AOMNHNCTPALUNA TABYHCKOI'O CEJIbCOBETA

TABYHCKOIO PAVIOHA ANTTAVICKOIO KPAS

MOCTAHOBJ/TEHWE

27.12.2018 Ne 49
c. TabyHbl

O6 yTBepPXAeHNM ALMUHUCTPATMBHOIO pernaMeHTa o NpefocTaBIeHUN
MYHULMNaNIbHOW yenyrn «H(opMaLWoHHOe 06ecreyeHne rpaxaaH u
OPUANYECKUX WL, HA OCHOBE IOKYMEHTOB APXMBHOI0 (hoHAa PoccuiicKol
degepal U ApYrnx apxXmBHbIX JOKYMEHTOB»

B cootBeTcTBMM C PefepanibHbIM 3aKOHOM OT 6 okTA6psA 2003 roga Ne 131-P3
«O6 00WKMX NpUHUMNAX opraHM3auMm MeCTHOrO camoyrnpasfieHns B PoCCUACKOW
depepaunmn», defepasibHbIM 3akoHOM OT 27 wmond 2010 roga Ne 210-93 «O6
opraHusauum npeLocTaB/eHNA rocyAapCTBEHHbLIX U MYyHUUUNAIbHBIX YCNyr», YCTaBoM
MYHULMNaNbHOro o6pasoBaHnst TabyHCKMiIA cenbCOBET TabyHCKOro paiioHa ANTaiCKoro
Kpas

MOCTAHOB/AKO:

1 YTBEpAnTb ALMWHUCTPATUBHBIA pernaMeHT MpeAocTaBeHNs MyHULMNA bt
ycnyrn  «VIH(opMaLnoHHOe o6ecneyeHne rpakaaH W HOpPUANYECKUX NIUL, HAa OCHOBE
[OKYMEHTOB ApXMBHOro hoHaa Poccuiickoii degepaumn 1 Apyrux  apXmBHbIX
[OKYMEHTOB.

2. HacTosiee pelieHme 06HapPOAOBATL B YCTAHOB/IEHHOM MOPSKE.

3. KOHTpO/b 3a MCMOTHEHWMEM HACTOSILLEro NOCTaHOB/IEHUS! OCTaB/SAO 3a COGOIA.

[nhaBa cenbcoBeTa



AIMUHUCTPATUBHBIA pernameHT
npeaocTaB/ieHNst MyHULMNANbLHOR Yy
«HhopmaLMoHHOe o6ecreyeHne rpaxkaaH 1 FOPUANYECKUX ML, Ha OCHOBE
NOKYMEHTOB APXMBHOro toHaa Poccuiickoli degepauun 1 Apyrmx apXmMBHbIX
[NOKYMEHTOB»

I. ObLme NOMoXKeHUS

11. lNpeameT agMUHUCTPATMBHOIO pPeriaMeHTa.

ALMUHUCTPATMBHBIA  perfameHT  MpefocTaBlieHns  MYHUUMMAIbHON  yCnyru
«/H(hopmaLMoHHOe 0becreyeHne rpaxaaH 1 HOPUANYECKUX NINL, HA OCHOBE [JOKYMEHTOB
ApxmBHOro toHaa Poccuiickoit deaepaummn 1 Apyrmx apxmBHbIX JOKYMEHTOB» (fdanee -
«ALOMUHUCTPATMBHBIA  pernamMeHT») paspabotaH B LefAX MOBbLIWEHUA KAvyecTBa
MH(OPMALIMOHHOIO  06ecnevyeHnss PeTPOCMEKTUMBHOM  [JOKYMEHTHOM  MH(opMaLmei
(PU3NYECKNX W FOPULNYECKUX L,

ALMVHUCTPATMBHBIA  perfameHT  onpeaensieT CPoKW, TpeboBaHWS, YCOBUS
npefoCTaB/eHNs U Noc/efoBaTelbHOCTb AeACTBUI (a4MUHUCTPATUBHLIX MpoLeayp) npu
OCYLLECTB/IEHUMN MOSIHOMOYMIA MO OKAa3aHWK0 [AaHHOW MYHULMNaNbHOW YCNyrn, B TOM
umcne 4epes KpaeBoe aBTOHOMHOe YupexzeHue «MHOroMYHKUMOHAbHBIA LEHTP
NpefoCTaB/eHNs TOCYAAPCTBEHHbIX Y MyHULMNANbHBIX YCNyr ANTANCKOro Kpas» (ganee
- «MHOrothyHKUMOHaNbHBIA LEHTP»)12 B 3MEKTPOHHON (hopMe C  MCMO/b30BaHMEM
(beflepaibHOM  TOCYAAPCTBEHHON  MH(OPMALMOHHON  cuUCTeMbl  «EAUHBIA  nopTas
roCyAapCTBEHHbIX n MYHULMNANbHBIX — yCayr (ChyHKUWMIA)» (panee
«E[MHbIA MopTan rocyfapCTBEHHbIX W MyHUUMNANbHLIX YCnyr ((hyHKUWUA)»)- B
MH(OPMALMOHHO-KOMMYHUKALUMOHHON  ceT  VIHTepHeT ¢ COGMOAeHVEM  HOPM
3aKoHoaTebCTBa Poccuitickoin deaepauun 0 3aWmTe NepcoHabHbIX AaHHbIX, a TaKKe
MOpPAZOK M (hOPMbl  KOHTPONA 3a WCMOMHEHWEM aAMWMHUCTPATMBHOIO periameHTa,
nopsaoK gocyaebHoro (BHecyebHOro) 06XxanoBaHUA 3asBUTENIEM PELLEHWUIA U AEACTBUN
(6e30eiCTBMS) MYHMUMMATILHOTO apXvMBa MYHWULUMNAbLHOrO 06pa3oBaHus TabyHCKUI
CeNnbCoBET (Aanee - «MyHUUMNAaNbHbIA apXyB»), NPEAOCTaBSIOLWErO MYHMLUMMNATbHYIO
YCNYry,  AO/MKHOCTHOrO  iMua  MYHUUMNaNbHOrO  apxuea, MpefoCTaB/sOLLIEro
MYHULMNIbHYIO  YCNyry, N60 MYHULMNaIbHOrO Cry)Kallero npu npefocTas/ieHnm
MYHULMNabHOIN YCnyTu.

MHpopmaLMoHHOe obecneyveHne rpaxiaH U HPUANYECKMUX 1L, BK/KOYaeT B cebs
MCMNOJIHEHME MOCTYNatoWMX B MyHMLUMMNAbHBIA apXMB COLManbHO-NPaBOoBbLIX 3arpocos,
CBA3aHHbIX C COLMaNbHOW 3almMTON POCCUMINCKUX TrpadkaaH, npegycmarpuBatolen mx
MEHCMOHHOEe obecrneyeHne, a Takke MoslyyYeHne NbroT U KOMMEHcaUMin 1 TeMaTnyecKmx
3aMpocoB O MNpefoCTaBfieHUM WHGOpPMaUuMM Mo  OnpeAeneHHOW npobneme, Tewme,
Co6bITUIO, aKTy (aanee - «3anpoc»).

1 npy ycnoBMM HanMums 3aKIHOYEHHOTO COMTALIEHNS O B3aMMOZECTBUM MexXay MHOrogyHKUMOHATbHBIM LEHTPOM W
MYHULMN&bHBIM apXMBOM;

2 ;NpefoCTaBNeHNe  MyHUUMNANbHOM  ycnyrn  «MH(OpMaLMOHHOE OGEecreyYeHne TrpaxaaH W OpUOMYECKUX nnL,
Ha OCHOBE [OKYMEHTOB ApXvBHOro (hoHza Poccuiickoi Pepepaumm 1 ApYrux apxXUBHbLIX SOKYMEHTOB» OCYLUECTBNSETCA B
3NEKTPOHHOM (hOpME MPY HaM4MKM peructpaumm 3assutens Ha EAMHOM nopTtane rocyapCTBEHHbLIX W MyHWULMNA/IbHbIX
yenyr (hyHKUMIA), a Takke cneyuanbHOM KHOMKKU «oyunTs yenyry».



Ir

1.2. OnucaHne 3aaBUTENEN.

MonyyatenaMmm MyHUUMNANLHOW yCnyru (nanee - «3asBUTENN) SBNSKOTCA:

POCCUICKME TpaXJaHe, MHOCTPaHHbIE FpaxaaHe U nnuua 6e3 rpaxaaHCcTBa;

topuanyeckme nuMua  (3a  WUCKNKOYEHWEM TOCYAapCTBEHHbIX OpraHoB M UX
TeppuUTOpPUanbHbIX OpPraHoB, OPraHOB FOCYAApPCTBEHHbLIX BHEOHMKETHbIX (HOHAOB U KX
TeppUTOPUaIbHLIX OpraHoB, OpraHoB MECTHOrO CamoyrnpaB/ieHUs)), OOLLECTBEHHbIE
00beINHEHNS;

lopuanyeckme n - (U3MYeckue nuua, MMelLllMe npaBo B COOTBETCTBUM C
3aKOHOAATeNbCTBOM Poccuiickoi Pefepaumm nmbo B CUNy HaAeneHust ux rpaxjaHaMu B
nopsake, yCTaHOB/IEHHOM 3aKOHOAaTeNbCTBOM Poccuiickor deaepauym, NOAHOMOUNAMM
BbICTYNaTb OT UX UMeHW (Janee - «npefacTaBUTENN»).

Il. CTaHAapT NpefocTaBeHNss MyHULMNANbHOM yCiyri

2.1. HameHoBaHWe MyHULMNAbHOW YCyTI.

«H(opMaumoHHoe obecneveHve rpaxiaH W HOPUAUYECKUX AL, HAa OCHOBE
[OOKYMEHTOB  ApXMBHOIO (hoHAa Poccuitickoin ®efiepaut 1 ApYrux  apXmBHbIX
[OKYMEHTOB.

2.2. HanmeHoBaHue MYHULUNANbHOI0 apXxmBa, NnpeLoCTaBNAOLLENO
MYHULUNALHYIO YCNyry.

MpegocTaBneHne MyHULMNAIbHOW YCYr  OCYLLEeCTBAAETCA afAMUHUCTPaL el
ANTancKoro cenbcoBeTa TabyHCKOro paioHa ANTaickoro Kpas.

[Mpoueaypbl npuemMa [OKYMEHTOB OT 3adBUTENSA, PACCMOTPEHUA AOKYMEHTOB W
BblJauM pe3ynbTaTa MPefocTaB/eHUs  MYHULMNAIbHON  YCNyrn  OCYLLeCTB/IAHTCS
[O/MKHOCTHLIMY NMUaMn (MyHULMNATBHBIMU CNYXalnmm) MyHULUNaIbHOTO apXuBa.

2.3. TpeboBaHMa K NopagKy WUHGOPMMPOBaHWSA O NPefoCTaB/IEHUN MYHULMMNAIbHOR
yCnyru.

2.3.1. VNHdopmaums no Bonpocam MpefocTaBneHnss MYHULMNIbHOW YCIyru
AB/IETCA OTKPLITON WM O0OLLEAOCTYMHOW, MOXET ObITb MOJyYyeHa 3asaBUTENEM JIMYHO
NnocpeACTBOM MUCbMEHHOIO U (M) YCTHOrO 00paLLEeHUs], Yepe3 3NeKTPOHHYHO MoYTy, Mo
TeneoHy N9 CMpaBOK, Ha OPUUMaNIbHOM  WHTEpPHeT-CalTe  ALMUHUCTpaLuK
TabyHCKOro paiioHa B nogpasfene « Bnactb», Ha MHPOPMALMOHHbIX CTEHAAX B MecTax
npviema 3asBuTeneii B MyHULUMNaIbHOM apxmse, B MHOrogyHKLUNOHaIbHOM LIEHTpE Mpu
NIMYHOM 06paLLEeHNN 3adBUTENA U B LIEHTPe TeNIe(POHHOIO 06CNYXMBaHUA, Ha UHTEPHET-
cainte MHOroyHKLUMOHaNbHOMO LeHTpa, Mpu  MCnosib3oBaHMM EfvHOro noprana
rOCyAapCTBeHHbIX W MyHUUMNaNbHbIX yCnyr (PyHKUMi) B  WMH(OPMALMOHHO -
Te/IeKOMMYHUKaLNOHHOW CETU «HTEPHET.

2.3.1.1. VNHdopmauus 0 npeaocTaBneHMM MyHUUMNANbHOW YCnyrn Ha EguHom
ropTasie rocyapCTBeHHbIX U MyHULMNaIbHBIX YCAYT ((PYHKLMIA).

Ha EgvHOM nopTasie rocyfapCTBEeHHbIX WU MyHUUMNaNIbHbLIX YyCnyr ((PyHKUmWi)
pasmeLLaeTcs CrefyroLas nHpopmaums:

1) MCYEPMbIBAOLLMIA MepeyeHb JOKYMEHTOB, HEOOXOAMMbIX A/ MPeLoCTaB/eH
MYHULMNANLHOW YCNyri, TpeboBaHWs K OPOPMIEHNIO YKa3aHHbIX JOKYMEHTOB, a Takxke
nepeyeHb [OKYMEHTOB, KOTOpble 3asBWTE/b BMpaBe MNPeACTaBUTb MO COGCTBEHHOWA
NHULMATWBE,;



2) Kpyr 3asBuTesnen;

3) CPOK MpefoCTaBEHNS MYHULMUMNIBHON YCNYyTu;

4)  pe3ynbTaTbl  MPeAOCTaBNEHWUS  MYHMUMNANbHOM  yCiyrn,  NOpsigok
MpeAcTaB/ieHNs LOOKYMEHTa, ABNAIOLLErocs pe3yibTaTom npesocTaB/eHns
MYHULUMNANbHOW YCNyr;

5) pasmep TrocyfapCTBEHHOW MOW/MHBLI, B3MMAaeMoOil 3a MpefoCTaB/ieHNe
MYHULMNaNbHON YCNyTu;

6) McYepnbIBAOLWLMIA NepeveHb OCHOBaHWA AN1S MPUOCTAHOBEHMA WM OTKas3a B
MpefocTaBNeHMN MyHULMNANbHON YCnyri;

7) 0 npaBe 3asaBUTENA Ha fAocyaebHoe (BHecynebHOE) o06XanoBaHWe AeWCTBUM
(6e30eMCTBMS) M peLleHnid, NPUHATLIX (OCYLLECTBNSEMbIX) B X04e NpeaocTaBleHns
MYHULMNANIbHOW YCNyri;

8) opmbl 3asBneHWi  (yBeJOMNEHWI, COOOLLEHWIA), WCMONb3YeMblE  MNPU
NPeaocTaB/ieHNN MyHULMNATbHOR YCYTU.

NHgopmauma Ha EanHOM noptane rocyfapCTBEHHbIX W MYHULMNAIbHBLIX YCyr
((hyHKUWMiA) 0 NOpsiKe U CPOKax NpefoCTaBNeHUs MYHULMNANbHOA YCyr Ha OCHOBaHUM
CBeAeHUA, cofepXawmxcs B (efepasbHOM  rocyfapCTBEHHON — MH(OPMaLOHHOIA
cucteme «®PefepasibHblii  PEeCTp  rOCYAapCTBEHHbIX M MYHUUMNANbHLIX  YCAyr
(chyHKUMIA)», NpefocTaBNAeTCs 3asaBUTENO BecrnnarTHo.

[ocTyn K WHpopMaummM O Cpokax W MNOpAfAKe NpPeaocTaBfeHus  YCnyru
OCYLLECTBNAETCA 6€3 BbINOMHEHNA 3asABUTENIEM KaKUX-MO0 TpeboBaHWIA, B TOM 4uche
6e3 1Crosib30BaHUA NPOrpaMMHOro obecrneyeHmns, YCTaHOBKA KOTOPOro Ha TEXHUYECKUe
CpefcTBa 3asaBUTENA TPebyeT 3aK/YeHUs SIMLEH3NMOHHOTO WAM MHOrO COralleHus c
NpaBoo6siafaTeNieM MNPOrpaMMHOro obecrneyeHusi, MpPeLyCMAaTPMBAIOLLErO B3NMaHue
nnatbl, pPerucTpaumMio  WaM  aBToOpM3aUMIO  3asaBUTENA WX NPeAoCTaBleHue UM
MePCOHa/TbHbIX JaHHbIX.

23.2. CBegeHMs 0  MeCTe  HaxOX[AeHua  MYHUUMNANIbHONoO  apXxuBa,
NPefoCTaBAOWEro MyHUUMNANBbHYIO YCNyry, rpaduke paboTbl, MOYTOBOM agpece U
afjpecax 3MeKTPOHHOM MOYTbl A4/ HarpaBieHNs 06paLleHnid, O Tefe)OHHbLIX HOMepax
pasMeLLeHbl Ha O(MUMaIbHOM WHTEPHET-cainTe AgMUHUCTpauumn TabyHCKOro pavioHa B
nogpasgene « BnacTb», Ha MH(POPMALMOHHOM CTeHAe B 3asie npuemMa 3asBuTeneld, Ha
EovMHOM nopTasie rocyfapCTBEHHbIX Y MyHUUMNaIbHBIX YCyr ((hyHKUWIA), a Takke B
npunoXxeHNM 1K AAMUHUCTPATUBHOMY PerfiamMeHTy.

2.3.3. CBefieHnA 0 MeCTe HaxoxaeHnss MHOroyHKUMOHaIbHOrO LIeHTpa, rpagmke
paboTbl, agpece OMUUMANIBHOrO WHTEPHET-CailTa, afpec  3/EKTPOHHOM  MOYTbl,
KOHTaKTHbIA  Tened)oH  LEeHTpa Tened)oHHOro  06CNMYy)XMBaHWA — pa3MeLlatoTcs  Ha
MH(OPMALMOHHOM  CTEHAE MYHMUMMNA/IbHOTO apxuMBa W B MNPUIOKEHUM 2 K
ALMVHUCTPATMBHOMY persiaMeHTy.

2.3.4. Tlpn obpaleHnn 3a8BUTENS B MYHUUMNASIbHLIA apXMB MUCbMEHHO Wn
yepe3 3/IEKTPOHHYIO MOYTY 3a NOMyYeHNeM UHGopMaumn (MoyYeHNUs KOHCY IbTaummn) no
BOMpOocaM MpeAoCTaB/ieHNs MYHULUMNaIbHOM YCNyrn OTBET Hanpas/iseTca B CPOK, He
npesbiwatowmii 30 gHelr Co AHA perucTpaumm obpatleHus.

2.34.1. Mo TeneoHy  CNeynannCTbl  MYHUUMNILHOMO  apxmea  [a
MCYEPNbIBAtOLLYIO MH(OPMALMIO MO NPeAOCTaBEHNIO MYyHULMMNAIbHON YCIYT.



2.3.4.2. KoHcy/nbTaumMm  No  NPefoCTaBMNEHUIO  MYHUUMMANbHOW  YCIyru
OCYLLECTB/IAKOTCA CreuuaIncTamm MyHUUMNASIbHOTO apxXuea npyu IMYHOM Ob6palleHun B
paboyee Bpems (NpunoXxeHue 1).

