB MOKHO COOTBETCTBOBATH KOJMYECTBY JOKYMEHTOB,
KaXKJIbI U3 KOTOPBIX COJAEPKUT TEKCTOBYIO U (Wiin) Tpadrueckyro HHGOPMAIIHIO.

DNEKTPOHHBIC TOKYMEHTBI JOJKHBI 00CCTICUNBATH:

BO3MOXHOCTh HJCHTU(UIIMPOBATH JOKYMEHT H KOJMYECTBO JINCTOB B
JTOKYMEHTE;

JUTSL TOKYMEHTOB, COJACPIKAIUX CTPYKTYPUPOBAHHBIC IO YaCTsAM, TJIaBaM,
pazzaenaMm (mojapasjenaMm) JaHHbIE M 3aKjIafKd, 0OECIICUMBAIOIIME TEPEXO0bl MO
OTJIABJICHUIO U (MJIM) K COACPIKAIIUMCS B TEKCTE PUCYHKAM M TabJIUIIaM.

JIOKyMeHTBI, TIO/JIekKAIINe MpeAcTaBiIeHuio B gopmarax xls, xIsx umm ods,
(bopMHPYIOTCS B BUJI€ OTACIBHOTO JIEKTPOHHOTO JJOKYMEHTA.

Ciayuyau v NopsiIOK NpeJ0CTABIEHU MYHUIMIIAJIBHON yCIyru
B yHpexaawueM (IPOAaKTUBHOM) peKUMe



2.36. MyHununanbHas yciIyra HE€ MpEACTaBISETCS B YHPEKIAOIIEM
(MpOakTUBHOM) pEXHUME, MPENYCMOTPEHHOM cTaThell 7.3 denepalibHOTO 3aKOHA
Ne210-D3.

I11. CocTaB, mocnenoBaTebHOCTh M CPOKHU BBITTOJTHEHUS aIMUHUCTPATUBHBIX
npoueayp (aeicTBuii), TpeOOBaHUS K MOPSIIKY WX BBITIOJHEHUS, B TOM YHCIIS
OCOOCHHOCTH BBITTOJTHCHUS aJIMHHUCTPATUBHBIX TPOIEAYP B AICKTPOHHOI (hopme

I/IC‘lepHIJIBaIOHIl/Iﬁ nmepeuYceHb aIMMHUCTPATUBHBIX IIPpOoUEaAyp

3.1. IlpenocrapineHne MyHUIIMIAIBLHON YCIYTH BKIIFOYAET B ce€0s CJICIYIOIINE
aIMUHUCTPATUBHBIC MPOLICAYPHI:

IpUeM, ITPOBEPKA IOKYMEHTOB U PETUCTPALIUS 3asIBJICHNUS,

MOJIYYEHHE CBEJICHUHN MOCPEICTBOM MEKBEIOMCTBEHHOT'O0 HH(POPMAIIMOHHOTO
B3aMMOJICUCTBHSI, B TOM YHUCJIE C UCTIOIb30BaHUEM (peiepabHOM rocy1apCTBEHHOM
nHpopmarmoHHoit  cuctembl  «EauHas = cucteMa = MEXBEIOMCTBEHHOIO
AJIEKTPOHHOTO B3auMoiecTBus» (nasee — CMOB);

pPaccMOTPEHUE TOKYMEHTOB U CBEICHUI;

MIPUHATHUE PEIICHHUS;

BbIJlaya pe3yJibTaTa.

Onucanue aJMUHUCTPATUBHBIX MPOLIEAYP MPEACTABICHO B MPUIIOKEHUU 2 K
HacTosAEeMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

IlepeyeHb aAMUHHMCTPATHBHBIX NPOLEAYP (AeCTBUI) IPU NMPEAOCTABICHUH
MYHHUIUNAJIBHON YCJAYIM B JIEKTPOHHOU (popme

3.2. Ilpu mpenocTaBIeHHH MYHUIIMITAIIGHON YCIYTH B DJIEKTPOHHOW (opme
3asIBUTENI0 00€CTIEUNBAETCS] BO3MOXKHOCTb!

noiyyeHus: MHGOpMAMM O TMOPSAKE M CPOKAX  IPEeIoCTaBIEHUs
MYHULIMIATBHOMN YCIIYTH;

(dopmupoBaHusa 3asBiIEHUA B (OpPME DIIEKTPOHHOTO JOKYMEHTa C
UCIIONIb30BaHMEM MHTEpakTUBHBIX (hopm EII'Y, pernonansHO moprana v nopraia
OUAC, ¢ npunoxeHreM K HeMy JTOKYMEHTOB, HEOOXOJUMBIX JJIsl PEI0CTAaBICHUS
MYHHUITUNATBHOM YCIyTU, B DOJIEKTPOHHOU ¢dopme (B QopMe dDIEKTPOHHBIX
JOKYMEHTOB);

IpueMa W pEerucTpauuyd YIOJIHOMOYEHHBIM OpPraHOM 3asBICHUS U
MpUJIaraeMbIX TOKYMEHTOB;

noiayuyeHus:  3agBuTeneM  (OpeacTaBUTeNeM  3asiBUTENs)  pe3yjbTara
PeI0CTaBIECHUS MyHUIIUTIAIBHOM YCIYTH B (DOpME 3JIEKTPOHHOTO TOKYMEHTA;

MOJIYYEHHS CBEJCHUH O X0JIe PACCMOTPEHUS 3asIBJICHUS;

OCYUIECTBJICHUS OLICHKM KauecTBa MPEJOCTABICHNUS] MyHUIIMTAIIbHON YCITyTH;

nocyneOHoe  (BHecyaeOHoe) oOOKalloBaHME  pelleHud W JIeUCTBUH
(6e3nelicTBusl) YIMOJTHOMOUYEHHOTO oOpraHa Jjubo JeicTBus (Oe3neicTBue)
JOJDKHOCTHBIX ~ JIMLl  YIOJHOMOYEHHOTO  OpraHa,  MpPeJOCTaBIISIIOLIETO



MYHHUIMINATIBHYIO YCIYTY, INO0 MyHHUIUIIAIBHOTO CITY>KAIIeTo.

IHopsizok ocymecTB/IeHUs] aAMHUHUCTPATHBHBIX Npoueayp (aeicTBuii) B
3JIEKTPOHHOU ¢(opme

3.3. ®opMupoBaHHE 3asBICHUS OCYIIECTBISIETCS MOCPEICTBOM 3alOTHEHHUS
ANEKTPOHHOM (opMbl 3asBieHus nocpeactsom EII'Y, pernonansHoro moprana
win noptaina ®UAC 6e3 HeoOX0AUMOCTH JOTMOTHUTEIBHON MOJauM 3asBJICHUS B
Kako#-11b0 nHou opme.

dopmMaTHO-JIOrHYECKast pOBEpKA c(hOpMHUPOBAHHOTO 3asBJICHUS
OCYILIECTBIISIETCA MOCJIE 3aNOJHEHUS 3asiBUTENIEM KaKJIOTO U3 MOJIEN 3JIEKTPOHHON
(bopMBbI 3asBICHHUS.

[Ipy BBIABICHHM HEKOPPEKTHO 3alOJHEHHOTO IOJS 3JIEKTPOHHOU (HOPMBI
3asBJICHUSl 3asBUTENb YBEIOMIISIETCS O XapaKTepe BBIABICHHOW OIIUOKH U
MOpSIIKE €€  YCTPAaHEHWs  IOCPEICTBOM  HMH(POPMALHUOHHOTO  COOOILIEHUS
HEIOCPEJICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBJICHUS.