2.3.4.3. KoHcy/nbTauMmM No  NpPefoCTaBNEHVMIO  MYHUUMNATbHOW  YCNyru
OCYLLIECTB/IAKOTCA MO C/EAYIOLLMM BOMpPOCcCaM:

1) nepeyHO [JOKYMEHTOB, He0OXOAMMbIX A5 MPefOCTaBEHUS MYHULMNaIbHOW
YCNyrn, KOMMIEKTHOCTU (4OCTaTOMHOCTb) MPeACTaB/IEHHbIX 4OKYMEHTOB;

2) WCTOYHWMKOB MOMYyYeHUA [OKYMEHTOB, HEeO0OXOAUMbIX A1 MpefcTaB/eHuns
MYHULMNIbHOW YCNYTW;

3) BpeMeHu npuemMa v Bbifauv OKYMEHTOB;

4) CPOKOB NpPeAoCTaB/eHNA MYHULMMAIbHOW YCNYTW;

5) nopsigka 06KanoBaHUA AeincTBUIA (6e34eNCTBUSA) N PELLEHNIA, OCYLLLECTBNSEMbIX
M NPUHUMAEMbIX B XOZ€e MPefoCTaBIEHUA MYHULUMNAIBHON YCIYTH.

6) WHbIX BOMPOCOB, BXOAAWMX B KOMMETEHUMIO MYHMUMNAILHOTO apXmBa,
NpPeaoCTaBNAOLLEro MyHUUUNALHYIO YCNYTY.

2.3.4.4. Tlpn OCYLLECTBNEHNUN KOHCY/IbTUPOBAHNA CMELNaINCTbl MyHULMNAILHOTO
apxmBa 00s3aHbl NpeacTaBUTbCA (yKasaTb (PaMUINKO, MMS, OTYECTBO, [O/DKHOCTbL), B
BEX/IMBOA W KOPPEKTHON (popMe, NIAaKOHWYHO, MO CYLLECTBY [aTb OTBETbl Ha 3afaHHble
3aaBuUTENEM BOMPOCHI.

2.3.4.5. ECnv NoCTaB/eHHbIE TPaXKAaHWHOM BOMPOCHI HE BXOAAT B KOMMETEHLNHO
MYHUUMNIbHOrO apxuBa, Crneyuannct UHHDOPMUPYET 3asaBUTENS O HEBO3MOXHOCTU
NPeACTaB/eHNS CBELEHWIN U Pa3bACHSAET eMy MpaBo 06paTUTLCA B OpraH, K KOMMETEHUMM
KOTOPOro OTHOCATCA MOCTaB/IeHHbIE BOMPOCHI.

2.3.4.6. BpemMsa KOHCy/nbTauMuM npu NNYHOM Mpueme He AO/MKHO npeBbiwatb 15
MUHYT C MOMEHTA Hayasia KOHCYNbTUPOBaHNS.

[Mpn npegocTaBneHN MYHULMNANbHOW yCNyrn 3anpeliaetcs TpebosaTb OT
3a9BUTENSA OCYLLECTB/IEHUS AEWCTBUIA, B TOM YMC/le COracoBaHWiA, HEOOXOAUMBIX A1
NONyYEeHN  MYHUUMNAbHOW  YCNYrM M CBA3aHHbIX C OOpalleHMeM B MHble
roCcyAapCTBEHHbIE OpraHbl, opraHbl MECTHOIO CaMOoyrnpaBieHNs, opraHn3aLmn.

2.4. Pe3ynbTaT NpeAocTaBneHns MyHULMNANbLHOW YCyru.

Pe3ynbTaTtoM MpeaocTaB/ieHNs MYyHUUMNaNbHOW YCIyrn SABNSETCA MNOyYeHue
3a9BUTENEM:

NH(OPMALMOHHBIX MUCEM;

apPXUBHbIX CMPaBOK;

apPXUBHbIX BbIMUCOK;

aPXMBHbIX KOMMWIA;

TeMaTUYeCKMX MepevHein apXmBHbIX LOKYMEHTOB;

TemMaTUyeCcKUX NoA60POK KOMUiA apXUBHBIX LOKYMEHTOB;

TeMaTUYeCcKMX 0630p0B apXMBHbIX LOKYMEHTOB;

MACbMEHHOIO YBE[OM/IEHMS O HampaB/ieHWM 3amnpoca Ha WCMONHeHWe B ApYrou
apxuB, opraHu3auuio;

MUCbMEHHOI0 YBEAOM/IEHNS O HEOOXOAMMOCTM MPEeAO0CTaBNeHNA AOMOTHUTEIbHbIX
CBefIeHWIN AN UCMONHEHNSA 3arpoca;

MUCbMEHHOIO OTBETa 06 OTCYTCTBUW 3anpallnBaeMblX CBEAEHNI;

PeKOMeHAALMIA 0 AanbHEALWNX MyTAX Nomcka Heo6XoAMMOM UH(opMaumu;



MOTVBMPOBAHHOI0 OTKa3a B NPefoCTaBNEHNN MyHULMMANIbLHOW YCYTW.

2.5. Cpok npepocTaBneHns MyHULMNaIbHON YCyru.

[MocTynuvBLUME B MYHMLMMNA/bHLIA apXMB 3arpocbl Mosib30BaTeNeil UCMOMHAKTCA B
TeueHne 30 AHeM C MOMEHTa permcTpaumm 3anpoca.

B cnyyae, ecnn 3anpaitunBaemas MH(oOpMaLMs He MOXXET ObITb NpefocTaB/ieHa B
3TOT CPOK M3-3a HEOOGXOAMMOCTW NPOBEAEHUS MacLUTaOHOM MOWMCKOBON paboTbl MO
KOMM/EKCY apXMBHbIX AOKYMEHTOB, MO0 3arpoca AOMOSIHUTENbHBIX M YTOUYHSAKOLWMX
CBeAeHWN y 3asaBUTENSA, CPOK MPeAoCcTaBNeHUs MYHUUMMNAIbHON YCNYrn MOXET ObITb
npogneH Ha 15 aHei.

3anpoc, He OTHOCALLMIACA K COCTaBy XpaHSLMXCA B apxumBe apXMBHbIX
[NOKYMEHTOB, B TeYeHMe 5 [JHell C MOMeHTa ero perucTpauum HarpaenseTcs B ApYrom
apX1B WM OPraHn3auuto, rae XpaHAaTcst He06X0ANMMbIE apXMBHbIE JOKYMEHTbI.

CpoK MCnonHeHWa 3anpoca Mo Hay4Ho-cnpasoyHoMy annapaty (ganee - MCA)
MYHULMNaNLHOro apxmea - He 6onee 15 AHel C MOMEHTa ero perncTpauun.

2.5.1. CpoK MpuWHATUA  pelleHnss O MPUOCTaHOB/IEHUM  MNPeLOCTaB/IEHNS
MYHULMN&/IbHON YCNyTW.

OcHOBaHMA [ANA  MPUOCTAHOB/EHWSA MPefOCTaBNEHUS MYHULMNA/IbLHOW  YCNyrn
OTCYTCTBYHOT.

2.6. MpaBoBble OCHOBaHWA AN NPefoCTaBIEHNA MYHULMNAIBHON YCyTu.

MpegocTaBieHne MyHULMNAIbHON YCYrn OCYLLECTBNISIETCS B COOTBETCTBUM CO
C/eflytoLMn HOPMaTVBHBLIMY MPaBOBbIMU aKTaMK:

1) KoHcTuTyumein Poccuiickoin depepaumn («Poccuiickas raseta», 25.12.1993,
No237);

2) ®epepanibHbiM 3aKOHOM OT 06.10.2003 Nel31-®3 «O6 06WmMX npuHUMNax
opraHusaumMM MeCTHOro camoynpaeneHus B Poccuiickon ®epepaupmn» («Poccuitckas
raseta», 8.10.2003, Ne 202);

3) depepaibHbIM  3aKOHOM 0T 22.10.2004 No125-P3 «O6 apxuBHOM [Jefne B
Poccuiickon Pepepaumnm» («Poccuiickas raseta», 27.10.2004, Ne 237);

4) defepa/ibHbIM - 3aKOHOM 0T 27.07.2006 Nel49-d®3 «O6 wmHopmaumu,
MH(OPMALMOHHbIX TEXHOMOMUAX W O 3almuTe MHQopMaummn» («Poccuiickas raseTax,
29.07.2006, Ne 165);

5) ®enepanbHbIA 3akoH Poccuiickoin deaepauun ot 02.07.2006 r. Ne 59-d3 «O
nopsfKe pacCcMOTpPeHWs obpalleHui rpaxaaH Poccuiickoil ®epepauun» («Poccuiickas
raseta», 05.05.2006, Ne 4061);

6) PenepasibHbIM 3aKOHOM OT 27.07.2006 No 152-d3 «O nepcoHasibHbIX AaHHbIX»
(«Poccuiickasn raseta», 29.07.2006, Ne165) («Poccuiickas raseta», 29.07.2006, Nel165);

7) ®efepanibHbiM - 3aKOHOM  OT  27.07.2010 Ne210-®3 «O6 opraHusauum
NPeaoCcTaB/ieHNst TOCYAapCTBEHHBIX M MyHUUMNANbHBIX YCnyr» («Poccuiickas rasetax,
30.07.2010, Ne 168);

8) Ykazom T[pe3ngeHta Poccuidickoir Pepepauumn ot 31.12.1993 Ne2334
«O [ONOMHUTENbHBIX TapaHTUAX MpaB rpaxaaH Ha wHpopmaumio» («Poccuiickas
razeta», 10.01.1994, No 4);

9) Ykasom [pesupeHTta Poccuiickon Pepepaummn ot 06.03.1997 Ne 188 «O6
YTBEPXIEHUN MEepeYyHs CBefleHW  KOH(MAeHUManbHOro Xxapakrtepa» (CobpaHwue
3aKoHofaTenbcTBa Poccuiickoin ®epepaumm ot 10.03.1997 Ne 10, ct. 1127);



10) MocTaHoBneHneM [MpaButenbcTBa PP oT 26.03.2016 No 236 «O TpeboBaHUAX
K NPefoCTaB/ieHVNIO B 3/1IEKTPOHHON (hOpMe TrocyAapCTBEHHbIX W MYHULUMNAIbHBIX
yCnyr»;

11) Mpukazom  MuHUCTEPCTBA  KY/bTypbl M MacCoOBbIX  KOMMYHMUKaLMiA
Poccuiickont degepaummn o1 18.01.2007 Ne 19 «O6 yTBepXAeHun lMpaBua opraHn3aumm
XpaHeHVs, KOMIJIEKTOBAHUS, Y4eTa M MLCMO0/b30BaHUSA AOKYMEHTOB APXMBHOIO (hoHAa
Poccuiickon ®Pefepaumn M ApYrux apxmBHbIX [OKYMEHTOB B TOCYAapCTBEHHbIX U

MYHUUMNANbHBIX — apxXmBax, My3eax W 6ubnmoTtekax, opraHmsaumsx POCCUIACKOMN
akagemmn  Hayk»  (BIONJIETEHb  HOPMATMBHBLIX  aKTOB  (PefepaslbHbIX  OpraHoB
NCNoNHUTENbHON BracTu, 14.05.2007, Ne 20);

12) Mpukazom MuHUCTepCTBa KynbTypbl Poccuiickon depepaummn ot 22.12.2011
Ne 1216 «O6 yTBepXaeHUM ALMUHUCTPATUBHOIO persiaMeHTa Mo npefoCTaB/IeHNIO
defiepa/ibHbIM - aPXMBHBLIM ~ areHTCTBOM  FOCYapCTBEHHON  ycnyrn  «OpraHusaums
MH(DOPMAaLMOHHOI0 06ecrneveHns rpaxgaH OpraHoB rocyjapCTBEHHON BACcTW, MECTHOMO
camMoyrnpas/ieHNs, opraHu3aunii 1 06LLECTBEHHbLIX 06beANHEHNA HA OCHOBE JOKYMEHTOB
ApxmBHOro oHga Poccuiickor defepaunmn n pyrux apXmBHbIX LOKYMEHTOB;

13) 3akoHOM AnTailckoro Kpas oT 29.12.2006 Ne 152-3C «O paccMOTpPeHUM
obpalyeHnin rpakpaH Poccuitickon ®efepauun Ha Tepputopumn  ANTaCKOro  Kpas»
(C6opHUMK 3aKoHOaTeNnbCTBa ANTancKoro Kpas, Aekabps 2006, No 128, 4.2, ¢.36);

14) MNocTaHoBNeHMEM ANTaNCKOro KpaeBoro 3akoHopgartenbHoro CobpaHus oOT
28.12.1994 Ne 168 «O 3akoHe AnTailckoro Kpas «O6 ApxvMBHOM hoHae ANTalCKOro
Kpasi n apxmBax» (COOpPHUK 3aKoHoAaTenbCcTBa ANTaCKOro Kpas, utonb 1995, Ne 12,
c.18);

15) YcTaBOM MyHUUMMNANIbHOrO 06pa3oBaHNA TabyHCKMIA cenbCOBET TabyHCKOro
painoHa ANTaiicKoro Kpas;

16) MHbIMM MYHMLMNAIbHLIMW NPaBOBLIMU akTaMun (NpX Hasimyuun).

2.7. cuepnblBatoLLMin MepedeHb [AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM
HOPMaTVBHLIMM MPaBOBLIMM aKTaMu [ANA NPeAoCTaBNeHNs MYHULMMNAbHON YyCnyru,
nog/iexawyx npeacTaB/eHNIo 3asBUTENEM.

2.7.1. OcHOBaHMeM [Nnd NpefoCTaBleHNs MYHULMNAbHOW  YCNYrn  ABMSETCH
3anpoc B NMUCbMEHHOW (hopMe, MpPeAcTaB/eHHbIn B MYHULMNAIbHLIA apXMB Ha JIMYHOM
npveme, HanpaefeHHbIA NOYTON UM B )OPME 3NEKTPOHHOIO AOKYMEHTa vepe3 EAnHbIN
nopTal rOCYAAPCTBEHHbIX WM MYHUUMNAIbHbIX YCnyr ((hyHKUMIA), MOAAaHHbIA 4epe3
MHOrohyHKLUMOHa/IbHbIA ~ LEHTP No  (hopme  COrfacHoO  npunoxeHusm 3, 4 K
ALMVHUCTPATUBHOMY periameHTy.

2.7.2. B 3anpoce yKa3blBatoTCs CNefytoLme PeKBU3UTbI:

HauMeHOBaHWe PUANYECKOro nLa, 06LLeCTBEHHOIO 06beANHEHNS;

ANA TpaxaaH - hamunns, UMs, 0T4ecTBO (NOcneaHee - NP HaAMYNK) 3adBUTENS;

MOYTOBbLIA W/MN 3NMEKTPOHHBIA afpec 3asBUTENSA; NMOYTOBbLIN aapec, MO0 KOTOPOMY
AO0/MKHbI ObITb Hamnpas/eHbl 3arnpallnBaeMble JOKYMEHTbI;

N3NOXEHME CyLLeCcTBa 3anpoca, WHTepecylowme 3assuTens npobsrema, Tema,
BOMPOC, COObITME, (aKT, CBeAEHWA W XPOHONOrMYecKMe pamKu 3arpaliviBaeMon
NHhopMaLmu;

(hopma MosyveHUs 3asBUTENEM MHGopMaumy (apxmBHas CrnpaBKa, apXMBHas
BbIMUCKA, apxMBHasa KOMWSA, TemMaTUYeCKUA nepevyeHb apXMBHbIX  [OKYMEHTOB,



TemMaTuyeckasi No460pKa Konuii apXmBHbIX JOKYMEHTOB; TeMaTUYECKNiA 0630p apXMBHbIX
[AOKYMEHTOB, MH(OPMaLOHHOe NNCbMO);

NINYHaA NOANUCH FpaXkKaaHWHa UK NOANUCL LOMKHOCTHOMO NnLa;

[iata OTrpas/ieHNsa 3anpoca.

2.7.2.1. B cnyyae, ecnm 3a MNOMYYEHMEM MYHULMMANLHOW YyCnyru obpallaeTcs
NpefacTaBuUTENb 3aABUTENA, 00s3aTeflbHbIM ANA NPeACTaBleHUs ABNSETCA AOKYMEHT,
NOATBEPXAAOLWMIA HA/IMYME YKa3aHHbIX NOSHOMOUNIA.

2.7.2.2. CBefieHNsl,  OTHECEHHble K  KOH(MAeHLMaIbHON NH(opMaLK,
NPefoCcTaBNAOTCA € YYeTOM  KaTeropum  KOH(MAEHUMaNbHOM  MH(opMaumMn 1
YCTaHOB/IEHHbIX 3aKOHOAATENbCTBOM Poccuiickoil deaepaummn orpaHnyeHuin goctyna K
Hew.

2.7.2.3. 3adB/TE/b BrpaBe MPUOBLLMTL K 3ampocy AOKYMEHTbI MO0 WX KOMNuu,
CBs3aHHble C TeMOW 3anpoca (KOnusi TPYAOBOW KHWDKKMW; CBEAEHUS O HarpaxxaeHWsXx,
MOATBEPXKJAIOLLMe MpPaBOBble OCHOBaHWS B/aJEHMS U MO0/b30BaHUA 0ObLEKTaMK
HEABWKMMOCTI 1 Ap.).

2.8. Tpn nopaye 3anpoca 4epe3 EAWHBLIA NopTan rocyfapCTBEHHbLIX U
MYHUUMNANbHBIX YCNYT ((DYHKUMIA) 3NeKTPOHHbIE KOMWM [OKYMEHTOB, YKa3aHHbIX B
nyHKTax 2.7.2.1, 2.7.2.3 ALIMWUHUCTPATUBHOIO pernaMeHTa, pasMewiaroTca B
npefHasHayYeHHbIX 418 3TUX  Uened  MNONAX  3MEKTPOHHOW  (DOPMbI  3asB/IEHUS.
JNEeKTPOHHaA KOMuA [OKYMeHTa [O/DKHAa MWMeTb paspelleHue, obecrneymnsaroLlee
KOPPEKTHOE MPOYTEHNE BCEX 3/IEMEHTOB MOAJ/IMHHOIO AOKYMEHTa, B TOM 4ucie OYKBbl,
LMpPbI, 3HAKW, N300PKEHUA, 3/IEMEHTbI MevaTu, NOANMCK W T.4.

2.9. 3anper TpeboBaTb OT 3asABUTeNsA MPEACTaBEHNA WHbIX AOKYMEHTOB WU
MH(opMaLn UM OCYLLECTBNEHNSA LeACTBUIA AN1S NOMYYEHUs MyHULMNAIbHOR YCyTI.

3anpelaeTca TpeboBatb OT 3adBUTENS:

NpeAcTaBfieHnst [OKYMEHTOB W WHMOpMaumMM WM OCYLLECTBIEHNS [OeNCTBUN,
NpefCcTaB/ieHNe WUIN OCYLLIECTBNIEHNE KOTOPbIX He NPefycMOTPeHO ALAMUHUCTPATUBHLIM
pernaMeHToM, HOPMaTMBHLIMW MPaBOBbIMM aKTaMu, PeryvpyrolwnMn  OTHOLLIEHUS,
BO3HMKaKOLLME B CBA3N C NPeLoCTaBNeHneM MYyHULUNATIbHON YCNyTu;

MpeicTaB/eHUss  [OKYMEHTOB W WH(opmauuu,  KOTOpble  Haxogdatcs B
pacrnopsXKeHN MYHULMNaNbHOIO apXxuBa, MHbIX OpraHoB MeCTHOro CamoyrnpaB/eHus,
rocyfapCTBeHHbIX OPraHoB, OpraHu3auunii B COOTBETCTBUM C HOPMATUBHbLIMI NPaBOBbIMM
aktamy Poccuiickoin defepaummn, HOpMaTMBHBLIMU MPaBOBbIMM aKTaMn ANTarCcKoro Kpas
N MyHUUMNAbHLIMA NPaBOBbIMU aKTamW, 3a UCKIHOUYEHWEM [LOKYMEHTOB, YKa3aHHbIX B
yactn 6 ctatbn 7 PegepanibHOro 3akoHa or 27.07.2010 Ne210-d3 «O6 opraHusaumm
NpefoCTaBNeHNs TOCYAAPCTBEHHbLIX Y MYHULMNAbHBIX YCYT».