[Ipu popmupoBaHnY 3asiBICHUS 3asIBUTENIO 0O0ECIIEUNBAETCA:

a) BO3MOXKHOCTh COXPAHEHHMSI 3aBJICHHUS] U UHBIX JOKYMEHTOB, YKa3aHHbBIX B
nyHKTax 2.15 Hacrosmero AJIMUHHUCTPATUBHOIO PErIAMEHTa, HEOOXOIMMBIX IS
IPEIOCTABICHUS MyHULIMIIATBHON YCIIYTH;

0) BO3MOXXHOCTh I€YaTH Ha OyMa)XHOM HOCUTEJIE KOIUHU DSJIECKTPOHHOU
(opMBbI 3asiBIE€HUS U UHBIX TOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.15 HacTosmiero
AJMUHUCTPATUBHOTO  pErjaMeHTa, HEOOXOAUMBIX Uil  MPEAOCTaBICHUSA
MYHUIUIAIBHOU YCIIYTH;

B) COXpaHEHUE paHEE BBEIEHHBIX B JJIEKTPOHHYIO (QOpMY 3asiBICHUS
3HAYEHUH B JIOO0OW MOMEHT M0 JKENaHWI0 3asBUTENS, B TOM YHUCIE MpHU
BO3HUKHOBEHUHU OIIMOOK BBOJA M BO3BpaTe JJid MOBTOPHOIO BBOJA 3HAYEHUU B
AIEKTPOHHYIO (POpMY 3asiBIICHUS;

I') 3al0JIHEHHE TMOJIeH SJEKTPOHHOW (OpMBI 3asiBIEHUS 1O Hadaja BBOJA
CBEJCHUN 3asBUTEJIEM C MCIIOJb30BAHMEM CBEACHMM, pa3MenieHHbix B ECUA, u
cBeneHuil, omnyOnukoBaHHbIXx Ha EIII'Y, B uacTtu, Kacaroieicsi CBeJCHUH,
orcyrcTBytomux B ECHMA (mpu 3anosHeHun (GopMbl 3asBJICHUS MOCPEICTBOM
EI'IY);

1) BO3MOXKHOCTb BEpHYTbCS Ha JIFOOOM M3 ATANOB 3alOIHEHUS 3JIEKTPOHHOM
dbopmbl 3asBieHMs 0€3 MOTEepH paHee BBEACHHON WH(OpMAaIny;

€) BO3MOYKHOCTb JOCTyNa 3asBUTENA K 3asBJICHUSAM, MOJAHHBIM UM paHEE B
TEYEHUE HE MEHEe, 4YEeM OJHOr0 TroJa, a TakXKe 3asBICHUSAM, YaCTUYHO
c(OpMHUPOBAHHBIM B T€UCHHE HE MEHEe, yeM 3 Mecslia Ha MOMEHT (POpMHUpPOBaHUS
TEKyUIero 3asBicHUs (YEpHOBUKAM 3asiBI€HUI) (Npu 3amnojHeHUU (HOpMBbI
3asBieHust nocpeactsom EINTY).

CdopmMupoBaHHOE U TMOANHCAHHOE 3aBJICHHE W HHBIE JOKYMEHTHI,
HEOOXOUMbIE AJIA TPEAOCTABICHUS MYHUIMIAIBLHON YCIyTH, HANpaBISIIOTCS B
YoIHOMOYEHHBIN OpraH B 3JIEKTPOHHOH (opMme.

3.4. YNomHOMOYEHHBIM OopraH o0ecleunBaeT B CPOK HE IMO3JHee pabodero



JIHSI, CJIEAYIOIIETO 3a IHEM MOCTYIJICHUS 3asBJICHUS], & B CIIy4ae €ro MOCTYILJICHUS
B HepaOoOuui WY Mpa3gHUYHBIN JCHB, - B CICAYIOIIUN 3a HUM MEPBbINA pabouunii
JI€Hb:

a) MPUEM JIOKYMEHTOB, HEOOXOUMBIX JJIs TIPEIOCTABICHUS MyHUITUTIATBHON
YCIIyT'H, U HalpaBlieHuE 3asBUTENIO 3JEKTPOHHOIO COOOIIECHUS] O MOCTYILJICHUU
3asBJICHUSI;

0) perucTpanuio 3asBJICHHUS M HaMpaBiieHUE 3asBUTENIO YBEIOMIICHHUS O
perucTpanuu 3asBicHUs MO0 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIMMBIX
JUTSl TPEAOCTABICHUS MYHUIIUTIATLHON YCIIYTH.

3.5. 3asgBuTen0 B KauecTBE pe3ysbTara MpPeJOCTAaBICHUH MYHUIUMAIbHOMI
yCIIyTH 00€CIeYnBaETCA BO3MOKHOCTD OJIYYEHUS JOKYMEHTA:

B (opMme  DBJIEKTPOHHOTO  JTOKyMEHTa, MOJMUCAHHOIO  YCHJIGHHOM
KBATH(UITUPOBAHHON AJIIEKTPOHHON MOJAMUCHIO YITOTHOMOYEHHOTO JTOKHOCTHOTO
auua  YTMOJTHOMOYEHHOTO OpraHa, HaIlpaBJICHHOTO 3asgBUTEII0 IMOCPEICTBOM
EIIT'Y, pernonansHoro noprana u nopraina ®NUAC,;

B BUJIE OYMaXXHOTO JOKYMEHTa, TMOATBEPXKIAIONIETO  COJEpKAHUE
AJEKTPOHHOTO JIOKYMEHTa, KOTOPBIM 3asBUTENIb MOJYy4YaeT IMpU JIAYHOM
oOpallleHuH.

3.6. Omenka KadyecTBa MPENOCTABICHUS  MYHUIMIIAIBHON  yCIyru
OCYILIECTBJISIETCA B COOTBETCTBUM C lIpaBunamMu OIEHKM TpaxiaHaMu
3(OPEKTUBHOCTU JIEATEIBHOCTH PYKOBOJUTENECH TEPPUTOPUATBLHBIX OPTraHOB
dbenepadbHbIX ~ OpPraHOB  MCHOJHUTENBHOM  BJIacTd  (MX  CTPYKTYPHBIX
MoApa3JeJIeHud) ¢ Y4eTOM KadecTBa MPEJOCTaBJICHUS HMMH TOCYJIapCTBEHHBIX
YCIyT, a TakKe NMPUMEHEHUSI PE3yIbTaTOB YKAa3aHHOM OIICHKH KaK OCHOBAHUS JJIs
MPUHATHUS pelieHuit 0 JIOCPOYHOM MpEKpaICHU N UCTIOTHEHUS
COOTBETCTBYIOIIIUMU PYKOBOJIUTEISIMH CBOUX JIOJKHOCTHBIX OOS3aHHOCTEH,
YTBEPKJAECHHBIMU TIOCTaHOBiIeHUMEM [lpaBurensctBa Poccuiickoir denepaunu Ot
12.12.2012 Ne1284.

3.7. 3asButento ob6ecreurnBaeTCsl BO3MOKHOCTh HAMpPAaBJICHUS KaloObl Ha
perieHus, 1edcTBrs uiu 0e3aecTBrUe YOJTHOMOYEHHOTO OpraHa, JOJIKHOCTHOTO
auna YHoJHOMOYEHHOro opraHa, OpraHa, MpeloCTaBIISIIOIIEr0 MYHHUIIUIAIBHYIO
yCIIyTy, TU00 AOHKHOCTHOTO Jiniia OpraHa, MpeaoCTaBIISIONIEr0 MyHUITUTIATLHYIO
yCIYTy, MHOTO(YHKIIMOHAJIBLHOTO IIEHTpAa B COOTBETCTBMM CO cTaThed 11.2
OenepanbHOro 3akoHa Ne210-O3 u B nopske, yCTAaHOBIEHHOM MOCTaHOBJICHUEM
[IpaBurenscTBa Poccuiickoit @enepauuu ot 20.11.2012 Nel1198 «O denepanbHoit
rocyapCcTBeHHOM MHGOPMAIIMOHHOM cHUCTeMe, OOEeCIeUUBaIoIIe Mpolecc
nocyneOHoro,  (BHecyAeOHOTO)  OOXaJoBaHUSA  PEIICHUWHM W JICUCTBUMU
(6e3nelicTBUS), COBEPIICHHBIX MPH MPEIOCTABICHUU TOCYJApCTBEHHBIX U
MYHULATTATBHBIX YCITYT.

IHopsiiok ucnpaB/ieHHs] JOMYIIEHHBIX ONEYAaTOK M OIIHOOK B BHIAAHHBIX B
pe3yJibTare NMpeaoCTABJIEHUSI MYHULIMIIAJIBLHOM YCJIYIH JOKYMEHTAaX

3.8. B ciywyae oOHapyXeHUs YIOJIHOMOYEHHBIM OpPraHOM OIEYaTOK U
OomMMOOK B BBUIAHHBIX B PE3yJbTaTe IMPEAOCTABICHUS MYHHUIIUNAIBHOW YCIYTH



JOKYMEHTOB, OpraH, YIIOJHOMOYEHHBIM HAa OKAa3aHWE YCIYyTHM U W3JaBIIMK aKT,
BHOCHUT M3MEHEHHUE B BbILICYKA3aHHbBINA JOKYMEHT.

B ciiyuae ooHapykeHus 3asBUTENIEM JOMYIIEHHBIX B BBIJAHHBIX B PE3YJIbTaTe
NPEAOCTABICHUS MYHUIMIIAJBHOW YCIyTHM JOKYMEHTOB OIEYaTOK W OIIMOOK
3asBUTENIb HANpaBISIET B YTOJHOMOYEHHBIA OpraH INMHUCBMEHHOE 3asiBJICHUE B
POU3BOJILHON (hopMe ¢ yKazaHueM HH(OpMAIMu O BHOCHUMBIX H3MEHEHMSX, C
000CHOBaHMEM HEOOXOAMMOCTH BHECEHUS TakuxX Hu3MeHeHui. K mucbMeHHOMY
3asBJICHUIO TPWIATalOTCS JOKYMEHTHI, OOOCHOBBIBAIOIIME HEOOXOJIMMOCTh
BHOCHMBIX U3MEHCHUI.

3asiBlicHME TI0 BHECEHUIO UW3MEHECHUW B BBbIJIAHHBIE B PpE3yJbTaTe
MPEIOCTABJICHNUS] MYHULIMNAJIBHOW YCIYTH JTOKYMEHTBI MOJJIEKUAT PETUCTPALIUU B
JI€Hb €r0 MOCTYIUIEHUS B Y IOJIHOMOYEHHBIN OPTaH.

YTOJIHOMOYEHHBIN OPTaH OCYIIECTBIISIET MTPOBEPKY NOCTYITUBUIETO 3asIBIICHUS
Ha COOTBETCTBHE TpPEOOBAHUSAM K COJICP)KAHUIO 3asBJICHUS U HAMpaBiseT
3a4BUTEII0 PEIIEHHE O BHECEHUM W3MECHEHUM B BBIJIAHHBIE B PE3yJbTaTe
PEeAOCTABICHUS MYHUILIMIAIBHON YCIYyTH JTOKYMEHTBI JUOO perieHrne 00 oTKaze
BHECCHUSI H3MEHECHUW B YyKa3aHHbIC JOKYMEHTBl B CpPOK, YCTaHOBJICHHBIN
3aKOHOJATENBLCTBOM Poccutickon deaeparuu.

V. (I)Oprl KOHTPOJIA 3a HCITOJIHEHUEM AIMUHHUCTPATUBHOIO periiaMeHTa

IHopsAaaok ocylmecTBICHUs] TEKYLIEr0 KOHTPOJA 32 COOMI0IeHUEM H
HCIIOJIHEHHEM OTBETCTBEHHBIMH JAOJKHOCTHBIMHU JTMUAMHU I0JIOKEHHH
AIMUHHMCTPATHBHOIO PErJIaMEeHTa U MHBIX HOPMATHUBHBIX NPABOBBIX aAKTOB,
YCTAHABJIMBAKIIHUX TPEOOBAHMSA K NMPEAOCTABJICHUI0 MYHHIMIIAJIbHOMI
YCJIYI'H, a TAK/Ke NPUHATHEM MMH pPeLIeHUil

4.1. Texymmuii KOHTPOJb 3a COOJIOJACHUEM M HCIOJHCHHEM HACTOSIIETO
AJIMUHUCTPATUBHOTO pErJlaMEeHTa, WHBIX HOPMATHBHBIX TPABOBBIX aKTOB,
YCTaHABJIMBAIOIIMX TPEOOBaHUS K MPEIOCTABICHUI0 MYHUIIMITAIILHOW YCIYTH,
OCYILIECTBJISIETCA  HAa  IOCTOSSHHOM  OCHOBE  JIOJDKHOCTHBIMU  JIMIIAMU
YHOIHOMOYEHHOTO OpraHa, yIOJHOMOYEHHBIMU Ha OCYIIECTBIECHUE KOHTPOJIA 3a
pPEAOCTaBICHUEM MYHHIIMTIIAIBHON YCIIyTH.

JIns  TeKymero - KOHTPOJISI  MCHOJIB3YIOTCSI  CBEICHHS  CIIY>KEOHOMU
KOPPECIOHACHIIMY, YCTHasT W TNHUCbMEHHas WHOOpMalMs CHCIUATUCTOB U
JOJDKHOCTHBIX JIMI] Y TIOJITHOMOYEHHOI'O OpraHa.

Tekyuuii KOHTPOJIb OCYIIECTBISAETCS MYyTEM MPOBEACHUS TPOBEPOK:

pelieHuii o npeaocTaBieHuu (00 0TKa3e B MPEIOCTABICHUH ) MYHUITUIIAIbHON
YCIIYTH;

BBISIBJICHUS U YyCTPAHEHUS HAPYIICHUI MTpaB 3asBUTETICH;

PacCMOTpPEHHUSI, IPUHATUSI PEIICHUH W MOATOTOBKA OTBETOB Ha OOpaIleHUs
3asBuTENCH, CcoAepKalue SKaloObl Ha pelieHus, AeicTBus (Oe3deiicTBue)
JOJKHOCTHBIX JIMI], CEIUAIIUCTOB.



Iopsinok ¥ NEPUOAUYHOCTH OCYIIECTBJIECHHS MJIAHOBBIX U BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI M KAUeCTBA MPeA0CTABIEHUSI MyYHUIIUNIAJIbHOM YCJIYIH,
B TOM YHCJIe MOPSAOK U (hopMbI KOHTPOJIA 32 MOJTHOTON M KA4€CTBOM
NpeaoCcTABIEHUA MYHUUMIIAJIBHON yCIyrn

4.2. KOHTpOJIb 3a MOJHOTOM M Ka4€CTBOM IPEAOCTABIICHUS] MYHULIUITAJIIBHON
YCIIyTH BKJIIOUAET B ce0s MPOBEICHNUE MJIAHOBBIX U BHEIIJIAHOBBIX TPOBEPOK.

4.3. IlnaHoBbIe MPOBEPKH OCYIIECTBISIOTCS HA OCHOBAHUHU TOJOBBIX IJIAHOB
paboTel  YTIOJTHOMOYEHHOTO  OpraHa,  YTBEP)KIAEMBIX  PYKOBOJUTEIEM
YIIOJTHOMOYEHHOTO OpraHa.

IIpr nnaHOBOM NpPOBEpPKE MOJHOTHI M KadyecTBa INPEIOCTABICHUS Y CIIYyT'H
KOHTPOJIIO ITOJJIEKAT:

- COOJIIOZICHNE CPOKOB MIPEIOCTABICHUS Y CIIYTH;

- coOIoieHrEe MOJIO0XKEHU HacTosAlero PernamMenTa U MHBIX HOPMAaTUBHBIX
IPAaBOBbIX aKTOB, YCTAaHABJIMBAIOIIUX TPEOOBAHUS K MIPEAOCTABICHUIO Y CIIYTH;

- MpPaBWIBHOCTh U OOOCHOBAHHOCTh MPUHATOTO pelIeHHus 00 OTKasze B
IPEIOCTABICHUU Y CIIyTH.