MyHUUMNaIbHOMY apXMBY 3anpeLLaeTcs 0TKasblBaTb B NPMEME 3amnpoca U UHbIX
[OKYMEHTOB, HEOOXOAMMbIX AN15 MPefoCTaBleHNs MYHULMNaIbHOW YCyru, a Takke B
MpefoCTaB/ieHUn YCIyru B Cy4vae, eciy 3anpoc M LOKYMEHTbI, HeOOXOo4uMble A/is ee
npefocTaB/ieHns, MofaHbl B COOTBETCTBMM C MH(OpMauUMen O Cpokax W nopsake
npefocTaBneHnss MyHUUMNANbHON ycnyrn, ony6/MkoBaHHOM Ha EfMHOM nopTane
FOCYAapCTBEHHbIX U MyHULUMNANbHBIX YCNyr (PyHKUWIA).

2.10. VcuepnbiBatowmii nepeveHb OCHOBaHWUIA 411 OTKa3a B Mpuieme AOKYMEHTOB,
HEeo6X0AMMBIX ANs NPefoCTaB/IeHUs MYHULMNAIbHOR YCyTu.



OcHOBaHMSt [N OTKasa B MpUEMe [OKYMEHTOB OTCYTCTBYOT. [loCTynuBLLee
3asB/IEHVe MOANEXMUT 06s13aTeNIbHOMY MPUEMY.

2.11. Mcqépnb|éamu4mﬁ MepeyeHb OCHOBaHWA A/1i NPUOCTAHOBNEHUS W (UNN)
OTKa3a B NpefoCcTaBNeHNN MyHULUNIbHON YCIYT.

2.11.1. OcHOBaHMAMW [ANd OTKasa B MNPeAoCcTaBNeHUM MYHUUMNAIbHON YyCnyru
ABNAKOTCA:

OTCYTCTBME B 3arpoce HavMeHOBaHWA KOPUAMYECKOro /imua, O0OLLECTBEHHOMO
obbeanHeHns (ona rpaxgaH - qamuaumM, UMeHW U oTyecTBa (MocregHee - npu
HanM4mKn)), NOYTOBOro W/MIN 3NeKTPOHHOIO aapeca 3asaBUTens;

TEKCT 3arnpoca He NoaaaeTcsa NPOUTEHMIO;

OTCYTCTBME B 3anpoce CBeAeHW, HEeobXOoAMMbIX ANA MPOBEeLEHVs MOUCKOBOWA
paboTbl;

OTCYTCTBME [OKYMEHTOB, MOATBEPXKAANOLMX MOTHOMOUYMA NMLA NPeacTaBsATb
WNHTEPECHI OT UMEHW 3aABUTENS;

OTCYTCTBME [OKYMEHTa/IbHO MOATBEPXAEHHbIX MpPaB Ha MONyYeHWe CBEAEHWN,
COAEPXKALLMX roCcyAapCTBEHHYHO TailHy W/WNN KOH(PUAEHUMAIbHYIO MH(OPMaLWIO;

3anpoc COAEPXUT HeueH3ypHble /MO0 OCKOPOMTENbHbIE BbIPXKEHWS, Yrpo3bl
YKW3HW, 3[0POBbLI0 U WUMYLLECTBY [O/HKHOCTHOIO /MLa, a TakXKe U/IEHOB €ero CemMbM.
[l0/HKHOCTHOE N0 BrpaBe OCTaBUTbL 3anpoc 6e3 0TBeTa Mo CYLLECTBY MOCTaB/IEHHbIX B
HEM BOMPOCOB M COOOLWMTL 3aABUTENO, HampaBMBLUEMY €ro, 0 HeLoMmyCTUMOCTU
310ynoTpebsieHns NpaBoM Ha 06paLLieHVe B OpraHbl roCy4apCTBEHHON BacTu.

2.11.2. OcHOBaHMA [A/11 MPUOCTAHOBMIEHWUA NPeAOoCTaBNeHNs MYHULMNAIbHOM
YCNyru:

OCHOBaHVSt  ONA  MPUOCTAHOB/IEHNA MPeLOCTaBNeHUS  MYHULMNAILHOW  YCNyru
OTCYTCTBYHOT.

2.12. TepeyeHb ycnyr, KOTOpble ABSKOTCA HEOOXOAMMbIMU 1 0653aTe/lbHbIMU 18
npefoCcTaBNeHnst MyHULMNATbHOW YCNYT W,

HeobxoauMmble 1 06s3aTefibHble YCAyrn Ansa npefocTaBfeHns MyHUUMNaibHOW
YCNyrn OTCYTCTBYHOT.

2.13. TopsgokK, pasmMep U OCHOBaHWS B3UMaHWUA rOCYAapCTBEHHOW MOLUAMHBI UK
VHOI NnaTbl, YCTAHOB/IEHHOW 3a NPeAocTaBneHe MyHULUNaIbHON YCyri:

MpegocTaBneHne MyHULMNA/ILHOW YCYrn OCYLLEeCTBASETCA GecrnnaTHo.

2.14. MakcuUMa/lbHbIA CPOK OXWAaHus B o4epeau npu nogade 3asBNeHUst O
NpefocTaBNeHMn  MyHUUMNATbHOW — YCAyrk W MNpU NOMYYeHUW  pesysnbTarta
NpeaocTaBneHNs MyHULUNILHOR YCNyTW.

2.14.1. CpoK oXungaHua B odepedu Mpu nojadve 3asBfieHUA O NpPefocTas/e
MYHUUMNANBHOW  YCIyr WU MpU  MOMYYeHWU  pe3y/ibTaTa  MpefocTaB/ieHns
MYHULMNabHOW YCNYT He LO/HKEH MpeBbiaTbh 15 MUHYT.

2.15. CpoK peructpaumm 3anpoca 0 NpefocTaBneHnn MyHULMNaIbHOW YCyr.

Mpu  obpaweHun  3aasuTens  (MpefacTaBuTensd)  3a  NPeAOCTaB/IEHMEM
MYHUUMNAIbHOW  YCNYrM  HEMOCPeACTBEHHO B MYHUUMMA/bHLIA — apXuB,  CPOK
perncTpaumm 3anpoca He LO/HKEH NPeBbIWAaTh 15 MUHYT.

Mpn  obpaweHnn  3aasuTens  (NpeacrtaBuTens)  3a  MNpefocTaB/eHVEM
MYHULMNIBHOW yCyrn 4vepe3 MHOroMYHKUMOHaNbHBIA LEHTP 1Mo 4epe3 EuHbIN



nopTan rocyAapCTBEHHbIX U MyHULMNaNbHBLIX YCnyr ((hyHKUWIA) yKa3aHHOe 3asBlieHune

PErncTPUPYeTCs B TeYEHMe [HA C MOMEHTA ero NocTyneHust B MyHULUMNabHbIA apXuB.
3anpocbl  3asBWUTENel, MOCTYNUBLLUME MO  MO4YTe,  3/IEKTPOHHOM  MOuTe,

PErUCTPUPYIOTCA B TeUeHUW 3 [Hel C MOMEHTa MOCTYM/IeHUS B MyHULMNA/IbHbIA apXuB.

2.16. TpeboBaHMA K MOMELLEHUAM, B KOTOPbIX MPeAoCcTaB/AeTCs MyHULMNab
ycnyra, K MecTaM OXuAaHus, Mectam Ans COCTaB/IeHMs 3arpocoB MpW MpeaocTaB/eHnum
MYHULMNANLHOW YCNYrn, WH(OPMaLMOHHLIM CTeH4am C 06pasuamu MX 3anosiHeHUst U
NnepevyHeM [JOKYMEHTOB, HeOOXOAMMbIX AN NPeAocTaB/eHns MyHULMNaIbHOW YCnyru, B
TOM uyucre K 06ecrneyeHWo [OCTYMHOCTU A1 MHBA/IMAOB YKa3aHHbIX OOBLEKTOB B
COOTBETCTBUM C 3aKOHOAATENIbCTBOM Poccuiickoil Pefepaunm 0 couManibHOM 3alimTe
NHBaIN0B.

2.16.1. lMomelleHMe, B KOTOPOM OCYLLECTBMISETCA MNPUEM 3asBUTENen, [LO/MKHO
obecneunBaTs:

1)  KOM(bOpTHOE  pacrofioXXeHWe  3asaBUTeNss W [O/DKHOCTHOrO  mua
MYHULMNaIbHOIO apXuBea,;

2) BO3MOXKHOCTb U Y06CTBO O(DOPM/IEHNS 3a9BMUTENIEM MUCbMEHHOIO 3asB/IEHUS;

3) AOCTyn K HOpMaTMBHbLIM MPaBOBbIM aKTam, Peryivupyrowmnm npegocTaBneHme
MYHULMNaNbHOR YCnyru;

4) HaMume WHQOPMAaUMOHHBLIX CTeHAO0B C o6pasuammn 3anofHeHUs 3asB/eHWN,
Heo6XoAUMbIX A/1 MPefOCTaBEHNA MYHULMMANIbHOW YCYTI.

2.16.2. MyHuUMNanbHbIM  apxXmMBOM  06ecreymBaeTcAa Co3faHne WHBaMAAM
CNefyHoLWmMX YC0oBUIA JOCTYMHOCTU MYHULMNAbHOW YCIyrn U 06bekTa, B KOTOPOM OHa
npefocTaBnAeTCs:

BO3MOXXHOCTb  6ecrnpendTCTBEHHOTO BXOA4a B OOBLEKT U BbIXOZA W3  HEro,
COAENCTBME WHBaIMAY NPU BXOL4e B OOLEKT W BbIXOAE W3 Hero, WHMOpPMUpPOBaHME
MHBa/IMAA O AOCTYMHbIX MapLupyTax 06LLEeCTBEHHOrO TPaHCNopPTa,;

BO3MOXXHOCTb MOCAfKW B TPAHCMOPTHOE CPefCTBO W BbICAAKA W3 HEro rnepes,
BXOLOM B OObEKT, B TOM 4uCNe C WCMO/Sb30BaHWEM  KPecna-Konsicku, npu
HeobX0AMMOCTHU - C NMOMOLLLbIO PabOTHMKOB 0OLEKTE;

BO3MOXXHOCTb CaMOCTOSITE/TbHOr0 MepeaBUKEHNSA MO TEPPUTOPUM 0OBEKTA B LIENAX
AOCTyna K MecTy NpefocTaBfeHnss MyHULUNaIbHON YCNyr, B TOM YMUCE C MOMOLLbIO
PabOTHNKOB 0ObEKTE;

CONPOBOX/EHNE WMHBAINAOB, MMEKOLWMNX CTOVKME HapyLUeHUS PYHKLUMM 3PeHUs U
CaMOCTOATE/ILHOTO MepesBUXeHs, Mo TepPUTOPUM 00BLEKTE,;

OKasaHue MHBaMdaM MOMOLUM, HEOOXOAMMO LN1A MONYyYeHUst B AOCTYMHON A1
HUX (hopMe MH(opMaUMK O NpaBuiax MPesocTaBneHns MyHULMNAIbHOR YCyr, B TOM
uncne 06 OPOpPMIEHMM HEOOXOAUMBIX ANA ee MOSyYeHUss [LOKYMEHTOB, O COBEPLUEHUU
APYrnX HeobXoauMbIX [AENCTBUM, a TakkKe WHOW MNOMOLUM B NPEOAOoNeHMU 6Gapbepos,
MELLAOLLMX MOMTYYEHUIO MHBA/IMAAMN MYHULMNAIbHOM YCNYrM HapaBHe C ApYyrumMu
nmuamum;

Hagnexallee pasmeLleHne  HocuTenelr  MHopMauun,  HeobxoauMon  Ans
obecneyeHns 6ecnpensaTCTBEHHOrO LOCTYMNa MHBA/IMAOB K 00beKTaM U yCyram ¢ y4eTom
OrpaHNYEeHNIn NX XXN3HEeLeATEIbHOCTY;

obecreyeHne [0NycKa Ha 00BLEKT CO6aKM-NPOBOAHUKA MPU HAIMUYUN OOKYMEHTa,
MOATBEPXAAIOLLEr0 ee ChneuuanbHoe 00y4eHue, BblJaHHOrMo Mo (opMe U B MOPSAKE,



TBEPXXAEHHOM NPMKa3oM MuHUCTepCTBa Tpyda M COUManbHOW 3awmTbl POCCUMICKON
depepaupm ot 22.06.2015 Ne 368H «O6 yTBEpXKAEHUN (HOPMbl  [IOKYMEHTa,
MOLATBEPXKAAIOLLEro CreymasbHoe 060y4YeHMe CO6aKM-NPOBOAHMKA, W MNOpsaKa ero
BblAaum».

2.16.3. CneyunanncTom MYHULMNANBHOTO apxuBa OCYLLECTB/SETCH
MH(OpPMUPOBaHME  3asBUTENeid O  MOCTYM/NEHUM  3asBfIEHUS, €ro  BXOAALMX
PErncTpaLmoHHbIX PEKBU3UTAX U T.1.

2.16.4. MecTta MH(DOPMMPOBAHUS, MNpeAHa3HaYeHHble AN 03HAKOMJIEHUA
3asBUTeNEN
C UH(OPMaLMOHHbIMK MaTepranaMmn, 0060pyayrTca CTeHAaMu, CTYNbAMA U CTONaMK 4/1a
BO3MOXXHOCTM OhOPM/IEHNSA JOKYMEHTOB.

2.16.5. Ha nH(opMauMoHHbIX CTeHAaX MYHUUMMNaIbHOrO apxmBa pa3MelLaeTcs
cnegytoLlas nHhopmMaums:

1) 3BNneYeHMss M3 3aKOHOZATENbHbIX M WHbIX HOPMATMBHbIX MPABOBbIX aKTOB,
cofepXawmx  HOpMbl,  perynupyrowme  LeaTeflbHOCTb MO NPeAoCTaB/IEHUIO
MYHULMNaNbHOW YCNyTu;

2) rpadmk  (pexkmm)  paboTbl  MYHULMNASILHOTO apXuBa, NPefOCTaBNAOLLErO
MYHULMNAbHYIO YCNYTY;

3) mecTo HaxXOoX[eHNA  MYHUUMNaIbHOTO  apXmBa,  MNPefoCTaBMAOLLEro
MYHULMNAbHYIO YCayry;,

4) AOMVHUCTPATMBHbINA pernaMeHT npefocTaBfeHns MyHULUNaNLHOR YCNyru;

5) hamuinn, MMeHa, OTYecTBa [AO/MKHOCTHBLIX AL, MYHULUMMNA/IbHOTO apXuBa,
OTBETCTBEHHBIX 3a NPeAOCTaB/IeHNe MYHULMNATBHON YCYTI;

6) hamvnun, MMeHa, OTYecTBa [AO/HDKHOCTU /ML, OCYLUECTBAAKOWMX MpueM W
WNH(hOPMMPOBaHNE 3asBUTESEN;

7) HOMepa KabWHeToB, Trfe OCYLUECTBMSETCA MNPUEM W UH(OPMUPOBaHME
3aaBUTENEN;

8) afpec 3NEeKTPOHHON MNOYTbl MYHULMNA/ILHOTO apXvBa, NPefoCTaB/SHOLLErO
MYHULUMNANBbHYIO YCNyry,

9) agpec  ohMUMANLHOIO  MHTEPHET-CalTa  MYHUUMNASbHOrO  06pa3oBaHus,
NPeAoCTaBNAIOLWEro MyHUUUNAILHYIO YCAYTY;

10) NopsAoK NONyYeHUst KOHCYNbTaUuiA;

11) nopsfoK 06KanoBaHUA peLleHunii, AencTBUIA (6e34eACTBUA) LO/MKHOCTHbLIX 1L
MYHUUMN&NbHOIO apXmnBa, NPefocTaBAoWwero MyHUUMNaIbHY yCayry.

2.16.6. TlomelleHMe AN OKa3aHUSi MYHUUMNANbHOW YCNYrn [O/MKHO OblTb
OCHALLIEHO CTy/NbAMK, cToNaMu. KONMYecTBO MECT OXWAaHUA OnpefenseTca ucxogsa u3
(haKTMYECKOW Harpy3ku 1 BO3MOXHOCTMW [/19 pa3MeLLeHNs B 3[aHNMN.

2.16.7. KabuHeT npuema  3afBMTEeNle  AO/MKEH  OblITb  060PYAOBaH
MH(OPMAaLMOHHON Tab/MYKO (BbIBECKOI) C yKasaHMEM HOMepa KabuHeTa, (hamunmu,
MMeHW, OTYecTBa M [O/MKHOCTU CrneuuanncTa, BeayLlero npuemM, a Takke rpaguka
paboThbl.

2.17. Tlokaszatenu AOCTYNMHOCTWN M Ka4yecTBa MyHULMNAbHOW YCNYTW,

2.17.1. KoHmaeHUanbHble CBeAeHWs, CTaBLUME W3BECTHbIMW [O/HKHOCTHE
NMLaM Npy pacCMOTPEeHUM AOKYMEHTOB 3asABUTENA, HE MOTYT OblTb WMCMO/b30BaHbI BO
Bpes 3aaBUTENAM.



2.17.2. [Moka3aTensamy KadecTBa NPEAOCTaBMEHUA MYHMLUMMNANIbHOW  YCN)
ABNAKOTCA:  NPaBOMEPHOCTb  MPUHMMAEMbIX PELUeHWA B pe3ysibTaTe  OKaszaHus
MYHUUMMNATIbHOW YCNYT, CBOEBPEMEHHOCTb OKa3aHUs MYHULMNAIbHON YCyru.

LleneBble 3HAYeHWst MoKasaTens [AOCTYMHOCTU W KayecTBa MyHMLMNANbHOVA
YCIyTW:

[MokasaTenu KayecTsa 1 AOCTYMNHOCTU LleneBoe 3HauyeHve
MYHULMN&IbHOW YCyrn nokasarens
1 CB0OeBpPeMeHHOCTb
11 % (gons) cnyyaeB MpefoCTaB/eHWUs YCnyrn B 90-95%
YCTaHOB/IEHHbIN CPOK C MOMEHTa CAaun JOKYMeHTa
2. KayectBo
21. % (mons)  3asBuTener,  YAOB/IETBOPEHHbIX 90-95%

KayecTBOM NnpoLecca NpefocTaB/eHNs YCayru
3. [AocTynHOCTb

31. % (mons) 3asBUTeneil,  YAOB/IETBOPEHHbIX 95-97%
KayeCTBOM W MHOpMaLMein 0 nopsake npefocTaBeHNs

ycnyru

32. % (pons) 3asBUTENneil,  YOOBNETBOPEHHbIX 90-95%

opraHusauuert npouedypbl npueMa W OPOPMJIEHNS
[OOKYMEHTOB, HEOOXOAMMbIX [ANA  MpeLoCTaB/eHNs
ycnyru
33. % (mons) 3asBMTENe, CUMTAKOLLIMX, 4TO 75-80%
NnpefcTaBfieHHad WHQopmauma 06 ycniyre B CeTu
HTepHET JOCTYMNHa U NOHATHA
4. MMpouecc 0b6xanosaHUs

41. % (pona) 060CHOBaHHbLIX >kanob K obwemy 0,2-0,1%
KO/IMYeCTBY OOCNYXEeHHbIX 3asBuTeneld Mo [JaHHOMY

BULY YCnyr

42.%  (monsd)  3adBWTeneil,  YyAOBNETBOPEHHbIX 90-95%
CYLLLECTBYHOLLMM NOPALKOM 06Xas0BaHUA

4.3. % (pons) 3asBuTENeEN, YA0BNETBOPEHHBLIX CPOKaMu 90-95%
06XxanoBaHus

4.4. % (pons) 060CHOBAHHbIX »anob, pacCMOTPEHHBIX B 95-97%

YCTaHOB/EHHbIN CPOK

5. BexxnuneocTb
51. % (mons) 3asBWUTENel,  YAOB/IETBOPEHHbIX 90-95%
BEXX/IMBOCTbIO [IO/HKHOCTHbIX /UL,

2.18. WHble TpeboBaHMsA, B TOM 4uC/Me Y4YMTbIBalOWME  OCOBEHHC
NpeaocTaBNeHMs MYHUUMNANILHOW ycnyr yepe3 MHOMOYHKUMOHANbHBIA LEHTP U
0COGEHHOCTY NPeAoCcTaBNeHNUs MyHULMNAIbHON YCNYrv B 3N1EKTPOHHON (hopMe.
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2.18.1. MyHuuMnanbHbIA  apxnB  06ecnevmBaeT BO3MOXHOCTb  MOMYYeHWSs
3asaBMTENIEM  MH(OpMauMM O  MNPeAoCTaB/ISEMOA  MYHUUMMATbHOM  ycinyre  Ha
o(hMLMaIbHOM MHTEpHET-cainTe AAMUHUCTpaumMn TabyHCKOro paioHa B nofpasgene «
Bnactb», WHTepHeT-caite MHOroyHKUMOHaNbHOrO LeHTpa, Ha EauvHOM noprane
FOCYAapCTBEHHbIX U MyHULMNANbHbIX YCAyr (PyHKUWIA).