OcHoBaHuEM U1l POBEACHUS BHEINIAHOBBIX ITPOBEPOK SIBIISIFOTCA:

- IIOJy4Y€HUE OT TOCYJAapCTBEHHBIX OPraHoB, OpPraHOB MECTHOIO
caMOyIpaBjieHuss HUHPOpMaUMU O  MPEANoJaraéMblX WM BBISIBIEHHBIX
HapyLIEHUAX HOPMATHBHBIX MPABOBBIX AaKTOB, YCTAHABIMBAIOMIMX TPEOOBAHUS K
MIPENOCTABIECHUIO Y CIIYTH;

- o0paimleHus TpaxJaH U  OPUIWYECKUX JIMI[ Ha  HapyLICHUS
3aKOHOJIATEIbCTBA, B TOM YUCJIE HA KAYECTBO NPEJOCTABICHUS Y CIIYTH.

OTBETCTBEHHOCTD J0JKHOCTHBIX JIUIL 32 pellieHUs U JAelcTBUs
(0e3neiicTBue), npuHUMAaeMble (OCYLECTBJIsIEMble) HMHU B XO/I€
NpeaoCcTABJIEHUS MYHUIMIIAJIbHOU YCJIYrH

4.4. Tlo pesynpTaTaM TMPOBEIEHHBIX TMPOBEPOK B CIydyae BBISBICHUS
HAapyLICHUM TIOJIOKEHUM HacTosmero PernamMeHTta, HOPMaTUBHBIX IPABOBBIX
aKTOB, YCTaHaBJIMBAIONIMX  TpeOOBaHMUS K  MPEAOCTABICHUIO Y CIyTH,
OCYIIECTBISIETCST  NPUBJICYEHUE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccurickoit denepanuu.

[IepconanpHasi OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI[ 3a NPaBWIBHOCTh U
CBOEBPEMEHHOCTh TIPUHATHS pEIICHUs O mnpeaocTtaBieHuu (o0 oOTkasze B
NpEeAOCTaBICHNN) YCIYrM 3aKpeiuisieTcsi B UX JIOJDKHOCTHBIX perjaMeHTaxX B
COOTBETCTBHUH C TPeOOBAHUSIMHU 3aKOHO/IaTEILCTBA.

TpeOoBanusi K MOpsiAKY U (popMaM KOHTPOJISA 32 MPeEI0CTABICHUEM
MYHHMIUNAJIBHON YCJAYIH, B TOM YHCJIe CO CTOPOHBbI I'PaKIAaH, UX
00beIMHEeHUIl U OpraHu3anui

4.5. TI'paxnmane, ux OObBEIMHEHUS W OpraHU3allMd HMEIOT IPaBO
OCYILIECTBIIATh KOHTPOJb 3a TPEAOCTaBICHUEM YCIYrd IMyTeM TMOJy4YeHUs



uH(pOPMaLIUU O XOJIe IPEOCTABICHUS Y CIIyTH, B TOM YHUCJIE O CPOKaX 3aBEPILICHUS
aJIMMHUCTPATUBHBIX MTpoLEenyp (IAeHCTBUIA).

I'paxknane, UX OOBEIUHEHUS W OpraHMU3alMM TakKe HMMEIOT IpaBo: -
HAIIPaBJIATh 3aMEYaHMS U MPEJIOKEHUS 10 YIYyYIIEHUIO JOCTYIIHOCTH U KadyecTBa
IPENOCTABICHUS YCIYI'M; - BHOCHUTH IPEIOKEHHS O Mepax IO YCTPAHECHUIO
HapyLIEHUH HacTosero PerimaMenra.

4.6. JlomxHOCTHBIE JMIa YIIOJHOMOYEHHOIO OpraHa MNPUHUMAOT MEphl K
YCTPAHEHHUIO JOMYIIEHHBIX HapyUIEHUH, YCTPaHSAIOT MPUYUHBI U  YCIIOBHS,
CIIOCOOCTBYIOLIME COBEPILICHUIO HAPYILICHHM.

Nudopmanusa o pesynbrarax pacCMOTPEHHUS 3aMEYaHMd W TPEIJIOKCHHMA
IrpaXJaH, WX OOBEAMHEHWN W OpraHu3aludid JOBOJWUTCA OO CBEICHUS JIHII,
HaIlPaBUBILIKX 3TH 3aMEYaHUs U TPEJIOKEHHUS.

V.  JlocyneOHblii (BHecyaeOHBI) MOPSIAOK 005KAJT0OBAHUA pPelIeHuil u (1JIn)
aeiicTBui (6e31eiicTBHS) OPraHa, NPeAoCTABJIAIOIIET0 MyYHHIUIIAIbHY IO
YCJIYIY, 2 TAKKe ero J0JKHOCTHBIX JIML, MYHHIUNAIBHBIX CJIYKALMX

5.1. 3asgBuTenbs UMeEET MpaBO Ha O0XKaJOBAHUE pelIeHUs] U (Wu) ACHCTBUIA
(6e3pmeiictBusi)  Oprana, MNPEAOCTABIAIONIETO0  MYHUUUNAIBHYIO  YCIYTY,
JIOJHKHOCTHBIX Jui, OpraHa, TpeIOCTaBISAIONIEIO MYHUIIUIAIBHYIO YCIYTY,
YIOJTHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JIML YIIOJHOMOYEHHOTO OpraHa,
MYHUIIUNAIBHBIX  CIY)KAIUX, MHOTO(YHKIIMOHAIILHOTO IIEHTPa, a TaKxke
paboTHHKa MHOTO(YHKIIMOHAIBHOTO LEHTpa npu PEIOCTaBICHUN
MYHUIIUNAIBHOW YCIYTH B JOCYJIeOHOM (BHECYIeOHOM) TOpsike (mainee —
xKajnoba).

Opranbl MeCTHOTO CaMOYIIPaBJIeHHUsI, OPTAaHU3ALIMUA U YNOJHOMOYEHHbIE
HA paccMOTpeHHe Kaja00bl JUIA, KOTOPIM MOKeT ObITh HANpaBJieHa
’Ka100a 3asiBUTEJIS B 10CYAe0HOM (BHeCy1eOHOM) MOpsiAKe

5.2. B nocynebHom (BHecyneOHOM) mopsiake 3asBUTENb (TPEICTABUTEND)
BIIpaBE 0OPATUTHCA € KAIO00M B MUCHbMEHHOM (popMe HA OYMa)KHOM HOCHUTEIIE UITH
B AJICKTPOHHOU (hopme:

- B OpraH, mpeaocTaBiIsSIONIMN MYyHUIUMIAIBHYIO YCIYTY - Ha pElIeHUuE U
(unmm) nevictBus  (Oe3melCTBUE) €ro  JOJDKHOCTHBIX JIMI, MYHHUIHUMAIbHBIX
CIyXaluX, YHOJIHOMOYEHHOTO OpraHa, pyKOBOAUTENS YTOJIHOMOYEHHOTO
oprasa;

- B YIIOJITHOMOYEHHBIN OpraH — Ha pelieHue u (Win) aeucTrus (0e3neicTrue)
PYKOBOJUTENS CTPYKTYPHOIO MOJApa3ieiiecHUs YTMOJHOMOYEHHOTO OpraHa,
JNOJDKHOCTHOE ~ JIMIO ~ YTOJHOMOYEHHOTO  OpraHa,  OTBETCTBEHHOE  3a
MPEI0CTABICHNE MYHUITUTIATLHOU YCITYTH;

- B BBINIECTOSIIIMKM OpraH Ha pemieHue u (win) nedctBus (Oe3neiicTBue)
Oprana, npeaoCTaBISIONIETO0 MYHUIMIIAIBHYIO YCIyry, pykoBoauTenss Oprana,
MPEAOCTABISAIONIEr0 MyHULIMNIAIBHYIO YCIIYTY;



- K PYKOBOJIUTEIIO MHOTO(YHKIIMOHAIHLHOTO IIEHTpPAa — Ha peHieHUus u
nevictBus (6e3nericTBue) paboTHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPA,;

- K YUPEIUTEII0 MHOTOQYHKITMOHATLHOTO IIEHTPa — Ha PEIICHUE U JCHCTBHS
(6e3nericTBue) MHOTO(PYHKIIMOHAIBHOTO IICHTpA.