2.18.2. MyHuuMnNanbHbIA apxmMB 06ecneynBaeT BO3MOXHOCTb MOMYYEHUSI U
KONMPOBaHWS  3asaBUTENAMM  Ha  OPUUMAIbHOM  UHTEPHET-caiTe  AAMUHUCTPaLUN
TabyHCKOro paiioHa B nogpasaene « BnacTb», Ha EAMHOM nopTane rocyaapCTBEHHbIX U
MyHALUMNaNbHLIX — yenyr — (yHKUWA)  opM  3adBNEHUA U UHbIX  [JOKYMEHTOB,
HeoOX0AUMBIX A1 MONYYEeHUst MyHULMNaIbHON YCNYTX B 3/IEKTPOHHOM BUJE.

Mpn npepsocTaBneHUM YCIyr B 3/EKTPOHHOW opMe MnocpefcTsoM EAuHOro
noptasia rocyfapCTBEHHbIX W  MYHUAUMMANbHLIX  YCAyr  ((DYHKUMIA)  3ad9BUTESHO
0b6ecneymBaeTcs:

1) TlonyyeHwe WH(opMauMy O MOPSAAKE WM CPOKax MpefoCTaBleHUsA YCIyru B
COOTBETCTBUU C NYHKTOM 2.3.1.1 AAMUHUCTPATUBHOIO pPeriameHTa.

2) 3anUcb Ha NpueM B MYHUUMNAIbHBIA apXvB [A14 MOMyYeHMs pe3yrnbTara
NpefocTaBneHns  yCciyru  MocpefAcTBoM  EAMHOrO noptasa  rocyfapCTBEHHbIX U
MYHULMNANbHBIX YCYr ((PyHKUMiA):

3anucb Ha npriem NpPoBOAMTCA MOCPeACTBOM EAMHOrO noprana rocyfapCTBeHHbIX
N MyHUUMNANTbHBLIX YCAyT (PyHKUMIA).

3asBUTENIO MPeLOoCTaB/IsAeTCA BO3MOXHOCTb 3anncu B Jil0Oble CBOOOAHbIE [/
npvemMa faTty W Bpemsa B npedenax YCTaHOB/IEHHOro B opraHe (opraHusauummn) rpauika
npviema 3asBUTeNei.

3) ®opmumpoBaHMe 3anpoca MOCPeLCTBOM  3arOfIHEHNS  3M1EKTPOHHOW  hOpMbI
3anpoca Ha EgMHOM nopTasie rocyfapCTBeHHbIX M MyHULMNANBbHBLIX YCAYT ((DYHKLWIA):

dopmmnpoBaHMe 3anpoca 3afBUTENIEM OCYLLIECTBAAETCA MOCPEACTBOM 3arnosiHeHNs
3NIleKTPOHHON  (bopMbl  3arpoca Ha EguHOM  noptase  rocyfapCTBEHHbIX U
MYHULMNAIBbHBLIX  yCenyr (PyHKUmiA) 6e3 HeoOXOAMMOCTM  AOMOSHUTENILHON NOAaum
3anpoca B Kakoin-nn6o nHow qopme.

Ha EguHOM nopTane rocyfapCTBEHHbIX W MyHUUMNANbHbLIX YCayr ((hyHKLWiA)
pasMeLLatoTcs 06pasLibl 3arno/HeHNs 3aBeHUS.

dopmaTHO-N0rMYeckas npoBepka CHOPMMPOBAHHOIO 3anpoca OCYLUeCTB/AETCA
aBTOMAaTUYEeCKN MOC/e 3ano/IHEHUA 3asBUTENIEM KaXKA0ro M3 Mnosiei 31eKTPOHHOW (POpMbI
3anpoca. pn BbISBIEHUN HEKOPPEKTHO 3aro/IHEHHOro Mo 3/1eKTPOHHOM  (hopMbl
3anpoca 3asBuTeNlb YBEAOM/AETCH O XapaKTepe BbISIBIEHHON OLUMOKM W ropsgke ee
yCTpaHeHust  MOCPeACTBOM  MH(OPMALMOHHOIO  COOOLLEHMS  HEroCPefACTBEHHO B
3N1eKTPOHHOM (hopme 3anpoca.

Mpy hopmmpoBaHUK 3arpoca 3asBuTeNt0 06ecneynBaeTcs:

BO3MOXHOCTb KOMMPOBAHWA W COXPaHeHWs 3anpoca U WHbIX [JOKYMEHTOB,
YKasaHHbIX B NyHKTe  2.7.1, nognyHktax 2.7.2.1-2.7.2.3 nNyHKta 2.7.2
AIMVHUCTPATMBHOIO pernaMeHTa, HeobXoanmbIX A1t NpeAocTaBeHUs MyHULMNAIbHOM
ycnyru;

BO3MOXXHOCTb MeyaT Ha OyMaXHOM HOCUTesle KOMUW 3M1EeKTPOHHON  (hopMbl
3anpoca;

COXpaHeHVe paHee BBefEHHbIX B 3/IEKTPOHHYK (POPMY 3anpoca 3HavyeHuin B



.000 MOMEHT MO >XeNaHWKo M0/b30BaTeNA, B TOM YMC/E MPU BO3HUKHOBEHMM OLLUMOGOK
BBOZA 1 BO3BparTe /14 NOBTOPHOr0 BBOAA 3HAYEHWI B 3/IEKTPOHHYHO (POPMY 3arpoca;
3anofiHeHWe MoMel 3NeKTPOHHON (hopMbl 3anpoca A0 Havasa BBOAA CBeAeHWUI
3asBUTENIEeM  C  WCMOMb30BaHWEM  CBELEHW,  pasMelleHHbIX B (peaepasibHOM
rocyAapCTBEHHON WMH(OPMaUMOHHON cucTeMe «EaMHas cucTema uaeHTUQUKaLMn u
ayTeHTUPUKaumm B MH(PacTpyKType,  obecrieuvBarolle  MHGOPMaLUOHHO-
TEXHOMIOrMYeCcKoe B3aMMOENCTBME WHMOPMALUMOHHBIX CUCTEM, WCMOMb3YEMbIX /1]
NpeAoCTaB/eHNA roCyAapCTBEHHbIX Y MYHULMNAbHBIX YCYr B 3M1EKTPOHHON (hopMe»
(panee - eguHas cucteMa UAEHTM(MKAUMM M ayTeHTU(MKAUMK), W  CBELEHWNA,
ony6/IMKoBaHHbIX Ha EAMHOM nopTasie rocyfapCTBEHHbIX W MYHUUMMANbHbIX YCAyr
((byHKUMIA), B 4acTW, KacaroLlencs CBeAEHWA, OTCYTCTBYIOWMX B €AMHON Ccucteme
NAEHTU(MKALUN U ayTEHTUNKALNN;

BO3MOXHOCTb BEPHYTLCA Ha /1060 M3 3TaroB 3arno/IHEHNA 3/IEKTPOHHOW (DOPMbI
3anpoca 6e3 noTepu paHee BBELEHHON MH(OpMaLNK;

BO3MOXHOCTb [A0CTyna 3asaBuTens Ha EAMHOM noptane rocyfapCTBEHHbIX W
MYHULMNANbHBIX YCyr ((DYHKUMI) K paHee MNOAaHHbIM MM 3anpocaM B TeyeHue He
MeHee OHOro rofa, a TaKKe 4aCTMYHO C(POPMMPOBAHHBLIX 3aNpPOCOB - B TEYEHWE He
MeHee 3 MeCALeB.

C(hopMMPOBaHHbIA 1 MOAMUCAHHBIA 3arMpoC U WHble [OKYMEHTbI, YKa3aHHble
NyHKTE 2.1.1, nognyHkrax  2.7.2.1-2.7.2.3 nyHkta  2.7.2 HacTosALero
AAMUHNCTPATMBHOIO perfnameHTa, HeobXoAMMble il npefocTaBneHns
rocyfapCTBeHHON YC/yr, HanpaenslOTCA B OpraH MEeCTHOro  Camoynpas/ieHus
nocpeactsoM EAMHOrO noprtana rocyfapCTBEHHbIX W MYyHUUMNAIbHBLIX — YCayr
(thyHKUWRA).

4) TlpueM 1 pernctpaumsi opraHom (opraHusaupeit) 3anpoca U UHbIX JOKYMEHTOB,
Heo6X0AUMBIX A4/ MPefOCTaBEHNA MYHULMMATILHOW YCYTW.

MyHMUMNANbHBIA apXUB 0b6ecrneynBaeT MpUEM AOKYMEHTOB, HEOOXOAUMBIX [/
NpefoCTaB/ieHNss MYHULUMNAbHOW YCNYTW, U PerucTpaumio 3anpoca B COOTBETCTBMU C
NyHKTOM 3.2.3.2 AAMUHUCTPATMBHOIO PeriaMeHTa,;

5) MonyyeHve CBeAEHUIN 0 XO[e BbINOMHEHNS 3anpoca.

3aABuUTENb MMEET BO3MOXHOCTb MOSTyYeHUs MH(opMaLun 0 Xofe npesocTaB/ieHns
MYHULUMNANbHOW YCNyTn.

NHdopmaums 0 xofe nNpefocTaBfieHVst MYHULMNASIbHOW YCYr HanpaBiseTcs
3a8BUTEN0 MYHULMNAbHBIM apXMBOM B CPOK, He MPEBbILIAOLWMA OfHOr0 paboyero AHS
nocne 3aBepLUeHnsi BbIMOSIHEHUA COOTBETCTBYHOLLErO [AEWCTBUA C  WCMOMb30BAHNEM
cpenct8 EAmMHOro noprana rocyfapCTBeHHbIX M MyHULMNaIbHbIX YCayr (PyHKUMA). Mpu
Ha/MYMM COOTBETCTBYIOLLMX HACTPOEK B «JIMYHOM KabuHeTe» 3asBUTeNs Ha EAMHOM
nopTasie  rocyAapCTBeHHbIX U MYHUUMNaIbHLIX  YCAyr WH(opmaumsa O  Xoje
NpeAoCcTaB/ieHns MyHULMNAIbHOM YCNYrn HanpaBIseTCca B yKa3aHHbIE CPOKM TaKKe W Ha
3/IEKTPOHHYO MOYTY 3aABUTENA.

Mpy NpefocTaBfeHNN MyHULMNbHOW YCYT B 3/1EKTPOHHON (POpMe 3asBUTESHO
HarnpaBnseTcs:

a) yBefOM/IeHME O 3anucy Ha Mnpuem B OpraH (opraHu3auuio), cofepkallee
CBeAeHUs 0 JaTe, BPEMEHU 1 MECTe Mpuema;



6) yBeJOMNeHVE O MpueMe W perucTpayum 3anpoca M WHbIX [OKYMEHTOB,
HeobXoAUMBIX [/ NPefoCTaBNeHust YCNYyru, COAepyKalllee cBefeHus O (hakTe npuema
3anpoca W [OKYMEHTOB, He0OXOAMMbIX [ MPefoCTaBfeHns YCnyru, W Havane
npoueaypbl MPefocTaB/eHNs YCyru, a Takke CBeAeHUs O fJaTe U BPEMEHM OKOHYaHUA
npefocTaBneHnst ycnyrm nmbo MOTMBMPOBAHHBIA OTKa3 B MNpueMe 3amnpoca W WHbIX
[AOKYMEHTOB, HEOOXOAMMbIX ANA NPefoCTaB/IeEHUA YCNYT;

B) yBeAOM/IEHME O pe3y/bTaTaX PacCMOTPEHMSI AOKYMEHTOB, HEOOXOAMMbIX /1
NPefoCcTaBNeHns  YCAyrn, COAepXkalllee CBeAeHUA O MPUHATUN  MONOXUTEIbHOrO
pelleHns 0 MNpeaocTaBfieHUM  YCIyrm U BO3MOXHOCTW  MOMyYnTb  pesynbTar
NpeaocTasieHns yCnyrn Moo MOTUBMPOBaHHBIN 0TKa3 B NPeLOCTaB/IeHUN YCIYTU.

5) [ocyne6Hoe (BHecyebHOE) 06)KafioBaHMe PeLeHNiA U OeACTBUIA (6e30eiCTB
opraHa (opraHusauuu), [OO/MKHOCTHOrO nuMua opraHa  (opraHu3aumu)  nbo
rocyAapCTBEHHOr0 WM MyHULMNATbHOTO CYXKaLLero.

B Lensax npepocTtaBneHNs yciyr opraH MeCTHOr0 caMoynpas/ieHnsi obecriednBaeT
BO3MOXKHOCTb 19 3asBUTENA HanpaBuUTb >Kasioby Ha pelleHns, AecTBus  Wm
Ge3geincramne LOO/DKHOCTHOrO  finua opraHa  MeCTHOro camoyrnpaB/ieHus,
NPeLoCTaB/AOLWEr0 MYHULMNANbHYKO YCNyry, B TOM 4uC/e nocpeactsoMm EauHoro
noptasia rocyfapCTBEHHbIX M MyHMUMMANbHBLIX YCnyr ((PyHKLMWA) B COOTBETCTBUM C
pasgenomMm V ALMUHUCTPATUBHOIO pPeriameHTa.

2.18.3. Ob6pallleHne 3a MoslyvYeHNeM MYHULMNaNbHOW YCnyrn v npefocTaB/ieH
MYHULMNANBbHOW YCNYrn MOFYT OCYLUECTBASATLCA C MCMO/b30BaHMEM  3/1EKTPOHHbIX
AOKYMEHTOB, NOAMNMCAHHBLIX 3/IEKTPOHHOM NOAMUCLI0 B COOTBETCTBUM C TPe6OBAHUAMM
depepanbHoro 3akoHa o7 06.04.2011 Ne 63-®3 «O6 391eKTPOHHOM NOAMUCU» 1
TpeboBaHusMN PeaepanbHOro 3akoHa OT 27.07.2010 Ne 210-d3. lNMpu obpalleHnn 3a
MoNyYeHNeM  MYHULMNAbHOW  YCNYrnaonycKaeTcs  UCNOMb3oBaHWe  MPOCTOWA
3NIEKTPOHHON nognuck 1 (MNK)  YCUNEHHOW  KBIM(PULMPOBAHHOW  3M1EKTPOHHOA
MOAMMCH.

OnpefeneHne  cny4aes, MNP KOTOPbIX  [OMYCKAeTCA  WUCMOo/Sb30BaHUe
COOTBETCTBEHHO MPOCTON 3NEKTPOHHOW NOAMMUCU WM YCUNEHHON KBaM(ULMPOBAHHOW
3NIEKTPOHHON MOANMCK, OCYLLECTBNSETCA Ha OcHoBe [lpaBun onpefeneHns BUAOB
3/IEKTPOHHON MOANWMCK, WCMONb30BaHME KOTOPbIX [AOMYyCKaeTca npu obpaiieHun 3a
MO/TlyYeHNEM TOCYAapPCTBEHHbIX VUMYHULUMNANbHBIX — YCNYT, YTBEPXKAEHHbIX
noctaHoB/eHneM [pasButensctea Poccuiickoin Pepepaumm ot 25.06.2012 Ne 634.
MpaBnna 1cronb3oBaHMs YCUIEHHOW KBaSIM(MLMPOBAHHOW NOAMMCK MpX 0bpalleHnn 3a
MoNyYeHNeM MYHMUMMNANbHOW YCNyr YCTaHOB/IEHbI MOCTaHOBNEeHWEM [lpaBMTenbCTBa
Poccuiickoin  depepaumm o1  25.08.2012 Ne 852 «O6 yTBepxaeHun [pasun
MCMOMb30BaHMS  YCUMEHHOW  KBaM(PULMPOBAHHOW  3M1EKTPOHHOM  NOAMMCA  MNpu
obpalleHn 3a NMosyyYeHWeM roCyapCTBEHHbIX M MyHULMMATbHbIX YCIYr U O BHECEHU
n3veHeHns B lNpaBunia paspaboTKM M YTBEPXKAEHUS afMUHUCTPATUBHbLIX PeriiamMeHToB
NpPeaoCcTaBNeHUs rOCYAapPCTBEHHBIX YCYr».

1. CocTaB, Noc/efoBaTe/IbHOCTb M CPOKW BbIMOSTHEHNSA aMUHUCTPATUBHbIX

npoveayp, TpeboBaHNA K NOPALKY MX BbIMOSIHEHWS, B TOM YMC/Ie 0COBEHHOCTU
BbINO/IHEHUS agMUHUCTPATUBHbIX MPOLEeaypP B 3N1eKTPOHHOW hopme



Biok-cxeMa npeaocTaBneHns MyHULMNaIbHOW YCyrn NpuBeAeHa B NPUIOXKEHNUN
5 HacToALLero AAMUHUCTPATUBHOIO periaMeHTa.

3.1. OnwucaHne nocnegoBaTeNbHOCTM — OENCTBUMIA  NpU  MNPefoCTaB/eHNN
MYHULMNAIbHOW YCnyTun.

MpegocTasneHne  MyHUUMNaIBHOW  YCNyrM  BK/KOYaeT B cebs  cnegyowme
afAMVHUCTPAaT1BHbIE MpoLeaypbl:

1) npviem 3anpocos, X perncTpaums;

2) aHa/IM3 TemaTuKKN 3arnpocos;

3) HarpaBnieHVe 3arpocoB Ha WCMOSIHEHME MO MPUHALEXXHOCTU B OpraHbl U
opraHusauuMv gna OTBeTa B afpec 3adBUTENd; MUCbMEHHOrO YBeLOMNIEHUS 3asABUTENs O
Hanpas/ieHMM 3anpoca Mo NPUHALIEXHOCTM B APYror apxvB W OpraHu3aumio, KoTopble
MOrYT WMMETb Ha XpaHeHWVM HeobXoAuMble AOKYMEHTbl; MOTMBMPOBAHHOIO OTKas3a B
NPeaocTaB/ieHMn  MyHUUMMATbHOM  YCNyrn;  YBeJOMIEHUS O  HeobXOAMMOCTM
NpefoCcTaB/eHVs 4ONOHUTENbHBIX CBEAEHWIA ANA UCMOTHEHWS 3arpoca;

4) UCNOMHEHVE 3amnpocoB 3asBUTENE, NOATOTOBKA, OOPMJIEHME W Harnpas/ieHue
OTBETOB B a/lpec 3asBUTeNeN;

3.2. Npurem 3anpocoBs, X perucTpams.

3.2.1. HOpwugunyeckne  (akTbl, ABNAOLWMECA  OCHOBaHVMEM  [ANA  Hadasa
afMVHUCTPATUBHOW NPOLEeaypb!.

OcHOBaHMEM [NA Hadyasia MpeaocTaBNeHuss MYHUUMNANbHOW YCyrn SBNASETCA
NMYHOe obpallieHve 3as8BUTeNs B MyHULMNA/IbHBIA apXu1B C 3anpocoM 160 Harpas/eHmne
3anpoca
B MyHMUMNASIbHbIA  apxXMB  C  WCMOMb30BaHMEM  MOYTOBOM  CBA3W,  Yepes
MHOroyHKUMOHA/TbHBIA LEEHTP UK B 3M1EKTPOHHOW (hopMe C UCMoNb3oBaHNeM EAMHOIO
noptana rocyfapCTBEHHbLIX M MyHMUMMANbHbIX YCnyr (QPyHKUMA) B MHGOPMALMOHHO-
TeNleKOMMYHUKaLNOHHOW ceT VIHTepHET.

B cnyuae oGpalyeHusa 3asBuTeNs 3a MpefoCcTaB/ieHMEM MYHULUMNA/ILHON YCnyru
yepe3 MHOroMyHKUMOHaNbHBINA LEHTP, 3asBUTE/b BrpaBe BblbpaTb YA0OHbIe ANA HEro
[aTy 1 Bpems npviema Ha ojuumasbHOM cavite MHOroMyHKUMOHAIbHOMO LieHTpa nbo
yepes LEHTpP TenlehOHHOro 06¢ny>kmBaHnst MHOroghyHKLUNOHAIBHOTO LiEHTpa.

3.22. CsefieHNs 0 [OO/MKHOCTHOM /NnLUe, OTBETCTBEHHOM 3a BbIMNO/IHEHME
aIMUHUCTPATUBHOIO AENCTBUSA, BXOAALLEr0 B COCTaB afMUHUCTPATUBHON NpoLeaypbl.

[Mpriem 3anpoca 1 JOKYMEHTOB, WX PErucTpaLms OCYLLECTBAAETCS CreunaIncTom,
OTBETCTBEHHbIM 33 NMPUEM W1 PerncTpaLuio 3anpoca (ganee - «CrneunanmcT»).

3.2.3. CofiepXaHve  agMUHUCTPATUBHOINO [AEWCTBUSA, BXOAALLEro B COCTaB
afIMUHUCTPATMBHOW Mpoueaypbl, NPOAO/IKUTENLHOCTL U (MNN) MaKCUMaslbHbIA CPOK €ero
BbINOSIHEHWS.

3.2.3.1. Mpn nMyYHOM ob6palleHUV 3asBUTENS MO0 NPV HanpaBNeHUW 3asBlieH)
MOYTO: ey e
1 yCTaHaB/MBaeT npeameT obpalleHnsi, JIMYHOCTL 3asBuTens (MosIHOMOYY

NpeAcTaBUTENS 3asBUTENS);
; 2) npoBepsieT NONHOTY 3arnoNHeHUs CBEAEHWIA;
3) obecneunBaeT BHECEHME COOTBETCTBYIOLLE/ 3amMCK B XXypHan peructpauum c
yKasaHWeM faTbl MpUema, HoMepa 3arnpoca, CBeAeHWA 0 3asBUTENe, UHbIX HEOBXOANMbIX



CBe/leHNIN B COOTBETCTBMU C NOPSAKOM [e/10NPOM3BOACTBA He NO3AHEE AHA NOCTYMNIeHNs
3anpoca B MyHUUMMNa/bHbIA apXuB;

4) yBeOMNAET 3aABUTENSA O NMPUHATUN N PErMCTPaLMN 3aABEHUS.

Mpn NUYHOM oO6paleHUn 3asBUTeNs B MYHULMNA/bHLIA apXuMB CheuuanmncT
MoNyYaeT MUCbMEHHOE corsiacue 3asBUTeNns Ha 06paboTKy ero nepcoHasibHbIX AaHHbIX B
COOTBETCTBUM C TpeboBaHMAMN DefepasibHOro 3akoHa ot 27.07.2006 Ne 152-3 «O
NePCOHa/bHbLIX AaHHBIX».

3asBuTeNlb  BrpaBe MO COBCTBEHHOW WHWMUMATMBE MPEACTaBNATb  KOMWM
[NOKYMEHTOB, 3aBepPeHHbIX B YCTAHOB/IEHHOM ropsaake. B cnyyae, ecnn npeactaBieHHble
3aABUTeNeM [OKYMEHTbl He 3aBepeHbl B YCTaHOB/EHHOM MOpAAKe, OLHOBPEMEHHO C
KONUAMKW [OKYMEHTOB MNPeAbABAAOTCA MX OpurMHanbl. Konusa [OoKymeHTa nocne
MPOBEPKWN ee COOTBETCTBUS OPUTMHaY 3aBepsAeTCca NNLOM, NMPUHMMAIOWMM LOKYMEHTDI.
[Mpn NMYHOM nNpefoCTaBNEHUN [LOKYMEHTAa CBepKa MNMpPOW3BOAMUTCA HEMe[eHHO, nocne
4ero NOAIMHHMKA BO3BPALLAOTCA 3aABUTENKO NINLOM, MPUHUMAIOLWUM LOKYMEHTLI. [pu
HanpaeneHN NOA/MHHUKOB [OKYMEHTOB MOYTON CBEpKa [OKYMEHTOB MpPOM3BOAUTCA B
COOTBETCTBUM CO CPOKamy  agMMHUCTPATMBHOW Mpouedypbl MO PacCMOTPEHMIO,
MPOBepKe 3asB/IeHNUA M LOKYMEHTOB, MOC/e Yero MOo4/MHHUKA BO3BpAaLLAlOTCA BMeCTe C
pe3y/ibTaToM NpPeAoCcTaBeHNs MyHULMNILHOW YCYyTH.

3.2.3.2. B cnyyae nofauv 3anpoca U OOKYMEHTOB, NMPefyCMOTPEHHbLIX MyHKTamu
2.7.1-2.7.2, 4epe3 MHOroyHKUMOHaNbHLIN LEHTP 3asBUTE/b AOMNOMHUTENbHO [aeT
cornacue MHOrogyHKUMOHa/IbHOMY LIEHTPY Ha 06paboTKy ero nepcoHasbHbIX AaHHbIX.
Mo 3aBepLUeHUIO Npuema 3arpoca Mpu ANYHOM 06paLleHun crneumannucT gopmMmupyet
pacrnucKy B MpueMe [OKYMEHTOB. B pacnucke YKa3blBaeTca HOMep 3arpoca, faTa
permcTpaumMm  3anpoca, HavMMeHOBaHWe MYHULMNaIbHOW — YCNyrn, CBefeHus O
cneumnanucte, MPUHABLLEM 3anMpoc UM WHble  CBELEHWUSA, CYLLECTBEHHble  ANd
NpPefoCcTaBNeHNs  MyHUUMNANbHOW — ycnyru.  Pacnucka  (hopMupyeTca B [ABYX
ak3emnnapax, oba ak3emnspa MOAMMCLIBAIOTCA CMeuMasiMcToM W 3adBUTENIEM, OAVH
3K3eMNNAP MepefaeTca 3asBUTENO, BTOPOW OCTaeTCcAa B MyHMUMNasbHOM apxwmBe. [Mpu
obpaLLeHnn 3asBMTeNs NOYTON pacnmcka B npreme JOKYMEHTOB He (hopMupyeTcs.

3.2.3.3. Mpn  obpawieHUn  3aaBUTENA  4epe3  EAWHbIN nopTan
rocyfapCTBEHHbIX N MYHUUMNANbHBIX YCAyr ((OYHKUWIA) 31eKTPOHHOe 3asiB/IeHwe,
3anonHeHHoe Ha EAMHOM nopTasie TrOCYLapCTBEHHbLIX W MYHULMNANbHBLIX yCayr
((byHKUMiA) B COOTBETCTBUM C MNOAMYHKTOM 3 MNyHKTa 2.18.2 AAMWHUCTPATMBHOIO
pernameHTa, nepegaetca B EAMHY0 WMHMOPMaUMOHHYIO CuUCTeMy ANTaNCKOro Kpas
NpefocTaBNeHns rOCYAapCTBEHHbIX U MYHULUMMNAIbHBIX YCAYTr B 3MEKTPOHHON hopme
(nanee - ENC).

MMpn HanpaBneHNW 3anpoca B 3/1EKTPOHHOM (DOpMe B aBTOMATMYECKOM PeXUME
OCYyLLeCTBNAETCA POPMATHO-/IOMMYECKNIA KOHTPO/b 3arpoca.

Cneupannct, 0TBETCTBEHHbIN 3a paboTy B EVC, npn 06paboTKe MOCTynNuBLLErO B
ENC aneKTpoHHOro 3asBneHns:

1) ycTaHaB/nvMBaeT npeaMeT 06palleHns, NNYHOCTb 3asaBuTens (MoSIHOMOYMS
npeLcTaBUTENA 3aABUTENSA);

2) nNpoBepsieT NPaBW/IbHOCTb  O(OPM/IEHWS  3aAB/IEHMS W KOMIJIEKTHOCTb
NpeAcTaB/EHHbIX 4OKYMEHTOB"



3) 06ecneymBaeT BHECEHME COOTBETCTBYIOLLIE 3arvCU B XXYPHa/ perucrpa
yKazaHvVem fdaTbl Mpuvema, HOMepa 3asB/leHUs, CBefdeHWn O 3adBuUTeNie, WHbIX
HEOBXOANMbIX CBELEHWIA B COOTBETCTBMUN MOPSAKOM [eM10Npon3BOACTBA HE MO3AHEe AHS
MONyYeHNS 3asB/IEHNS.

ENC aBTOMaTMyeckn (HOpMUpYeT NOATBEPXKAEHME O PerucTpaumv nocTynieHnu
3a5B/leHUst M HanpasiseT COOTBETCTBYIOLLEe YBeAOMJIEHVE 3asBfieHWe B «JIMYHbIN
KabunHeT» 3asaBUTeNA Ha EAMHOM nopTase rocyfapCTBEHHbIX M MYHULMNAIbHBIX YCyr
(tyHKUMIA).

Mpy HaNM4YMM OCHOBAHWM AN OTKasa B PErncrpaummn 3asB/ieHus, Creuuanncr,
OTBETCTBEHHbI 3a NPYEM U PErMCTPaLMIO 3adB/IeHNs He3aMed/IMTeIbHO MHA(OPMUPYET O
MPVHATOM peLLEHNM C YKa3aHWeM OCHOBaHWI NMPUHATUS AaHHOTO PeLLeHMS.

NH(opMupoBaHue 3asBUTENI O ero  PernctpauyMoHHOM HOMepe 3asB/IeHNs
npoucxoant uepe3 «JIMYHbIA KabuHeT» EAMHOrO nopTana rocydapCTBEHHbIX W
MYHULMNANbHBIX YCNYT ((DYHKUMIA).

Mocne NpuHATUA 3anpoca 3adBUTeNA LO/MKHOCTHBIM IMLOM, YMNOSIHOMOYEHHbIM Ha
npefoCTaB/ieHe  MyHUUMNAIBHON  yCnyrn, CcTaTyc 3anpoca 3asBuTeNs B JIMYHOM
KabuHeTe Ha EAMHOM nopTane rocygapCTBEHHbIX Y MYHUUUNAIbHbIX YCAYT (DYHKLMIA)
OGHOBNAETCA [0 CcTatyca «NPUHATO B paboTy BeLOMCTBOM/3asB/IEHVWE TMPUHATO K
PacCMOTPEHMIO».

3.2.3.4. Tpn obpaleHnn 3asaBuTenss 4epes MHOroghyHKUMOHANbHBIA LIEHTP,
cneymannct MHOrogyHKLMOHA/IbHOTO LeHTpa MPUHUMAET AOKYMEHTbI OT 3asABUTENA U
nepesaeT B MyHUUMNa/IbHBIA apXMB B MOPALKE U CPOKWU, YCTAHOB/IEHHbIE 3aK/HOYEHHbIM
MEXIY HVUMM COrfalleHemM O B3aMMOAENCTBUN.

3.2.4. Pe3ynbTaToM UCNOMHEHUS aAMUHUCTPATUBHOM MPOLEAYpbl ABNSAETCS:

1) TMpy npefoCTaBMEHUN 3asBUTENIEM 3amnpoca /IMYHO - TMPUEM, PerucTpaums
3anpoca. MakcuMasbHbIA CPOK BbINONHEHUS AENCTBUIA aMUHUCTPATUBHON MpoLeaypsbl
- BTeYeHue JHA C MOMEHTa MpremMa B MyHULMMA/bHbIA apXumB.

Mpn  HanpaBneHUW 3asBNeHWs MOYTOA - MPUeM, perucTpaumst 3anpoca
OCYLLECTBNAETCA B TedeHMM 3 paboumx [Hen C MOMeHTa MOCTYM/eHMs 3anpoca B
MYHULMNAIbHBIA apXUB.

YBefOM/IeHMe O MpuemMe 3anpoca K PacCMOTPEHUIO OCYLLECTB/ISETCA B TeueHue
OAHOro paboyero [AHs, Crefytowero 3a AHeM MOCTYMeHMst 3anpoca W npunaraeMblx
[AOKYMEHTOB (NpY HEO6XOAMMOCTI) B MYyHULMNAbHBIA apXMB.

2) Tpn npepocTaBneHWn 3asBUTeNeM 3anpoca 4epe3 EAWHbIA - nopTan
rOCYAapCTBEHHbIX WM MYHUUMMANbHBLIX YCNyr (PYHKUWMA) - NpUemM U perucrpaums
3asB/IEHNA U [OKYMEHTOB 3asBUTENA W YBeAOM/IEHVME O perucTpaunm yepes «JIM4HbIi
KabuHeT». [pn HaMuMmM COOTBETCTBYHOLLUMX HACTPOEK B «JINYHOM KabUHETe» 3asaBUTENS
Ha EOWMHOM nopTasie rocyfapCTBeHHbIX W MYHUMUMNAIbHBIX — YCyr  ((hyHKUMIA)
yBe[JOM/IEHNE MOXET ObITb TAKXKe HarpaB/NeHO Ha 3/IEKTPOHHYHO MOYTY 3asBUTENS.

YBeflOMNeHMe 3asBUTENIE O MOCTYMN/EHWM 3anpoca B MyHUUMNa/bHbLIA apXyvB
OCYLLIECTB/ISIETCA aBTOMaTUYECKM B COOTBETCTBUM CO BPEMEHEM PerucTpaummn 3asBeHns
Ha EAMHOM nopTane rocyfapCTBEHHbIX U MyHUUMNAbHBIX YCAYr ((PYHKUMIA) (C TOUHBIM
yKa3aHMeM 4acoB N MUHYT).

YBefOM/IeHMe 3as8BUTENA O PerucTpaumm 3anpoca yepes «JIM4YHbll KabUHeT» Ha
EauHoM  nopTasie  roCyAapCTBEHHbIX WM MYHUUMMANbHbIX — ycnyr  (pyHKUumiA)



OCYLLIECTBNAETCA aBTOMaTUYeCcKu nocne BHeceHuss B EVC cBepeHuin 0 pervcTpauuu
3anpoca.

3) Mpy npefocTaBfeHNM 3asBUTENIEM 3anpoca Yepe3 MHOroyHKUMOHAIbHBIA
LIeHTPp - MPWEM W perucTpauma 3arnpoca, HasHa4yeHWe YNoITHOMOYEHHOro cheuuanucra.
MakcuMasibHbI  CPOK  BbINOMHEHUS AEACTBUA  aAMUHUCTPATUBHOW npouesypbl - B
TeyeHMe [HA C MOMeHTa npuemMa u3  MHOrOYHKUMOHAILHOTO  LEHTpa B
MYHULUMNaNIbHBIA apXvB 3arpoca.

3.3. AHa/IN3 TeMaTKM 3anpocos.

3.3.1. OcHoBaHMeM [N Hayana WCMNOMHEHMS NpoLeaypbl ABNAETCA NpUeM W
perncTpaums 3anpoca Ha npegocTaBieHne MyHULMNATbHOW YCyTi.

3.3.2.  YNOMHOMOYEHHbIA CheuuannucT MyHUUMNAZIbHOrO apxuea (ganee -
«YMO/THOMOYEHHbIA  CMELUNaINCT») OCYLLECTBNISET aHaM3 TemMaTWKM  MOCTYNUBLLMX
3arpocoB C UCMO/b30BAHNEM UMEHOLLMXCA apXUBHBIX CMPaBOYHUKOB B TPAAULIMOHHON U
3NIeKTPOHHON  (hopMe,  COAepXKalmx CBeeHUs O MeCTax XpaHeHUsi  apXMBHbIX
[NOKYMEHTOB, HE0O6XOAUMBIX [NF WCMOJIHEHWS 3anpocoB MNofb3oBatenien. [Mpyu 3ToM
onpegenseTcs:

MPaBOMOYHOCTb MOJTyYEHUS 3asBUTESIEM 3anpallimBaeMort UHMOPMaLMK C Y4eTOM
OrpaHUYeHnin Ha NpeaocTaB/ieHne CBeAEHNA KOH(DUAEHLMATbHOTO XapaKTepa;

CTeneHb MOMHOTbI CBELEHWI, COAepPXaLLMXCA B 3arpoce 3asBUTeNs, He06X0ANMbIX
ONA NPOBefeHNs MOMCKOBOW paboTbl;

MECTOHaXOXJeHNe apXMBHbIX [OKYMEHTOB, He0OXOAMMbIX [J11  WUCMO/HEHNS
3arnpoca 3aaBUTeNs;

afipeca KOHKPETHbIX apX1BOB W OpraHu3auui, Kyaa rno npuHag/IexXHoCcTu cregyet
HanpaBUTb Ha NUCMOIHEHWE 3anpocC 3adaBUTENS.