B Oprane, npeaocTaBisitolieM MyHUIHUIAIBHYIO YCIYTYy, YTOJHOMOYEHHOM
oprane, MHOTO(QYHKIIHOHATBHOM IIEHTPE, Y YUpPEAUTEIs] MHOTO(QYHKIIMOHAIEHOTO
IICHTPa OIPENETSIOTCS YITOJIHOMOUEHHBIC HAa PACCMOTPEHHUE KAI0O JOKHOCTHBIC
JUIa.

Cnocoob1 nHpOpMUPOBAHUS 3asiBUTEJIeH O MOPSAKe MOAAYM U
pPaccMOTpPeHMs KaJ00bI, B TOM 4YHCJIe ¢ UCIO0Jb30BaHMeM EaxumHoro mopraJa
roCyIapCTBEHHBIX U MYHUIMITAJBHBIX YCJIYT (PYHKIUI)

5.3. Uadopmarus o mopsake Moadd ¥ paCCMOTPEHUS KAI0Obl pa3MenacTcs
Ha WH(QOPMAIIMOHHBIX CTEHJAaX B MECTaxX NpPeJOoCTaBIEHUs YCIyrd, Ha caiTte
YnonaomouenHoro oprana, EIII'Y, pernonansnom nopraie u nopraine PUAC, a
TaKXXe MpPeNoCTaBisieTcs B yCTHOM (opme mo TenedoHy M (WiM) Ha JIMYHOM
npueMe MO0 B MHUCBMEHHOM (hopMe MMOYTOBBIM OTHPABIECHUEM II0 ajpecy,
yKa3zaHHOMY 3asiBUTENIEM (MPEACTaBUTENEM 3asBUTES).

IlepeyeHb HOPMATHBHBIX NPABOBLIX AKTOB, PEryJIMPYIOILIUX MOPAAOK
A0CY1eOHOr0 (BHEeCY1e0HOr0) 00xxa0BaHu AeiicTBUM (0e3aeidcTBUS) U
(nJIM) penieHUH, NPUHATHIX (OCYLIECTBJICHHBIX) B X0/1€ MPeA0CTABJICHUS
MYHHUUHUIIAJIBbHOU YCJIYTH

5.4. Tlopsaok pnocyneOHOro (BHeCyAeOHOrO) OO0XKaJOBaHUS PEIICHUH U
nevictBuii (0e3meiicTBus) perynupyercsa: - @enepanbubiM 3akoHOM Ne 210-D3; -
noctaHoBieHueM llpaButenscrBa Poccuiickoit @enepaunu ot 20 Hos0ps 2012 r.
Ne 1198 «O (enepanbHOil TOCYJapCTBEHHOM WHOOPMAIIMOHHOW CHUCTEME,
obecrnieunBaroIIel mpoiecc 10cy1e0Horo (BHECy1e0HOr0) 00XKaaoBaHUs perieHui
u  geictBuil  (Oe3mEHCTBHSI),  COBEPLIEHHBIX  HPU  MPEAOCTaBICHUU
rocyJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT).

VI. Oco0eHHOCTH BBINOJHEHUS AJMHUHUCTPATHBHBIX NMPOLEAYP
(mericTBU) B MHOTO(YHKIMOHAJIBHBIX LHEHTPAX NPeI0CTABJICHUSA
roCcyJapCTBEHHbIX U MYHUUMIIAJIbHBIX YCJIYT

HcuepnbiBalomuii nepevyeHb aJMUHUCTPATHUBHBIX NMPOULETYP
(nedicTBUM) NPHU NPEAOCTABJICHUHU MYHULUIIAJIBHOMN YCJIYIH,
BBINOJIHSIEMbIX MHOTO()YHKIIMOHAJIBbHBIMHU LHIEHTPAMHU

6.1. MHOrOQyHKIIMOHAJIBHBIN LEHTP OCYILIECTBIISAECT:
uH(pOpMHUpOBaHHE 3asgBUTENECH O MOPSAKE MPEAOCTABICHUS MYHUIIUIAIbHOU
yCIyI'H B MHOTO(YHKIIMOHAJIbHOM IEHTPE, MO WHBIM BONPOCaM, CBSI3aHHBIM C



IIPEJOCTABICHUEM MYHULMNAIBHOM YCIYIM, a TakXke KOHCYJIbTUPOBAHUE
3asgBUTENE O TOpSAAKE IPEAOCTABICHHS  MYHULUIIAIBHOM  YCIYyru B
MHOTO(YHKIIMOHAJIBHOM IIEHTPE;

OpUeM 3asBICHUM M BbAAYY 3asBUTEII0 pE3yJbTaTa NPEIOCTaBICHUS
MYHULIMNIQIBHOW ~ yCJIyTH, B TOM 4YHClI€ Ha OyMaXHOM  HOCHTEIIE,
NOATBEPKAAIOLIEM COJEPKAHUE JIIEKTPOHHBIX JOKYMEHTOB, HaIlPaBJICHHBIX B
MHOTO(YHKIIMOHAIbHBIN LEHTP 1o pe3ynbraram IIPEIOCTABIICHUS
MYHULIMIAIBHOM YCIYTH, a TAKXKE BbIIAYy JTOKYMEHTOB, BKJIIOUasl COCTABICHUE HA
OyMa)KHOM HOCHUTEJIE M 3aBEpEHHE BBIMHCOK M3 HMH()POPMAIMOHHBIX CHCTEM
OpPraHOB, YYACTBYIOIINX B MPEIOCTABICHUN MyHULIUIIAIBHON YCIIYTH;

VHBIE NPOLEAYPHI U IEUCTBUSA, IpeaycMOTpeHHbIE DeepanbHbIM 3aKOHOM Ne
210-P3.

NudpopmupoBanue 3asiBUTEICH

6.2. HWudbopmupoBanue  3asBUTENS  OCYIIECTBISETCA  CIEIYIOIIUMU
crocodamu:

a) TIOCPEJICTBOM TMPHUBJIICYEHUSI CPEACTB MAacCOBOM HH(OpMAIUU, a TaKKe
nyTeM pa3MmenieHus: nHdopmauu Ha OQUIHATBHBIX caiTax W MH()OPMAIMOHHBIX
CTEHJaX MHOTO()YHKIIMOHAIbHBIX IEHTPOB;

0) mpu oOpareHnu 3asBUTENSE B MHOTO(QYHKIIMOHAIBHBIA IIEHTP JIMYHO, IO
TenedoHy, TOCPEACTBOM MOYTOBBIX OTHPABICHUMN, TUOO MO AIEKTPOHHOM MOYTE.

[Ipyu nuyHOM oOpameHu pabOTHUK MHOTO(YHKIIMOHAIBHOIO IEHTpA
noApoOHO uHpOpMUPYET 3asBUTENIEM 1O HWHTEPECYIOIMM HX BOMNpPOCaM B
BEXKJIMBOM M KOPPEKTHOU (hopMe ¢ MCIOJIb30BaHUEM O(DUIIMATBLHO-AEIOBOTO CTUJIS
peun.

PekomennyeMoe Bpemsi TpeNOCTaBIEHUS KOHCYJIbTAllMM - He Oosee 15
MUHYT, BpEeMsl 0OXKUJAHUSI B OYEPEAN B CEKTOpPE MHGOPMUPOBAHUS JJIsl TIOJTYUCHUS
uHbopMaIi 00 MyHUITUTIATBHON YCIIyTe HE MOXKET MPEBBIIATh 15 MUHYT.