Mo utoram NpPoBeAEHHOro aHasn3a YrnoSHOMOYEHHbIN CreLnanncT OCyLLEeCcTBseT
OfHO 13 CNefyoLWmX aqMUHNUCTPATUBHBIX AeNCTBUINA:

1) nogrotaBnmBaeT  MPOEKT  COMPOBOAWMTE/NILHOTO  MWCbMa K 3arpocy,
HanpaeNAeMOMYy Ha WCMOMIHEHWE MO NMPUHALIEXHOCTM B APYroi apxvB M OpraHv3auuto
Ans 0TBeTa B azpec 3aaBuTeNd
N NPOEKT YBeAOMNEHUS 3adBUTENA O Hanpas/eHUU 3anpoca Ha WCMOMHeHWEe Mo
NPUHaAIEXHOCTM B OpraH W OpraHu3aumio, KOTOpble MOTYT WMETb Ha XpaHeHWUu
HeobXoAMMble NOKYMEHTbI, B C/ly4ae ec/iv 3amnpoc He OTHOCUTCA K COCTaBYy XPaHALLMXCS
B MYHULUUNAILHOM apXuBe apXMBHbIX JOKYMEHTOB;

2) NMOAroTaB/MBaeT  MPOEKT MOTMBMPOBAHHOINO OTKa3a B MPefoCTaB/eHUM
MYHUUMNAIbHOW YCAyrv MNPU  Ha/MuuMM  OCHOBAHWK, YKa3aHHbIX noanyHkre 2.11.1
ALMUH/CTPATMBHOIO perfiamMeHTa, W pasbACHSAET 3asBUTENO [a/ibHellune [elCTBUS,
NpeayCcMOTPEHHbIe 3aKOHOAATeIbCTBOM Poccuiickoin defepauuu;

3) NoAroTasMBaEeT MPOEKT yBeAOM/IEHNSA 3adBUTeNss 06 YTOUHEHUN Y LOMOSHEHNUM
3anpoca HeobXoAUMbIMW [N ero WCMOSIHeHWsI CBEAEHUsSIMW, B Clyyae OTCYTCTBUSA B
3anpoce 3asBuTeNs JOCTATOYHbIX JaHHbIX A9 OpraH13aumMmn BbIsiBNEHWS 3anpallnBaeMoin
MH(hOpMaLnM B apxXuBax, HEYETKO, HEKOPPEKTHO CPOPMYIMPOBAHHOIO 3anpoca;

4) NPUHUMaET peLleHne 06 ucnoniHeHun 3anpoca nNo HCA MyHMUMNANIBLHOTO
apxva u (M) apxXmMBHbLIM JOKYMEHTaM.

3.3.3. PesynbTatoM MpoBeAeHNs aAMWHUCTPATMBHOM NpoUeaypbl  SBNSETCA
MOArOTOBKA MPOEKTOB: COMPOBOAWUTENBHONO MMCbMa K 3anpocy, HampasiseMoMy Ha



MCMO/HEHWE MO NPUHALNEXHOCTU B APYron apXvB W OpraHv3auuio And OTBETa B afpec
3aABUTeNs; YBEAOM/IEHUA '3aABUTENS O HarpaB/leHUM 3anpoca Ha WCMONHEHWE TiC
MPUHALIEXHOCTM B APYroil apxXmB W OpraHu3auuio, KOTopble MOryT MUMeTb Ha XpaHeHue
HEeOOXoAUMble  [OKYMEHTbI;  MOTMBMPOBAHHOrO  OTKasa B MPeAOCTaBfieHUr
MYHULUMNANLHOW  YCNYTW; YBEJOM/IEHUA 3asBUTENI 00 YTOYHEHUU W [OMOSHeHWe
3anpoca HeoOXOAUMBbIMW [/11 €ro WCMOSIHEHUS CBeAEHUAMW; MPUHATME pelueHus of
ncrnonHeHnn 3anpoca No HCA MyHUUMNaNLHOTO apxXnBa UM apX1UBHbLIM AOKYMEHTaM.

MakcrManbHbIA CPOK BbINOMHEHWS aAMWUHUCTPATUBHON MpPOLEAYpbl He [O0/MKeb
MpeBbILLaTb TPEX AHel C MOMEHTa pernucTpaumm 3anpoca.

3.4. HanpasnieHve 3anpocoB Ha UCMOMHEHWE MO NPUHAA/IEXXHOCTU B APYro
N opraHu3aummn Ana oTBeTa B afipec 3aABUTENs; NMUCbMEHHOro YBELOMIEHNA 3asaBUTENS C
HanpasneHun 3anpoca Mo MPUHALNEXXHOCTU B OpraH W opraHu3auuio, KOTopble MOryr
MMETb HA XPaHeHWM HeoOXOAWMble [LOKYMEHTbl; MOTMBMPOBAHHOrO OTKasa e
NPeaoCcTaBfeHNN  MYHUUMMNANIbHOW  YCNYrK;  YBELOM/IEHMSS O  HEoOXOAMMOCTT
NpeaocTaBfieHnst AONONHUTENbHBIX CBEAEHWI ANA UCNOMHEHWs 3anpoca.

3.4.1. OcHOBaHVMEM /11 Hayana afAMUMHUCTPATMBHOW NpoUeaypbl  ABnseTe™
MOArOTOBKa MPOEKTOB: COMPOBOAMTE/ILHOIO MNWUCbMa K 3anpocy, HarpaBISeMOMY e
MCMOJIHEHME MO NPUHALIEXHOCTU B APYrOil apXmB M OpraHM3aumio [1 OTBETA B afpec
3aABUTENA; YBEAOMMEHUSA 3aABUTENA O HanpaBleHWW 3anpoca Ha WCMOMHEHUE TC
NMPUHAAIEXHOCTN B OpraH W OpraHu3auuio, KOTOpble MOryT WMeTb Ha XpaHeHue
Heo6XoAuMble  [OKYMEHTbI;  MOTMBMPOBAHHOINO OTKasa B MpefoCTaB/eHue
MYHUUMNAbHOW  YCNYrW; YBEAOM/IEHMS 3adBUTENA 00 YTOYHEHWM W [OMOJIHEHME
3anpoca HeobXoAMMbIMU NS ero UCMOSIHEHNA CBEAEHUAMM.

3.4.2. [MoaroToBneHHbIe MPOEKThI NOKYMEHTOB noAnucbIBatoTcA
YNO/IHOMOYEHHbIM ~ [O/MKHOCTHLIM ~ LOM B COOTBETCTBUM  C  MOPSAAKOB
[1lenonpomns3BoACTBa MyHULMMNILHOIO apXuUBa.

3.4.3. TlognucaHHble COMPOBOAUTENbHbIE MCbMA BMECTe C 3arnpocoM 3asaBUTENA
HanpasnAKTCA MO NPUHALNEXXHOCTU B afipec APYroro apxmsa MU OpraHU3auum, KOTopble
MOTYT UMETb Ha XpaHeHUN HeoOXOAMMbIE LOKYMEHTHI.

3.4.4. TINCbMeHHble YyBeAOM/IEHUA 33aABUTENSA O Harnpas/ieHUM 3anpoca e
MCMOMIHEHWE MO MPUHAANEXHOCTWM B APYro apxXmB W OpraHu3aumio, 06 YTOUHEHUN V
[OMOJIHEHWM 3anpoca HeoOXOAWMbIMM /11 €r0 WCMOSIHEHWUA CBefEHWAMM, a Takke
MOTMBMPOBaHHbIN OTKa3 B NMpPeAocTaBleHnn MYyHULMNAIbHOW YCNYyr HanpaBnsatoTCs MC
YKa3aHHOMY 33asBUTENEM afipecy.

3.4.5. Pe3ynbTaTOM  BbINOSHEHWS  aAMUHWUCTPATMBHOM  MPOUeaypbl  AB/AETCH
Hanpae/eHne 3ampoca B APYrov apxuB W OpraHv3auuio, KOTOpble MOTYT WMETb we
XpaHeHW HeobXoAuMble [LOKYMEHTbI, MUCbMEHHOro YBEeAOMEHUA 3asABUTENA  C
Hanpas/ieHuM 3anpoca Mo NpuUHaAIeXXHOCTN B OpraH U opraHusaunio; MOTUBUPOBaHHOIC
OTKa3a B MpPeAoCTaB/leHNM MYHWULMNaIbHOW YCNYTrW; YBEAOMJIEHUA O HeOoOXO0AUMOCTM
NPeaocTas/ieHns AOMOMHUTENbHBIX CBELEHWIA A1 UCMOSTHEHWS 3anpoca.

MaKCUManbHbIA CPOK BbIMNO/IHEHWE AAaHHOW aAMWUHUCTPATMBHOM Mpouesype HC
[O/MKEH MpeBbllaTb ABYX [HeW C MOMEHTa MPUHATUA PeLUeHWUA, YKa3aHHbIX e
noanyHKTax
1-3 nyHkTa 3.3.2 AGMUHUCTPATUBHOIO pPernaMeHTa.



3.5. icnonHeHWe 3anpocoB 3adBuTeNeid, NOAroTOBKa, 0DOPM/IEHNE N Harnpas/ieH
OTBETOB B aApec 3asBUTeNEN.

3.5.1. OcHOBaHMEM [NS Hayasia BbIMNONHEHNA AOAMWHUCTPATMBHOW npoueaypsbl
ABNAETCA MNPUHATUE pelleHns o6 wucrnonHeHmn 3anpoca no HCA MyHWMLMNaIbHOrO
apxmea u (M) apXmMBHbLIM LOKYMEHTaM.

3.5.2. McnonHeHve 3amnpocoB OCYLUECTBASETCA MO MTOram aHaansa TemMaTuKu
3anpoca Ha ocHoBe HCA 1 (Un) apXmBHbIX JOKYMEHTOB, HaXOAAWMXCA Ha XpaHeHUN B
MYHULMNASILHOM apXuBe.

3.5.2.1. 3anpawvBaemble [LOKYMEHTbl MOArOTaBAMBAKOTCA W  O(OPMIAIOTCA
YMO/IHOMOYEHHbIM ~ CMELVAINCTOM, B COOTBETCTBUM C [AEWCTBYIOWMUMU  eAVHBIMU
npaBvnamMyM opraHusaumMn  XpaHeHus, KOMIMJ/IEKTOBaHUS, Yy4eTa W MCMOMb30BaHWS
OOKYMEHTOB ApXMBHOro (oHAa Poccuitickoit ®efepauumn 1 ApYrux  apXMBHbIX
NOKYMEHTOB, YCTaHOB/IEHHbIMW  CMeUMasibHO  YNOJIHOMOYEHHbLIM  [1paBUTeNbCTBOM
Poccuitckoin deaepaumn degepasibHbIM OpraHoM UCMONHUTENBHON BNacTu.

3.5.2.2. o pe3synbTatam WCMOMHEHWNA 3anpoca YMOAHOMOYEHHbIA CchneuuanmcT
MOAroTaB/NBaET:

1) H(hOPMALMOHHbIE MUCbMA;

2) apXvBHble CMNpPaBKMu;

3) apXMBHbIE BbIMUCKM,

4) apXvBHble Komnuu;

5) TemaTnyeckme nepeyHn apxXmBHbLIX JOKYMEHTOB;

6) TemaTMyeckme NoA6OPKN KOMUIA apPXMBHBIX LOKYMEHTOB;

7) Tematuyeckme 0630pbl apXMBHbLIX JOKYMEHTOB;

8) NUCbMEHHbLIN OTBET 006 OTCYTCTBMM 3arnpalunBaeMblX CBEAEHUA W MpU
BO3MOXHOCTU [aeT PeKOMeHJauuv 0 JaSlbHeMWwmnx nyTax rnoucka HeobXoAmmoin
MHhopmMaLmn.

MaKCUMa/IbHbIA CPOK WCMOSIHEHWUS aAMUHUCTPATUBHOIO [AENCTBUA He [O/MKEH
MpeBbIWaTh 25 AHEN CO AHS NPOBEAEHUS aHanmM3a TeMaTMKK 3anpoca.

3.5.3. ToAroToBNEHHbIE N OPOPM/EHHbIE B COOTBETCTBUN C €AUHBIMW NpaBuiammu
opraHmMsauun XpaHeHWs, KOMMJIEKTOBaHMA, YydeTa W WCMNOMb30BaHUSA [OKYMEHTOB
ApxumBHOro oHga Poccuiickoin Pefepauut M OPYTUX  apXMBHbLIX  [LOKYMEHTOB,
YCTaHOB/NIEHHbIMY  CMEeUMaibHO  YMOSIHOMOYEHHbIM  [1paBuTeNbCTBOM  POCCUIACKON
defepaumm  heflepasibHbIM - OPraHOM — UCMOMIHUTENBbHON  BIAaCTW,  PErucTpupyoTCs
YMO/IHOMOYEHHbIM CMELNATMCTOM B TedeHUn 2 AHei. locne 4Yero YrnoiHOMOYEHHbIN
CMEeLnanncT BblJaeT UM HanpaBnseT Mo agpecy, ykasaHHOMY B 3amnpoce 3asBuTens, imbo
yepes MHOro(yHKUMOHaIbHBIA LIEHTP [JOKYMEHT, MOATBEPXKAAIOLLMIA PacCMOTPEHME
3anpoca.

[Mpn 3TOM 3as8BUTENIO COOOLLAETCA O MPUHATOM PELIEHUM M O BO3MOXXHOCTU
MoJTyYeHNs pe3ynbTaTa MyHULMNAIbHOW YCNYTU INYHO.

3.5.4. Mpn obpaweHnn 3aaBMTens 4depe3 EAMHBLIA nopTas rocyAapCTBEHHbIX U
MYHUUMNaNbHBLIX  yCnyr ((OyHKUMIA) yBeAOMIEHMe O TMPUHATOM pelleHun u o
HEeOOXOAMMOCTM  SBUTLCA 3a MONy4YeHVemM pesy/btata (yBeLOM/IEHMEe O crTaTyce



3asB/IEHNS) HanpaBnsieTca 3asBUTEN0 B «JIMYHBIA KaBUHET» 3asBUTENs Ha EauHOM
nopTasie rocyAapCTBEHHbIX « MYHULMMabHBIX YCAYr (hyHKUWMIA).

CBepka nNpoU3BOAMTCHA HEMeA/IeHHO, MOocne Yero MOAJ/JIMHHUKL BO3BpaLLatoTCA
3a4BUTENO YMOSIHOMOYEHHbIM creLmanucToM. Konun JOKYMEHTOB MOC/e MPOBEPKU KX
COOTBETCTBMA OpUrMHaNaM 3aBepsieTca YNOMHOMOYEHHbIM cneypanmcTom. Mpn Hannyunm
COOTBETCTBYHOLLMX HACTpoek B JIMYHOM KabuHeTe 3asaBUTeNns Ha EguHOM noptane
rOCYAapCTBEHHbIX WM MYHUUMNaIbHbIX YCiyr ((hyHKUMIA) YBeOOMSIEHNE MOXET OblITb
TaKXXe Hanpas/ieHO Ha 3/MIEKTPOHHYIO MOYTY 3asaBUTENSA

3.5.5. Mpn npefocTaBneHnN MYHMLMNabHOM ycnyru yepes
MHOroMYHKUMOHA/IbHBIA LLEHTP MyHULMNA/IbHBIA apXMB:

1) B CPOK, YyKaszaHHbl1 B NyHKTe 3.5.3 AAMWHUCTPATUBHOIO pPErnaMeHTa,
HanpasNfeT MNMCbMEHHbIe YBELOM/IEHUA O pe3y/ibTaTax PacCMOTPEHUs 3anpoca Moo
OTBETbI Ha 3anpocbl B MHOro(hyHKUMOHaIbHBIA LIEHTP, KOTOPbIA COOOLLAET O MPUHATOM
PeLleHn 3asABUTEN0 W Bbl4aeT COOTBETCTBYIOLUMIA [OKYMEHT 3afBUTE/I0 MNpU €ero
obpatyeHn B MHOroMYHKUMOHaTbHBINA LeHTP (NMpY OTMETKE B 3asB/IEHUM O MOYyYeHNN
pesynbTara ycnyrn 8 MHOrogyHKLMOHA/IbHOM LEHTpe);

2) B CpOK, YKazaHHbIA B nyHKkTe 3.5.3 AQMUHACTPATUBHOIO persiiameHTa,
COOOLLAeT O MPUHATOM pPELUEHUN 3asBUTENI0 U BbIAaET COOTBETCTBYHOLIMIA [LOKYMEHT
3a9BUTEMIO MPY €ro IMYHOM 06palleHn b0 HanpasiseT Nno agpecy, yKasaHHOMY B
3asB/IEHNM, a TaKkke HanpaenseT B MHOrog)yHKUMOHa/IbHBIA LEHTP YBeAOM/EHVE, B
KOTOPOM PacKpblBaeT CyTb pPeLUeHWs, MPUHATONO Mo OOpalleHuIo, YKasbiBaeT faTy
MPUHATUA peLleHns (Npu OTMETKE B 3aAB/IEHMM O NOMYYEHUU YCIYr B MyHULUMNIbHOM
apxuse).

3.5.6. 3aaBuUTeNO nepefardTCa AOKYMEHTbI, MOArOTOB/IEHHbIE MYHUUMNAILHBLIM
apXMBOM M0 pe3y/nbTaTaM MpPefoCTaBfeHNs  MYHUUMMNIbHOW  YCiyrn, a Takke
OOKYMEHTbI, Nof/exallne BO3BpaTy 3adaBUTENO MO 3aBepLUeHuI0 MpeLoCTaB/eHus
ycnyru (Npu Ham4umn).

Bblgaya JOKYMEHTOB MPOM3BOAUTCA 3adBUTENO /MO0 MpeACTaBUTENO 3asBUTENSA
npyu MpesbaBNeHUN OOKYMeHTa, YAOCTOBEPANOLLEro JIMYHOCTb, a TaKkKe [OKYMEHTa,
MOATBEPXKAAIOLLLEr0 NMOTHOMOYMSA MO MOJYYEHUO JOKYMEHTOB OT UMEHW 3asBuTens (414
NpeLcTaBUTENA 3aABUTENS).

3.5.7. Pe3ynbtaToM BbIMO/IHEHWS AAMWUHUCTPATMBHOW MpPOUEAypPbl  ABMSETCS
HanpasNeHWIo 3aABUTENHO:

NH(OPMALMOHHBIX MUCEM;

apPXMBHbBIX CMpPaBoK;

aPXMBHBIX BbIMUCOK;

apXMBHbIX KOMMWIA;

TEeMaTMNYECKMX NepevHei apXUBHbIX LOKYMEHTOB;

TemMaTn4ecKmx NogbopoK KOMUiA apXMBHbIX JOKYMEHTOB;

TeMaTn4ecKnx 0630P0B apXMBHbIX JOKYMEHTOB;

MACbMEHHOTO YBEAOM/IEHUA O HamnpaB/IEHUW 3anpoca Ha WCMOJSIHeHVE B ApYrow
apXxuB, opraHu3aLmio;

MUCbMEHHOI0 YBELOM/IEHNA O HE0OXOAMMOCTY MPeSOCTaBeHNA AOMOMHUTENbHbIX
CBefleHWIn ANa UCMONMHEHNS 3arpoca;

MUCbMEHHOIrO OTBETa 06 OTCYTCTBMU 3amnpalliMBaeMblX CBEAEHWI;



PEKOMeHJaLMiA 0 Ja/lbHENLLMX NYTAX NOUCKa HEOOXOAUMOW MH(opMaLmu;

MOTMBMPOBAHHOIO 0TKa3a B PaCCMOTPEHUWN U UCMOIHEHWM 3anpoca.

PaccmoTpeHuWe 3anpoca 3adaBUTENs CUMTAETCA OKOHYEHHbIM, €Cnu Mo  Hemy
MPUHATEI  HeOOXOAMMbIE  Mepbl, 3asABWUTENlb  MPOWMH(OPMMPOBAH O pesysnbTarax
paccMOTpeHus 3anpoca.

MakCuUMasibHbIA CPOK BbIMOMIHEHUA aAMWHUCTPATUBHON MpPOLELYpbl He [O/KEH
MpeBbILaTb 27 fHEN CO AHA perncTpaummn 3anpoca.

IV. ®opmbl KOHTPOIA 3a UCNOSTHEHEM ALMUHUCTPATUBHOIO pPersiamMmeHTa.

4.1. KoHTponb 3a npefocTaBneHMeM MYHUUMNAIbHON YCNyrn OCYLLEeCTBSETCA B
(hopMe TeKyLIero KOHTPO/A 3a COOMOAEHVEM W UCMO/IHEHWEM OTBETCTBEHHbLIMU
[O/DKHOCTHLIMU  INLAMU - MYHWULMNIBHOTO apXuBa MOJIOXKEHWNIA AAMUHUCTPATUBHOIO
pernameHTa, njaHoBbIX M BHEMAHOBbLIX NMPOBEPOK MOHOTLI M KayecTBa npefocTaB/ieHns
MYHULMNAILHOW YCNYTW.