OtBer Ha TeneOHHBIN 3BOHOK JOHKEH HAYMHATHCA C HHGOPMAIMH O
HAUMEHOBAaHWU OpraHu3aluy, (QamMuwink, HWMEHH, OTYECTBE U JOIKHOCTU
paboTHHKa MHOTO(GYHKIMOHAIBHOTO IIEHTPA, MPUHSBIIETO Telie(OHHBIN 3BOHOK.
NunuBuyaibHOE YCTHOE KOHCYJIBTHUPOBAHHME TP OOpaiieHuu 3asBUTENS T10
TenedoHy pabOTHUK MHOTO(GYHKIIMOHAIBLHOTO LIEHTpa OCyIIecTBIsAeT He Oosee 10
MUHYT.

[Ipy KOHCYIBTUPOBAHUM IO MUCHBMEHHBIM OOpalIeHUSIM 3asBUTENICH OTBET
HaIpaBJsieTCs B MMUCbMEHHOM BHUJE B CPOK He mo3nHee 30 KaleHAapHBIX THEU ¢
MOMEHTA perucTpanuu oodpaiieHus B (hopMe 31EKTPOHHOIO JOKYMEHTa 10 aApecy
AJIEKTPOHHOM  TIOYTHI, yKa3aHHOMY B  OOpallleHWH, TOCTYNHBIIEM B
MHOTO(QYHKIIMOHAJIBHBIM IIEHTPp B (opMe DJIEKTPOHHOrO JOKYMEHTa, U B
NUCbMEHHON (QopMe IO TMOYTOBOMY aJpecy, yKa3aHHOMY B OOpalleHuH,
MOCTYMHBIIIEM B MHOTO(QYHKIIMOHATHHBIN IEHTP B TUCEMEHHOM (hopMme.

Bbiiaua 3asiBUTe/ 0 pe3yJibTaTa NMPeJ0CTaBJIeHU MYHUIMIAIBHON YCJIyrH



6.3. [Ipu Hanmuuuu B 3asBJICHUM yKa3aHUS O BbIJaye PE3yJIbTaTOB OKa3aHUs
MYHUIIUTIATBHON YCIYTH Yepe3 MHOTO(DYHKIIMOHAIBHBIN HEHTP Y TOJTHOMOYEHHBIN
OpraH nepejaeT TOKyMEHThl B MHOTO(DYHKIIMOHAJIbHBIN LIEHTP JIsl TTOCIIEyIOMIeH
BblIaud  3asBUTENIO  (MPENCTABUTENIO  3asgBUTENSI) CIOCOOOM,  COTJIACHO
3aKIIOYEHHBIM  COTMJIAIIEHUSIM O  B3aUMOJCHCTBUM  3aKIIOYEHHBIM  MEXKIY
VY 10JITHOMOYEHHBIM OPTaHOM U MHOTO(YHKIIMOHATIBHBIM LIECHTPOM.

[Topsimok u cpoku nepenadyud Y HOJJHOMOYEHHBIM OPTraHOM TaKUX JOKYMEHTOB
B MHOTO(YHKIIMOHAJIBHBIA  IIEHTP  OMPEACNAIOTCS  COTJIAICHHEM O

B3aWMOJICHCTBHH,  3aKJIIOYCHHBIM WMH B  TIOPSJIKE,  YCTaHOBJICHHOM
noctranoBienueM [IpaButensctBa Poccuiickoit @eneparuu ot 27.09.2011 Ne797
«O B3aUMOJICHCTBHH MEXTY MHOTO()YHKITHOHATbHBIMH [EHTPaMH

MPEAOCTABICHUS TOCYJAPCTBEHHBIX W MYHHUIIUIIAIBHBIX YCIYT U (eaepabHbIMU
opraHaMu MCIIOJHUTEIBHON BJIACTH, OpraHaMU TOCY/IapCTBEHHBIX BHEOIOIXKETHBIX
¢GboHI0B, OpraHaMu TOCYIapCTBEHHOM BiacTu cyobekToB Poccuiickoii deneparumy,
OpraHaM MECTHOT'O CAMOYIIPABIICHHUS.

6.4. Ilpuem 3asBuTteneii s BbIIa4u JOKYMEHTOB, SBJISIFOIIUXCS PE3YJIbTaTOM
NPEAOCTABICHUS  MYHHUIUIIAJBHOW  CIIyI'M, OCYIIECTBIISIETCS B  IOPSAKE
OYEpPETHOCTU MpHU TMOJYYCHUHM HOMEPHOTO TajloHA W3 TEPMHUHAJA 3JIEKTPOHHOMN
ouepesr, COOTBETCTBYIOIIEIO M€K OOpalieHus, JUO0 MO TMpeIBapUTEILHOM
3aInCH.

PaGoTHUK MHOTO(YHKIIMOHATBHOTO IIEHTPA OCYILIECTBIISIET CIEAYIOUIUE
JICUCTBHUS:

YCTAHABIMBAECT JIMYHOCTh  3AasBUTENSl HA  OCHOBAHUU  JIOKYMEHTA,
YIAOCTOBEPSIONIETO JINYHOCTh B COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoit
Oenepanuy;

IPOBEPSAET TMOJTHOMOYMS TIpelICTaBUTENs 3asBuUTeNs (B ciaydae oOparieHus
pEeACTABUTEIIS 3asIBUTENSA);

ONPENENSAET CTATyC UCIIOJHEHUS 3asBJICHUS;

pacreyaTblBaeT pe3yyibTaT MPEIOCTABICHUS] MyHULIMIAIbHON yCIYTU B BUJE
HK3EMIUISIPA JIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHUTENE M 3aBEPSET €ro ¢
UCIIOJIb30BAaHUEM TE€YaTh MHOTO(YHKIIMOHAJIBLHOTO IEHTpa (B MPEAYCMOTPEHHBIX
HOPMAaTHBHBIMU NIPaBOBBIMU akTaMu Poccuiickor denepanuu ciyyasx — I€4aTu
¢ uzobpaxenuem ['ocynapcreennoro repdba Poccutickoit denepainn);

3aBepSET IK3EMIUISIP JIEKTPOHHOTO JOKYMEHTa Ha OYMaKHOM HOCUTEJIE C
UCIIOJIb30BaHUEM T€YaTH MHOTO(YHKIIMOHAJIBHOTO IEHTpa (B MPEayCMOTPEHHBIX
HOPMAaTHUBHBIMU TIPABOBBIMU akTaMu Poccuiickon denepanuu cirydasx — IedaTu
¢ uzobpaxenuem ['ocynapcrBenHoro repoa Poccutickoit denepaiun);

BBIJIAET JIOKYMEHTBHI 3asBUTENIO, NPU HEOOXOIUMOCTH 3alpaiinBaeT y
3asBUTEIIS MOJIMKUCH 32 KaXK/IbIi BbIIAHHBIA TOKYMEHT;

3ampaliBaeT corjiacue 3asBUTENIS HAa y4acTHE B CMC-OMPOCE ISl OLICHKHU
KauyecTBa MPEIOCTABICHHON MYHHUIIUINAIBLHON YCIYyTH MHOTO()YHKITMOHATHHBIM

IIEHTPOM.