4.2. TlopsgoK  OCYLUEeCTB/IEHUA TEKYLero KOHTPONs 3a COGMOAEHVEM WU
NCMONIHEHVWEM OTBETCTBEHHbIMW AO/MKHOCTHLIMU  NNLAMU  MYHUUUNAILHOTO  apxXusa
MONOXEHNA ALMUHUCTPATUBHOIO persiaMeHTa 1 UHbIX HOPMAaTUBHBIX MPaBOBbIX aKTOB,
yCTaHaB/IMBatoLLMX TPpeboBaHMS K NPefoCTaB/EHNIO MyHULMNAIbHOW YCIYTY, a Takxe 3a
MPUHATMEM PELUEHWNIA OTBETCTBEHHBIMM LO/MKHOCTHBIMU NILAMW OCYLLECTBNSETCS T/1aBOM
Ce/bCoBeTa.

4.3. MopAfoK 1 NeproANYHOCTL MPOBEAEHMA MNIAHOBbLIX U BHEMAHOBbLIX NPOBEPOK
MOSIHOTbI 1 KayecTsa NpefoCTaBNeHUss MyHULMNAIbHOW YCYru, B TOM YKCe NOPSA0K U
(hOpMbl  KOHTPO/I 3a MOJMIHOTOW W KAyeCTBOM €e MpefoCTaB/IeHUs, OCYLLECTB/AETCA
COOTBETCTBEHHO Ha OCHOBAHWM EXEerogHbIX M1aHoB paboTbl M MO  KOHKPETHOMY
ob6palLLeHnto.

Mpn exxerofHo MnnaHoBOM NPOBEPKE pacCMaTPMBatOTCA BCE BOMPOCHI, CBA3AHHbIE C
NpefoCTaBNeHNEM MYyHULMNAbHOW YCnyr (KOMMIEKCHble MPOBEPKN) WM OTAENbHbIE
BOMPOCHI (TEMaTUYECKME MPOBEPKN).

[na  npoBefeHMs  NPOBEPKM  MNOMHOTbI W KayecTBa  MpefocTaB/ieHUs
MYHALMNANBHOW  yCnyrn  (hopMUpyeTcs KOMUCCWUSA, COCTaB KOTOPOW YTBEPXKAAETCH
[NaBou Ce/bCoBETA.

Pe3ynbTaTbl [EeATENbHOCTM KOMUCCUW OOpPMAAOTCA B BUAe AKTa MPOBEPKT
MOMHOTLI M KayecTBa NPEeAOCTaB/IEHUS MyHMUMNAbHON ycnyrn (fanee - «AKT»), e
KOTOPOM OTMEYalOTCA BbIIB/IEHHbIE HEAOCTATKM U NPEAJIOXEHUSA MO UX YCTPaHEHUHO. AKT
MOAMUCLIBAETCA Y/leHaMM KOMUCCUN.

4.4, OTBETCTBEHHOCTb [O/MKHOCTHbIX NIAL, MyHULUMNANLHOIO apxuBa ANTalcKorc
Kpasi 3a pelleHust 1 fencTensa (6e3nencTeme), NpuHMMaemble (OCYLLECTBNSEMbIE) B XOLL,
NpeAocTaBeHns MyHULMNAIbHOR YCyru.

Mo pe3ynbTaTaM MPOBEAEHHbIX MPOBEPOK, B C/ly4yae BbISBEHNA HapyLUEHWA npai
3asBUTENEN, OCYLLECTBNAETCA MNPUBMEYEHNE BUHOBHBLIX /ML, K OTBETCTBEHHOCTM i
COOTBETCTBUM C 3aKOHOAAaTeNNbCTBOM Poccuiickor ®Pefepauuu.

[MepcoHasnbHass OTBETCTBEHHOCTb AO/MKHOCTHBLIX /UL, MYHUUUMNAIbHOTO apXuB,
3aKpennseTca B WX [O/DKHOCTHbIX WHCTPYKUMAX B COOTBETCTBMM C TpebosaHMUAM!
3aKoHodaTenbCTBa Poccuiickoin deaepaumu.



V.  [ocyaebHblii (BHecyebHbIN) NOPSALOK 06)KasioBaHUA peLueHniA N
OeNCTBUI (6e30eCTBMSI) MYHULMNA/IbHOIO apxXuBa, NPeaoCcTaBAHLLEr0
MYHUUUMANBHYIO YCNYTY, a TaKXKe LO/MKHOCTHbIX ML, MyHULMNaNbHbIX

CAy>KaLLunx

5.1. 3aasuTtenb (ero npeacrtaBuTeNlb) MMEET MpaBO 006)KasioBaTb PeLUeHns U
Jevictensa  (6e3feiicTBME) oOpraHa MeCTHOro CcamMoynpaBs/ieHWns, npefoCcTaBNAoLWEero
MYHUUMNANbHYIO YCAYry, [AO/DKHOCTHOIO ALa M0 MYHUUMNAIbHOTO CNyXKaLLero,
NpuHATbIe (OCYLLECTBNSIEMble) B XOAe NPefoCTaB/eHMs MyHUUMNAIbHON YCnyru, B
aocyfebHom (BHecyaeGHOM) nopsake.

5.2. 3anaBuUTeNlb MOXET 06paTUTLCA C Xanoboi, B TOM 4YWUCNe B CleAyHLLmMX
cnyyvasix:

1) HapylleHMe CcpokKa perucTpaumm 3anpoca 3asBuTeNns O MpeaocTaB/eHnm
MYHULMNA/ILHOW YCNYTu;

2) HapyLLeHWe CpoKa NpefoCTaB/ieHNA MyHULMMAIbHOW YCyTu;

3) TpeboBaHVe Yy 3adBUTENS JOKYMEHTOB, He NPeAyCMOTPEHHbIX HOPMATUBHLIMU
NpaBoBbIMM akTamu Poccuiickor ®Pefepaumn, HOPMATMBHbLIMK PaBOBLIMW  aKTamu
ANTaCKOro Kpas M MyHMUMNaNbHBIMWA MNPaBOBbIMM  aKTaMn A1s  NpeaocTaB/eHuns
MYHULMNaNbHOW YCNyTu;

4) 0TKa3 B Npueme [OKYMEHTOB, MpeAocTaB/eHWe KOTOPbIX MNpeayCMOTPEHO
HOpMaTMBHLIMM  MPaBOBbIMW  akTamMu  Poccuiickoil  ®efepaumun,  HOPMATUBHBLIMU
MpaBoBbIMM aKTaMy ANTaCKOro Kpas, MyHUUMNaIbHbIMW MPABOBbIMW aKTamu /1
NPeAoCTaB/ieHnss MyHULMNAIbHOR YTy, Y 3adBUTENS;

5) oTKa3 B NpefoCTaB/eHUN MYHULMNIbHOW YCNYrW, eC OCHOBaHUA OTKasa He
NpeaycMOTPeHbl  (heflepasibHbIMU  3aKOHaMW U MPUHATLIMA B COOTBETCTBUM C  HUMM
MHbIMA HOPMaTMBHbLIMW MPaBOBLIMW akTamy Poccuiickor Pegepaummn, HOPMATUBHBLIMY
MPaBOBbIMY aKTamy ANTaNCKOro Kpasi, MyHUUMNabHbIMU NPaBOBbIMU aKTaMu;

6) 3aTpeboBaHWe C 3asBUTENIA MPU MNPefOCTaBNeHUN MYHULMNIBHOW YCIyru
nnatbl, He MpPesyCMOTPEHHOW HOPMAaTUBHLIMW NPaBOBLIMW  akTaMu  POCCUIACKON
defepaumn, HOPMaTUBHLIMW MPABOBLIMM aKTaMKU ANTANCKOro Kpas, MyHULMNaIbHbIMM
NpPaBOBbIMY aKTaMu;

7) OTKa3 opraHa, NpPefoCTaB/IAIOLWEr0 MyHUUMMAIbHYKO YCAyry, LO/MKHOCTHOMO
nMua  opraHa, MpefoCTaB/ANOLWEro  MyHUUMNA/bHYIO — YCyry, B WCMNPaB/ieHnu
[ONYLEHHbIX OMeyaToK W OLWKWOOK B BblAaHHbIX B pe3ynbTaTe MpeaocTaB/ieHns
MYHULMNAbHOW YCNyrn AOKYMeHTax /M60 HapylleHue YCTaHOB/EHHOrO CPOKa TakuX
MCNPaB/EHWIA.

5.3. O6wme TpeboBaHMA K NOPAAKY MoAayuv U PacCMOTPEHMUS »Kanoobl.

5.3.1. )Kanoba nopaeTcs 3asaBUTENIEM B MUCbMEHHON (opme Ha OyMaXHOM
HocuTene N60 B 3NEKTPOHHOM (hopMe Ha [eircTBus (6e34eiCTBUME) WM PELLEHNS,
NPUHATbIE B XOfe NPeAOCTaBfeHNs MYHULMMNATbHON YCNyru, AOMKHOCTHLIM JIMLIOM,
MYHULMNaIbHLIM CIY)KaLLMM Ha UMS T1aBbl Ce/lbCOBETA

XKanob6a Ha fencTensa (6e3aeiicTBUe) UK peLLeHnst, No4A0TCA rNaBe CebCoBeTa.

5.3.2. XKanoba  MOXeT  ObITb Hanpas/neHa Mo rnouyre, yepes
MHOrothyHKUMOHA/IbHBIA  LEHTP, O(UUMa/bHbIA  CalT AAMUHUCTPaumMm TabyHCKoro



paioHa B noppasfen « Bnactb», EAVHbIA nopTan rocyfapCTBEHHbLIX Y MyHULMNAIbHBLIX
ycnyr  (yHKUnin) B MH(OPMALVOHHO-TEIEKOMMYHUKALUMOHHOW CeTU  «HTEpHET»,
noptan teaepanbHON rocyaapcTBEHHOW MHGOPMALMOHHOW CUCTEMbI, 06ecneYmBatoLLeit
npouecc AocyaebHoro  (BHecydaebHOro) 06XKanoBaHUS  PELUEHWMA U [eNCTBUN
(6e3geincTBuA),  COBEPLUEHHbIX  NPU  NPeAOoCTaB/eHUM  FOCYAApPCTBEHHLIX U
MYHULUMNIbHBIX  YCIYr  OopraHamu, NpeAocTaBNsioWMMM  TOCYLAPCTBEHHbIE U
MYHALUMNIbHbIE  YCYTX, WX  JO/MKHOCTHbIMM  NLAMW,  TOCYAAPCTBEHHLIMA U
MYHULUMNANbHBIMU Cy>XalmMmy (noptan gocyaebHoro 06)kasioBaHWUS), a Takke MOXKET
ObITb NPUHATA NPU JIMYHOM NPUEME 3aABUTENS.

5.4. YXanoba fo/mKHa coaepxaTb:

1) HavMeHOBaHMWe opraHa, MPefOCTaBAWEr0 MYHUUMNATLHYO  YCAyry,
[O/DKHOCTHOIO NMLa opraHa, npefoCTaBNAoWero MyHULMNaIbHYK YCayry, iMoo
MYHULUMNIBHOTO  CMY)KalLLero, peleHns u - deicteus  (6e34eiCTBME)  KOTOPbIX
06XanyrTCs;

2) (haMuinio, MMS, OTYEeCTBO (MPW Ha/MuMK), CBELAEHWA O MECTE >XUTE/NbCTBA
3a9BUTENA - (PU3NYECKOro Nnua Mbo HavMeHOBaHWe, CBeAEHUS O MeCTe HaxXOXAeHus
3a9BUTENS - HOPUAMYECKOro nuua, a Takke HOoMep (HOoMepa) KOHTAKTHOro TeseioHa,
afpec (agpeca) aNeKTPOHHOW MOYTbl (NMPU HaMYMKA) M MOYTOBBIA afpec, Mo KOTOPbIM
[0/KeH ObITb HanpaB/eH OTBET 3aABUTESIO;

3) cBeaeHMsi 06 0OXanyeMblX pelleHnsX 1 aeicTBusix (6e3aercTBun) opraHa,
NPefOCTaB/AOWErO0  MYHUUMNAbHYIO  YCIyry,  AO/DKHOCTHOrO  /iMua  OpraHa,
MPeLOCTaB/AOLLEr0 MyHULMNANbHYHO YCYTY, IMO60 MYHULMNAIbHOTO CY>KALLEro;

4) [OoBOAbl, HA OCHOBAaHUWM KOTOPbLIX 3asBUTENlb He COrfaceH C peLleHneM W
aenicterem (6e3deniCTBMEM) oOpraHa, MpPefOCTaBAWEro MyHULUNAILHYHO  YCayry,
[O/MKHOCTHOIO /IMLa opraHa, npefoCTaB/AoWero MyHULMNaIbHYO  YCnyry, Moo
MYHULMNANLHOIO Cy>Kallero. 3assutesieM MOryT ObITb NpeAcTaBieHbl AOKYMeHTbI (Npu
Ha/Mumn), NOATBEPXAAKOLLME AOBOAbI 3a9BUTENA, MO0 UX KOMUK.

5.5. XKanoba nognexxuT pacCMOTPEHNIO B TeYeHMe NATHaAuaTh paboumx AHEen co
[HS ee perucTpauun, a B Cinydae 06XanoBaHWA OTKasa afgMuMHUCTpaumm TabyHCKoro
Ce/lbCOBETA, AO/MKHOCTHOrO /iMua agMuMHucTpaumMm TabyHCKOro cefibCOBETa B Mpueme
[NOKYMEHTOB Y 3a8BUTeNs MO0 B MCNPABEHNN AOMNYLLEHHbIX ONeYyaToK U OLMOOK 1nn B
CNnyyae 06XanoBaHWS HapyLUeHUst YCTaHOB/IEHHOrO CPOKa TaKWX WCMpaB/eHWin - B
TeyeHne NATW pabounx AHeN CO [HA ee perucTpayum.

5.6. Mo pe3ynbTatam paccMOTPEHMS >kafiobbl rnaBa CenbCoOBETA MPUHUMAET O4HO
V3 CneayroLmnX PELLEHWIA;

1) ynoBneTBOpsieT kanoby, B TOM 4ncie B hopmMe OTMEHbI MPUHATOrO PeLLeHNs,
MCNpaBfieHnst AONYLUEHHbIX aAMUHUCTpauued TabyHCKOro cefibCOBETA OMeYaToK WU
OWMOOK B BblaHHbIX B pe3y/bTate MpPeAocTaBneHuss  MYHUUMNATbHOW  YCyru
[NOKYMeHTax, BO3BpaTa 3asABUTE/I0 [EHEXHbIX CPeACTB, B3VMMaHWE KOTOPbIX He
NpPeayCMOTPEHO  HOPMATMBHbLIMK  MPaBOBbIMM  akTamMu  Poccuiickon — depgepaunu,
HOPMaTMBHbLIMW MPaBOBbIMM aKTaMu ANTaNCKOro Kpas, MyHUUMManbHbIMK NPaBoBbIMM
aKTamu, a TaKkxke B MHbIX (popmax;

2) 0TKa3bIBaeT B YA0B/ETBOPEHNN YKASIOOb!.

5.7. He no3gHee AHsA, cnefytowero 3a AHEM MPUHSATUA PeLUeHWs, YKa3aHHOro B
n.5.6. ALMUHUCTPATMBHOIO perfamMeHTa, 3asBUTENI0 B MWUCbMEHHON (opMe W 1o



XENaHWo 3aABUTENA B 3/1EKTPOHHOM (JOpMe HanpaB/feTCs MOTMBMPOBAHHLIA OTBET O
pesy/ibTatax pacCMOTPEHUS XKanoobl.

5.8. B oTBeTe Mo pe3y/nbTatam PacCMOTPEHNSA Xanobbl YKa3bIBAKOTCS:

a) HaMeHOBaHMe  OpraHa, MPeAoCTaB/ANOWEr0  MyHUUMNANbHYIO  YCNyry,
PacCMOTPEBLLEro >kanoby, AO/MKHOCTb, (PaMuans, MMms, OTYeCTBO (MPWU HaMyuK) ero
[0/HKHOCTHOMO LA, NPUHSBLUErO PeLLeHue Mo Xanooe;

6) HoMep, AaTta, MEecTO MPUHATUA peLleHuns, BKIOYas CBeAeHWS O AO/HKHOCTHOM
nnue, peleHre unu aerictene (6e3aencTBe) KOTOPOro 06X anyeTcs;

B) (hamunns, UMs, 0TYECTBO (MPY HINYNA) UM HAMMEHOBaHWE 3aABUTENS;

) OCHOBaHWA ON15 MPUHATUSA PeLLeHNs Mo Xasobe;

1) NPUHATOE MO >Kanobe peLLeHue;

€) B CNny4ae, ecnM >kanoba npusHaHa OOOCHOBAHHOW, - CPOKM YCTPaHEHWs
BbISIBMIEHHbIX  HapyLUeHW, B TOM 4MCNe CPOK MNpeAocTaBNeHust  pesysbTara
MYHULMNaIbHOW YCNYTH;

) CBeAeHMs 0 nopsiake 06KanoBaHWSA NPUHATONO MO XXanobe peLueHus.

59. OtBeT N0 pe3ynbTataM  PacCMOTPEHWUA  >Kanobbl MOAMMCLIBAETCA
YMO/IHOMOYEHHbIM ~ HA  PacCMOTPEHUe >Kanobbl  [O/MKHOCTHLIM  JIMLOM  OpraHa,
MPeAOCTaB/AOLEr0 MyHULMNAIbHYIO YCNYTY.

Mo >enaHno 3asBUTENA OTBET MO pe3y/ibTaTaM PacCMOTPEHUS Xanobbl MOXET
ObITb NPEACTaB/IEH He NO3AHee AHS, CNeaytoLWwero 3a AHeM NMPUHATUA peLleHns, B hopme
3NIEKTPOHHOI 0 [IOKYMEHTa, MOAMUCAHHOIO 3/IEKTPOHHOW MOAMUCHI0 YMOSIHOMOYEHHOIO
Ha paccMOTpeHMe anobbl [O/MKHOCTHOMO nuua u  (MAK)  YNoJHOMOYEHHOro Ha
pacCMOTpeHWe >kanobbl oOpraHa, BWL KOTOPOM YCTAHOB/IEH 3aKOHOAATENIbCTBOM
Poccuiickoin deaepaumn.

5.10. OcHoBaHWA 414 0TKa3a B YA0BNETBOPEHNM YKal0Ob!:

@) Ha/MuMe BCTYMMBLLETO B 3aKOHHYHO CUMY peLUeHWs cyda, apbuTpaxkHOro cypa
M0 anobe 0 TOM XKe NpeaMeTe W Mo TeM XKe OCHOBaHMSM;

6) nogaya >kanobbl MLOM, MOMHOMOYMSA KOTOPOro He MOATBEPXKAEHbI B MOPSALKE,
yCTaHOB/IEHHOM 3aKoHOoAaTe/lbCTBOM Poccuiickon Pepepauuu;

B) HA/IMUMe peLUeHNs MO0 >Kanobe, MPUHATOIO paHee B OTHOLUEHUM TOr0 Ke
3a9BUTENA M MO TOMY XXe MPeAMETY XKasoobl.