[Ipunoxenue 1 k AIMUHUCTPAaTUBHOMY
perimaMeHTy IpefoCTaBICHUs
MYyHULUNIAIBHON ycinyru «IIpucsoenue
azpeca 00BEKTY aJipecalu, U3MEHEHHE U
AHHYJIMPOBAaHUE TAKOTO apecar»

OOPMA

(®.1.0., anpec 3asBuTeNs (IpeACTaBUTENb) 3asIBUTEIA)

(perucTpaliOHHbBIA HOMEp 3asBICHUS O IPHUCBOCHUU
00BEKTY apecalliiy aipeca WM aHHYITUPOBAaHHUH €T0 ajpeca)

Pemenue 00 oTkase
B IIpUeMe JOKYMEHTOB, He00X0IUMBIX IJIfl MPeA0CTABJIEHUSI MYHUIIUNIAJIbHOM
yCJIyru
oT Ne

Ilo pesynbraram pacCMOTpPEHHs 3asBJIICHMS IO MyHUUUINanbHON yciyre «lIpucBoenue anpeca
O00BEKTY aJpecallid WM aHHYJIMPOBAaHMM TaKOro aJpeca» M IPHUIIOKEHHBIX K HEMY JIOKYMEHTOB
IOPUHATO pelleHue o0 OTKaze B IMpUEME JIOKYMEHTOB, HEOOXOIMMBIX JUIsl HPeAOCTaBICHHUS
MYHHUIMIIAIBHOMN YCIYTH, 110 CIEAYIOIIMM OCHOBAHUAM:

JlononmHuUTENbHO HHPOPMUpPYEM:

YKa3bIBaeTCsl JOMOJTHUTENbHA nHPopManus (pyu HE0OXOJMMOCTH)

Bb1 BIipaBe MOBTOPHO OOPAaTUTHCS B YTIOJIHOMOYEHHBIH OpraH ¢ 3asBJICHUEM O MPEIOCTaBICHUU
MYHHUIMITIAJIBHOM YCIYTHU MTOCJE YCTPAHEHUS YKA3aHHBIX HAPYIICHUN.

JlaHHBIH 0TKa3 MOXET ObITh 00XkaJIOBaH B JOCYIEOHOM MOPSAKE MyTeM HaIllpaBICHUS KajJo0bl B
Y10JIHOMOYEHHBIN OpPraH, a TAKXKe B Cy/1IeOHOM MOPSJIKE.

(nomxuocts, ©.H.0.) (moanuce)
M.IL



[Ipunoxxenue 2 Kk AAIMUHUCTPATUBHOMY PETJIAMEHTY

MIPEAOCTABIICHUS] MYHULIMIIAIILHON YCIIYTH

CocraB, 10c/1€10BATEIbHOCTD U CPOKH BbINIOJIHEHUS
aIMHHUCTPATHBHBIX NpoLeAyp (AeiicTBUI) MPU MPeI0CTABIEHMN MYHUIMNAJIBHON yCJIyrH

OcHoBaHue I ConeprxaHne Cpok JlomkHOCTHOE THTIO, Mecto Kpurepun npuasatus Pesynprar
Hayvaja aJMHMHHCTPATUBHBIX BBITIOJTHEHMS OTBETCTBEHHOE 32 BBITIOJTHEHMS perieHus aJIMMHUCTPATUBHOIO
aJIMUHUCTPATUBHOU JeHCTBUM aJIMMHUCTPATUBH BBITIOJTHEHNE aJIMMHUCTPaTHB JeHCTBUS, CIIOCO0
pOLETypPbl BIX MIEHCTBUH | aIMUHUCTPATUBHOTO | HOTO ACHCTBHS/ (dbuxcarm
JIEUCTBHUS UCIIOJIb3yeMas
UHPOPMAIOHH
as cucreMa
1 2 3 4 5 6 7
1. IMpuem, npoBepKa TOKYMEHTOB U PETUCTPAIIUS 3asIBIICHHS
[Toctynnenue [Tpuem u npoBepka HomxuocTtHoe nuio | YnoaHomoueHH | OcHOBaHUA OTKa3a B | Peructparus 3asBieHus
3as1BIICHUS U KOMIUIEKTHOCTH JOKYMEHTOB Ha YTIOIHOMOYEHHOTO | BIif opraH / B [IpUEME noxkymenTos B ['IC
JOKYMEHTOB U151 HAJIM4YNe/0TCYTCTBUE OCHOBAHUHN oprasa, 'cC /1rc JIOKYMEHTOB, (mpucBOCHHE HOMEpPA U
MIpeIOCTaBICHHUS JUTSL OTKa3a B IIpuemMe OTBETCTBEHHOE 32 MpelyCMOTPEHHBIE | TaTUPOBAHUE);
MYHHULIMTIANBHON JTOKYMEHTOB, MPETyCMOTPEHHBIX MIpeI0CTaBIeHIE nyHKTamu 2.22, 2.23 | Ha3Ha4YeHHUE JODKHOCTHOTO
YCIIYTH B MyHKTOM 2.13 MYHUIUIAIbHOU AJIMUHHUCTPATUBHOT |JIMLIAa, OTBETCTBEHHOIO 32
YOJTHOMOYEHHBIN AJMUHUCTPaTUBHOTO yCIIyTH 0 perimameHTa MIPEIOCTABICHHUE
opras perjamMeHTa MYHMLIUTIANBHOM YCIIyTH, U
[Mpunstue peurenus 06 otkaze 8 | Jlo 1 pabouero nepegava eMy JOKYMEHTOB
IIpHEMe JOKYMEHTOB, B CIIydace JTHSA
BBISIBIICHUSI OCHOBaHUM JIs
0TKa3a B IpUEMe JOKYMEHTOB
Peructpanus 3asBnenus, B JIOJKHOCTHOE JINIO | YTIOJITHOMOYEHH
ClIy4ae OTCYTCTBHSA OCHOBaHUI YTOIHOMOYEHHOTO | bIif opras /
JUIA OTKa3a B IIpUEME oprasa, I''c
JIOKYMEHTOB OTBETCTBEHHOE 3a
PETUCTPALIUIO
KOPPECTIOHACHIINN

2. Tlonyuenue cBenenuii mocpeacrsom CMOB




ITaker Hanpasnenue B JICHb JIOJDKHOCTHOE JIUI0 | YToiaHOMOYeHH | OTCyTCTBHE Hanpagsnenue
3apEeTUCTPUPOBAHHBIX | MEKBEJOMCTBEHHBIX 3alIPOCOB B | pETHCTPALIUH VYnonnomoueHHoro | b1t oprad /['MC | iokyMeHTOB, MEXBETOMCTBEHHOT O
JIOKyMEHTOB, OpTraHbl U OpTraHU3aAIAN 3asBJICHUS U oprana, /TITC / CMDB | HEOOXOOMMBIX U | 3aIIpOca B OpPraHbl
HOCTYIHUBIINX JOKYMEHTOB OTBETCTBEHHOE 32 NPEIOCTABICHUS (opranuzanun),
JOJKHOCTHOMY JIUILY, MIpeIOCTaBICHHUE MYHHLIATIATBHON MPEIOCTABIAIOIIE
OTBETCTBEHHOMY 3a MYHUIHIIATEHON YCIIYTH, JIOKYMEHTHI (CBEJICHHU),
IPEIOCTaBICHUE yCIyTH HaXOIIIINXCS B IPESYCMOTPEHHBIE TyHKTOM
MYHUIHIATEHON pacmopsbKeHUH 2.15 AIMUHHUCTPATHBHOTO
yCIyTH TrOCyJIlapCTBEHHBIX | pErJaMeHTa, B T.4. C
OpraHoB ncronp3oBanueM CMOB
(opranm3armii)
ITony4yenue oTBETOB HA 5 pabounx HeW | JOIKHOCTHOE U0 | YITOJTHOMOYCHH | — MIOJIyYEHHUE TOKYMEHTOB
MEKBE/IOMCTBEHHBIE 3aIIPOCHI, CO JHS VYHOJIHOMOYEHHOTO | bl opraH / (cBenenuit), HEOOXOAMMBIX
(hopMHpOBaHHUE MTOIHOTO HaIpaBJICHUs oprasa, T'ucC/mrc/ JUISL IPEIOCTAaBICHUS
KOMIUIEKTa IOKyMEHTOB MEXBEJOMCTBEH |OTBeTcTBeHHoe 3a |CMOB MYHHULIUTIAIBHON yCITyTH
HOTO 3arpoca B | Ipel0CTaBJICHHE
OpTaH Win MYHUILMITAIBHON
OpTaHU3alHIo, YCIyTH
MIPeI0CTABIISION]
ue TOKYMEHT U
nH(pOpMAaIHIo,
€CJIM UHBIE CPOKHU
HE
MIPESYCMOTPEHBI
3aKOHOJATEeNNbCTB
oM Poccuiickoit
denepaunu
3. PaccmoTpenue JOKyMEHTOB U CBEJICHHUI
[Taker [IpoBepka cooTBeTCTBUS 1 paGoumii nens | JomxHocTHOE MU0 | YrionmHOMo4YeHH | OCHOBaHHS OTKa3a B | IPOEKT pe3yibTaTa
3apEerUCTPUPOBAHHBIX | JOKYMEHTOB M CBEICHHUM VIIOTHOMOYEHHOTO | blif opraH) / NPEIOCTaBICHUN MPEIOCTaBICHHUS
JIOKYMEHTOB, TpeOOBaHMSIM HOPMaTHUBHBIX oprasa, rmc/mrc MYHUIUIIAIBHON MYHULMIIAIBHON yCIIyTH
MOCTYHUBIIUX MPaBOBBIX aKTOB OTBETCTBEHHOE 3a yCIIyTH,
JOJDKHOCTHOMY JIMIY, | IPEAOCTaBICHUS MIPEIOCTaBIICHUE MpeyCMOTPEHHBIE
OTBETCTBEHHOMY 3a MYHHLUIIAIBHOM yCIIyTH MYHHLIATIATBHON ITyHKTOM 2.23
MIPEIOCTaBIICHIE yCIIyTH AJIMHHUCTPATHBHOT
MYHHUIMAITEHON 0 periamenTa

yCIIyTH




4. Tlpunsrtue peuieHus

IIpoexT pe3yabpTaTa IIpunsitue pemieHus o 1 pabounii 1eHL JIOJDKHOCTHOE YHoJIHOMOYEHH PesynbpraT npenocraBieHus
IIPENOCTaBICHUS IIPENOCTABICHUS JIALO Bl OpraH / MYHUIUIIAIBHON YCIIyTH,
MYHUIUIAIBHON MYHUILUIIAIBHON YCIIyTH VYnonmaomouenHor |I'MC/III'C HNOAUCAHHBIA YCUJICHHON
YCIIyTH 0 oprasa, KBaJTM(PULUPOBAHHOU
POPMHPOBAHHE PEIICHMS O OTBETCTBEHHOE 32 MOJIUCHIO PYKOBOJUTEIIEM
TIpeAOCTaB/ICHIN IIPEA0CTaBICHUE YIIOJIHOMOYEHHOTO OpraHa
MYHHIHIATBHOM yCIyrit MYHHIAAIBHON WM HHOTO
YCIIyTH; YIOITHOMOYEHHOTO UM JIALA
Pykosogurens
[MpunsTre pemenus 00 OTKasze B VHOTHOMOYEHHOT Pesynprar TPE/OCTABICHIs
MpeN0CTaBIeHAN 0 OpraHa HIH HHOE MYHHIIMIANBHOH yCIYTH 1O
MYHHLUIIAIBHOM yCITyTH YTIOTHOMOYEHHOE ¢dopme, IpUBEIEHHOH B
M JTAIO npuioxkeHuu 1 x
AMUHUCTPAaTUBHOMY
permamMenTy, MOANUCaHHBIN
®dopmupoBaHue pemeHust 00 YCUJICHHOU
OTKa3e B MIPENOCTABICHUN KBaJT(HUIIUPOBAHHOM
MyHI/IanaJILHOP”I yCciyra TMOAIMUCHIO PYKOBOJUTEIIEM
YIIOIHOMOYEHHOTO OpraHa
WJIM UHOTO
YHOJTHOMOYEHHOTO UM JILA
5. Brigaua pesynbraTta
DopMHpOBaHUE U Perucrpanus pesynbrara II0CJIE OKOHYAaHUS | JOJKHOCTHOE YI0IHOMOYEHH Bnecenue cBenenuii o
perucrpanus MIPEJOCTaBICHUS MIPOLEAYPHI JIUL0 blif opras / KOHEYHOM pe3yJIbTaTe
pe3yabpTara MYHULIMNAIBHOMN YCIIyTH, TIPUHATUS Ynomaomouennor |[UC MPENOCTABIICHUS
MYHUIUTIIAIBHON BHECEHHE pe3ysibTaTa OKa3aHusl | pemieHus (B 0 Oprasa, MYHULUIIAIBHON YCIIYTH
YCIIyTH, YKa3aHHOTOB | YCIIyTH B TOCYJapCTBEHHBIN 001 CpoK OTBETCTBEHHOE 32
MyHKTe 3.5 anpecHslii peectp (PMAC) IIPENOCTABIICHMA IIpeAOoCTaBlIeHUE
AJIMUHUCTPATUBHOTO MYHULIUTIATBEHON MYHULIUTIATBEHON
periameHTa, B popme YCILYTH HE YCIIyTH
3JEKTPOHHOIO BKJIIOYAETCs)




nmokymenTa B [IC

Hanpagnenue B B CPOKH, JIOJDKHOCTHOE YHonHOMOYEHH | YKa3aHue BblJlaya pe3ysibTaTa
MHOTO(QYHKIMOHAIBHBINA IGHTP | yCTAaHOBJICHHBIC JIALO prifopran / AUC | 3asButeneM B MYHHLUNIAIBHON yCIIyTH
pe3ynbTaTa MyHUIUIAIbHOU COTJIAILIEHUEM O YnonnomouyenHor | M®I] 3asBJICHUM CII0C00a | 3asBUTENIO B (hopme
yCIyrd, B (pOopMe 3IeKTPOHHOIO | B3aMMOJCHCTBUM | O Oprasa, BBIJIa4U pe3yibTaTa | OyMa)KHOTO JOKYMEHTA,
JIOKYMEHTA,TOAMCaHHOTO MEXIy OTBETCTBEHHOE 32 MYHHLIATIATBHON MOITBEPKJAIOIIETO
YCUJICHHOW KBaMH(UIMPOBAHHOH | YTIOJTHOMOUYEHHBIM | IPEIOCTaBICHHIE YCIIyTHU B coZiepyKaHue IEKTPOHHOTO
3JIEKTPOHHOMITOIIHCHIO OpPTaHOM U MYHULUIATBHON MHOTO(YHKIIOHAJb | JOKYMEHTA, 3aBEPEHHOTO
YIOJIHOMOUYEHHOTO MHOTO(YHKIMOHAT | YCITYTH HOM LIEHTpE, a MeYaThIo
JTOJIKHOCTHOT'O JIMLA BHBIM LIEHTPOM TaKxe nojada MHOTO(YHKIIHOHATBHOTO
YIOJIHOMOYEHHOIO OpraHa 3asBJICHUS Yepe3 LEHTPa;
MHOTO(YHKIIMOHAIL | BHeceHue cBenennii B [ IC
HBIW LEHTP 0 BblJIa4e pe3ypTara
MYHUIMIIATBHON YCIYTH
Hanpagnenue 3asBuTento B nesp JOJKHOCTHOE icC PesynpraT MyHULIIMTTATTEHON
pe3ynbpTaTa Mpe1oCcTaBIeHUs perucTpanuu JIUIIO0 YCIIyTH, HalpaBIeHHBIH
MYHUIUIIAIBHON YCIIyTU B pesyabrara YIonHOMOYEHHOT 3asIBUTENI0 HA JINYHBIN
JTUYHBIA KaOuHeT Ha EnnHoM MPEAOCTABICHUS | O OpraHa, kabuHeT Ha EnquHoM
noprane, [UC, DUAC, npu MYHUUUIAIBHOW | OTBETCTBEHHOE 32 nopraine
JTMYHOM oOpaieHn! (OyMakKHBIH | yCIyTH MIpeI0CTaBIECHUE
JOKYMEHT) MYHULUIATbHOU

YCIYTH