5.11. WcuepnblBalOWMiA NepevyeHb OCHOBaHW He fAaBaTb OTBET 3asBUTE/O, He
HanpaeNATb OTBET MO CYLLECTBY:

OTCYTCTBME (hamMunMM WM MOYTOBOrO ajgpeca 3asBUTeNs (3a WCK/IKOYEHMEM
CNnydasi, Korfa >anoba HanpasfseTca Ha afpec 3MeKTPOHHOW MOYTbl UM MOCPELCTBOM
noprtana 4ocyae6Horo obykanoBaHus);

cofiepyKaHue B Xanobe HeLeH3YPHbIX MO0 OCKOPOUTENbHBLIX BbIPaXKeHWI, Yrpo3bl
XXM3HW, 3[40POBbI0 M UMYLLECTBY AO/HKHOCTHOrO /MUa, a TakXe UY/eHOB ero cembu. B
yKa3aHHOM Cnydae 3asaBUTES0, HarpaByBLUEMY Xano0y, coo0LaeTcs 0 HeLoMmyCTUMOCTY
3N10ynoTpe6/eHnst NPaBoOM;

TEKCT MUCbMEHHOW >kanobbl He MOAAAETCA MPOYTEHUIO. B ykasaHHOM cnydae B
TeyeHWe CeMW [Held CO [HS  perucTpaumm >Kanobbl 3asBUTENt0 COO06LLAeTCa O
HEBO3MOXHOCTWN PacCMOTPETL Xasioby MO CyLecTBy, eCcfiv ero (pamuimns v noyToBbIN
afpec NoAaaroTCA MPOYTEHUIO;



B MWCbMEHHOW >Kanobe 3asBWUTENI COLEPXWTCA BOMPOC, HA KOTOpbIA emy
HEOAHOKPAaTHO [JaBa/INCb MUCbMEHHbIE OTBETbI MO CYLIECTBY B CBA3W C paHee
HanpaenseMbIMU >afiobamu, 1 Npy 3TOM 3asBUTeNIeM He NMPUBOAATCA HOBbIE LOBOLbI WK
obcToATenbcTBa. B yKasaHHOM C/lyyae opraH MECTHOrO CcamoyrnpaB/fieHus Brpase
MPUHATL pelleHve O 6e30CHOBATE/IbHOCTU OYepefHOW >kanobbl U MpeKpaLleHuu
MepenncKn C 3adBUTeNIeEM MO JaHHOMY BOMPOCY MpW YCMOBUK, YTO YKa3aHHas >kasoba u
paHee Hanpas/femMble >asobbl HanpasnsINCbL B OpraH MeCTHOro Camoynpas/ieHns Wan
OLHOMY Y TOMY >ke [O/DKHOCTHOMY nmuy. O fJaHHOM peLleHnn YBeOMAETCA 3aiBUTESb,
HanpasuBLUNIA »Kasioby;

OTBET MO CYLLUECTBY MOCTaB/IEHHOr0 B >kasiobe BOMpoca He MOXEeT ObITb JaH 6e3
pasr/alleHns CBefeHWn, COCTaBNAOWMX TOCYLAPCTBEHHYIO WM WHYHO OXpaHAeMyto
(befepaibHbIM  3aKOHOM  TailHy. B yKa3aHHOM cfly4dae 3asBWTENHO, HarpaBuBLLEMY
Xanoby, coobLlaeTcqd 0 HEBO3MOXHOCTW AaTb OTBET MO CYLLECTBY MOCTAB/IEHHOMO B Hel
BOMpOca B CBA3M C HeLoMyCTUMOCTbHO pasr/ialleHnst AaHHbIX CBeeHWIA.

5.12. B cnyyae yCTaHOBNEHUA B XOf4e WM NO pe3y/nibTataM PacCMOTPEHUS Xanoobl
MPM3HaKOB COCTaBa aAMMHUCTPATMBHOIO MpPaBOHAPYLUEHWS  WW  MPeCTyn/ieHuns
[OO/DKHOCTHOE MU0,  HafefleHHOe  MOJITHOMOYMAMK MO PacCMOTPEHUIO  Xanob,
He3ame[/IMTeNIbHO HaMpaB/ifeT MeIoLLMEeCs MaTepuasibl B OpraHbl MPOKypaTypbl.

5.13. 3asBUTENlb UMEET MpaBO Ha MOJlyyeHUe UWHQoOpMaUMM W [LOKYMEHTOB,
HeobX0oAMMbIX 4711 060CHOBaHMSA U PACCMOTPEHNSA XKasoobl:

O BXOZALLEM HOMepe, MOL KOTOPbIM >Kasoba 3aperucTpupoBaHa B CUCTEME
[eN0NpPOn3BOACTBA;

O HOpPMaTMBHbLIX MPaBOBbIX aKTax, Ha OCHOBaHUW KOTOPbIX OpraH MEeCTHOro
camoynpaB/ieHNs NPeLoCTaBNfAeT MyHULMMAbHYIO YCyTY;

0 Tpe6OBaHUAX K 3aBepPeHMNI0 JOKYMEHTOB W CBELEHUIA;

0 MecTe pa3MelLeHMs Ha ouuMasbHOM caiiTe opraHa MeCTHOro camoynpaB/ieHUs
CMpaBOYHbIX MATEPMAIOB MO BONPOCaM MpefoCTaBNeHUs MyHULMNaIbHOW YCyTi.



MpunoxeHve 1
K AAMUHUCTPATUBHOMY pernameHTy

npefocTaB/ieHns MYHULMNabHOM
yCnyru «/HpopmaLmoHHoe
obecneyeHune rpaxmaH 7
IOPUANYECKMX N, HA  OCHOBE
OOKYMEHTOB  APXMBHOIO  (pOHAA

Poccuiickori  ®Peflepaup 1 Apyrux

APXMBHbIX [IOKYMEHTOB»

MHhopmauus
O MyHUUMNaNbHOM apXuBe, NPeaoCcTaBAAoWEeM MYyHULMMNABHYIO YCayry

HanmeHoBaHve MYHULMNAIbHOTO
apXxuBa, NpefoCTaBNAOLLErO
MYHULMNANbHYO YCnyry

PyKOBOAUTEb MYHULMMANLHOTO apXmBa,

NPefOCTaBMAOWEr0  MYHULMMNANbHYHO
ycnyry

HanmeHoBaHve CTPYKTYPHOrO
rnofpasaeneHus, OCYLLECTB/IAOLLIErO
PAcCMOTpPEHMe 3asBNeHMS

PykoBoauTeNb CTPYKTYPHOr0
rnofpasaeneHus, OCYLLIECTB/IAOLLIEr O

pacCMOTPEHNE 3aAB/IEHNA
MecCTo HaxoXaeHua n MOYTOBbIIA agpec

["pacmk paboThbl (Nprema 3asBUTENEN)
TeneoH, agpec 3NeKTPOHHOW MOYTbI

Anpec ohmumnanbHOro caiTa
MYHMLUMNabHOIO apXxuBa,
NPeAOCTaBNAOLWEr0  MYyHULMNASIbHYHO

ycnyry (B Cnyyae OTCYTCTBUA - afpec
omuMaIbHOIO cata MYHULMNaIbHOro
06pasoBaHuA)

EOovHbIA - nopTan
www.gosuslugi.ru

AgMuHUcTpauma TabyHCKoro
cenbcoBeTa TabyHCKOro paiioHa
AnTaincKoro Kpas

["naBa cenbcoBeTa

ALMUHUCTpaums TabyHCKoro
cenbcoBeTa TabyHCKOro painoHa
AnTaincKoro Kpas

["naBa cenbcoseTa 0.1 ."epacnmeHKo

AnTanckunin kpaii, TabyHCKWA paiioH,
c. TabyHsl, yn. LennHHas, 20

8-385-67-22-3-73
tabunskyselsovet@mail.ru
http://admtabrn.ru/

roCyfapCTBEHHbIX W MYHUUMNaAbHLIX YCnyr (QyHKUuMiA) -


mailto:tabunskyselsovet@mail.ru
http://admtabrn.ru/
http://www.gosuslugi.ru
http://www.gosuslugi.ru

[MpunoxkeHue 2
K ALMVHUCTPATUBHOMY pernameHTy

npeLoCTaB/eHuns MYHWLMNaSIbHOW
ycnyru «/HthopMaLoHHoe
obecneyeHune rpaxaiaH 7

IOPUAMYECKMX NI, HA  OCHOBE
OOKYMEHTOB ~ ApPXMBHOrO  (hoHAa
Poccuiickoin  defiepaunn U Apyrux
apXMBHBIX JOKYMEHTOB»

CBefieHUs 0 MHOrOYHKLIMOHA/bHbIX LIEHTpax
NpefoCTaB/IeHNs TOCYAAPCTBEHHbIX U MyHULMMANbHbIX YCNYT3

CBefleHNs 0 MHOTOYHKLIMOHAbHbBIX LIEHTpax
NpefoCTaB/EHNS FOCYAAPCTBEHHBIX U MYyHULMMANbHBIX yCyrd

MecTo HaxoXXaeHus n
MOYTOBbLIN aapec
["pachnK paboThbl

EAMHBIN LIEHTP
Tene)OHHOro
06CNY>KMBaHMA
TenedgoH LieHTpa
Tene)OHHOro
06Ccny>KmBaHuA
WHTepHeT - cait
ML

ApeCc  3NEKTPOHHOM
MoYThl

656064, r.bapHayn, MaBnoBCKMiA TpaKT, 58r
[MH-4T: 8.00-20.00

[r: 8.00-17.00

C6: 8.00-17.00

Bc - BbIXO/IHOW A€Hb
8-800-775-00-25

+7 (3852) 200-550

www.mfc22.ru

mfc@mfc22.ru

CsefeHua o punuanax MoL|

TabyHckuin mnman KAY «MadL, AnTainckoro Kpas

MecTo HaxoXaeHusa n
MOYTOBbIV afpec
["padmk paboThbl

658860, c.TabyHbl, yn. CoBeTckasd, A. 22

MH., BT., Cp., uT., NT. ¢ 9.00-17.00

J  MyHMUMNA/bHBIA  apXVMB  YKa3blBAlOTCS CBELEHWS O TeX MHOrOMYHKLMOHANbHLIX LEHTpax NpefocTaB/eHns
rocyapCTBEHHbIX W MYHULMNAIbHBIX YCIYr, C KOTOPbIMU 3aK/OYEHO COrNalleHMe O NPefoCTaBNeHUM MyHULMNANbHON

yenyrm

4 OpraHOM MECTHOrO CaMOYNPaBeHNsI YKa3blBaKOTCH CBEAEHMSI O TeX MHOTOMYHKLMOHA/bHBIX LiEHTpax npeaocTaBneHus
rOCYAAPCTBEHHbIX U MyHULMNAbHbBIX YCIYr, C KOTOPbIMI 3aKMOUEHO COrfalleHne O NpeaocTaBieHu MyHULMNaIbHOM

yecnyrm


http://www.mfc22.ru
mailto:mfc@mfc22.ru

06en ¢ 13-00 go 14-00, BbIXoAHOW c6., BC

EanHbIN LeHTp 8-800-775-00-25

TeneOHHOro

06cnyXmnsaHms

TenedoH LeHTpa +7 (38567) 22-1-51, (38567)22-1-91
TenethoHHOro

06CcnyXnBaHus



MpoLuy nHgopmaumo B hopme

[MpunoxeHue 3
K ALMUWHUCTPaTMBHOMY PerfameHTy

npenocTaBfieHns MYHULMNaNbHO
ycnyru «H®opmaLoHHoe
obecreyeHme rpaxaaH "

IOPUANYECKMX — NUL,  HAa  OCHOBE
[NOKYMEHTOB ~ APXMBHOTO  (hoHAa
Poccuiickoid  depepauyn U apyrux
APXMBHBIX OKYMEHTOB»

PyKoBoaUTENIO ~ MYHUUMMANBHOIO  apxumBa

oT

®.1.0 (nocnegHee npyv HaMumMm)

azipec

TeneoH:

aflpec 3MEeKTPOHHOIN NOYTbI

3AINPOC

(ans uanyeckoro nmua)

(MHopMaLMOHHBIEe NICbMA, apPXMBHbIE CMPaBKM, apXMBHbIE BbIMUCKM, apXMBHbIE KOMUK,
TemMaTu4yeckune nepeyHn, TemaTuyeckmne NoAb0pKM KOMUiA apXmMBHbIX AOKYMEHTOB,
TemaTnyeckmne 0630pbl aPXUBHbLIX LOKYMEHTOB)

3noxeHune cyllecTsa 3anpoca (Npo6iema, TeMa, BOMPOC, COObITVE, (aKT, CBEAEHUS W
XPOHO/OrMYECKMe PaMKM 3anpallnBaemoit MHopMaLn)

MepeyeHb OKYMEHTOB, MpunaraembIx K 3anpocy (3asBneHuto):

HanmeHoBaHMe

Konnyectso ncToB

Ha 06paboTKy npefocTaB/ieHHbIX MePCOHaNbHbIX AaHHbIX CornaceH(Ha).



HacTosiee cornacve [felicTByeT B TeueHWe MATU NeT MOCne MpefocTaBneHUs
pe3ynbTaTa MyHULMNaNbHOW Ycnyr. Mo MCTeUYeHWH0 CpoKa AeiCTBUS coracus Mom
NepcoHasibHble JaHHbIE NOANEXAT YHUUTOXEHWIHO.

3a [0CTOBEPHOCTb MpPEeACTaB/IEHHbIX [OKYMEHTOB W COAEPXalUMXCS B HMX
CBeAeHUIA Hecy OTBETCTBEHHOCTb.

Pe3ynbTaT MyHULMNANbHOW YCAYr X04y NOMyunTb (HY)KHOE MOAYEPKHYTb):
B MYHMLMNA/IbHOM apXUBE;

B MHOro(yHKLNOHA/TbHOM LIEHTpE

MOYTON

(nognuce 3aaBuTENS)
JOKYMEHTbI NPUHATBI « » 20 T
nopg, Ne

CI'IELI,I/IaJ'II/ICT MYHULUNMJIBHOI0 apXnBa

(pacwumpoBKa hammnmm)



PykoBogutento

MpunoxeHwne 4

K  AQMWHUCTPATMBHOMY  pernameHTy
npeaocTaBneHns MYHULMN&/TbHO
ycnyru «VHpopmaumnoHHoe
obecrneyeHne rpaxgaH M OPUANYECKMX
ML, Ha OCHOBE [AO0KYMEHTOB APXMBHOrIO
doHga  Poccuiickori  depepauun  un
OPYIMX apXMBHbIX AOKYMEHTOB»

MYHULIMNaJ1bHOI O apxumea

®.1.0 (nocnegHee npu Ha/MyuuKn) npencrasuTens
IOPUAMYECKOTO
06begNHEHNS
HanmeHoBaHue 1opuamnyeckoro ua,
00LEeCTBEHHOIO 06 beAMHEHMS
NOYTOBbI agpec
TeneqoH:
afpec 3NeKTPOHHOW NOYTbl:

nua, 061LeCTBEHHOTO

(ana opuanyeckoro fiMuya, 0bLEeCcTBEHHOTO 00 beANHEHNS)

MpoLuy npenocTaBnUTb

doopme

NHpopmaLmo B

(I/IHCbOpMaU,l/IOHHbIe NMMCbMa, apXmBHLIE CIpPaBKW, apXUBHbIE BbLINMUCKN, apPXUBHbLIE KOMUU,
TemMatnyeckme rnepeyHn, tfematnyeckmne I'IOp,60pKVI KOMuin apPXNBHbIX AOKYMEHTOB,

TeMaTnyeckne 0630pbl apXMBHbIX SOKYMEHTOB)

N3noxeHne

cyLlecTea 3anpoca

(npobnema, Tema, BONpPOC, CO6bITME, (hakT, CBEAEHUS N XPOHOMOMMYECKNe pamku

3anpawmsaemori nHcopmaumm)

MepeyeHb [OKYMEHTOB, NpuiaraeMbixX K 3anpocy (3asiB/IEHNI0):

HanmeHoBaHue

KonnyectBo N1cToB



Ha 06paboTky npenocTaBfieHHbIX NepCcoHasIbHbIX AaHHbIX cornaceH(Ha).

HacTosiliee cornacue p[eincTByeT B TeyeHWe nATM fieT nocne npeaocTaBieHus
pesynbTata MyHUUMNa/IbHOM ycnyr. [lo WUCTeYeHuo Ccpoka [AelcTBUSA  corflacust  Mou
NnepcoHasibHble AaHHbIe NoA/eXaT YHUUTOXEHNIO.

PesynbTar MyHULMNa/IbHOW YCAYrh X04y NoMyunTb (HYy)>XHOE NoAvYepKHYTb):

B MyHULMNA/IbHOM apXMBE;

B MHOro(pyHKUMOHA/TbHOM LIEHTpE

no4TOM

(nognuck 3asBUTENS)
[OKYMEHTbI MPUHATbI « » 20 T
noa Ne

CneunanucT MyHMLMNaNbLHOTO apxunesa

(pacwmdppoBka
Ghamunnm)



lNpunoxeHune 5

K  AOMVHUCTpPaATMBHOMY  persiaMeHTy
npenocTasfieHnNa MYHULUMN&STbHOM
ycnyrm «HhopmaumoHHoe
obecneyeHve rpaxgaH W HOPUANYECKUX
N1y, Ha OCHOBE [O0KYMEHTOB APXMBHOrO
doHga  Poccuitickonn  depepauumn  un
APYTUX apXBHbIX OOKYMEHTOB»

Bnok-cxema nocnegoBaTenibHOCTU afMUHUCTPATUBHbLIX Npoueayp npv npegoctas/1eHnn
MYHULMN&/TbHON ycnyrn «/HdopMaunoHHoe obecneyeHre rpaxaaH v iopuanyeckux vy, Ha
OCHOBE [OKYMEHTOB ApXMBHOro gooHga Poccuiickoin ®egepaumn n Apyrux apxmBHbIX
[OKYMEHTOB» (COCTaBNAETCA MyHUUMNAIbHLIM apXMBOM CaMOCTOATE/IbHO Ha OCHOBEe pasgena
Il AGQMWUHUCTPATMBHOIO pernamMmeHTa)

Mouck MHgopmMaLmm

Bblgaua MyHULMNANLHOW yCayru
3asBuTenNto

n

\%

HanpaBneHue yBefomneHns o6
oTKase B Bblgauv MyHULUNANbHOW

ycnyrn 3asaButesnto

OkaszaHue MyHMUMNANbHOW YCNyrn 3aBepLieHO



MpunoxeHne 6

K  AOMUWHUCTPATMBHOMY  perniameHTy
npefocTaBneHns MYHUUMMN&/TbHOM
ycnyru «MHpopmaumoHHoe
obecrneyeHve rpaxgaH u HOPULONYECKMX
N, Ha OCHOBE [OO0KYMEHTOB APXMBHOrO
doHga  Poccuiickoir  depepauumn n
APYrX apXMBHbIX [JOKYMEHTOB>

KOHTaKTHblE AaHHble 471 NMoAaqM Xasnob B CBS3M C NpeAocTaB/ieHNeM MYHULMNAbHON

AOMUHUCTpauus
MYHULUMN&IbHOrO 06pa3oBaHuns

MyHMUMNaNbHbIA apxuB

yCIyTu

Agnpec: 658851, Antaickuii kpaid, TabyHckuit
paiioH, ceno AnTaiickoe, ynuua [arapvHa,5
TenedoH (8-385-67) 23-3-43

PykoBogutenb: rnaesa cenbcoBeta Cebenesa
T.B.

Agpec: 658851, AnTailckuin kpail, TabyHCKMi
paiioH, ceno AnTailickoe, ynuua [arapuHa,5
TenedoH (8-385-67) 23-3-43

PykoBoguTens: rnaea cenbcoBeta Cebenesa
T.B.



